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1.0 Introduction

The Craigmiles School of Nursing Student Handbook 2024-2025 provides information and
policies for all nursing students admitted into the Craigmiles School of Nursing (CSON)
at Hannibal-LaGrange University. The CSON Student Handbook applies to all students
enrolled in the Practical Nursing (PN) Certificate Program, Associate of Science Degree in
Nursing (ASN) Program, and the Bachelor of Science Degree in Nursing (BSN)
Completion Program. The material in the handbook is designed to assist nursing students
to understand the CSON, its mission, philosophy, curricula, nursing student
responsibilities, and CSON policies and procedures.

The policies and procedures in the CSON Student Handbook expand on policies appearing
in the Hannibal-LaGrange University 2023-2024 Student Handbook and the Hannibal-
LaGrange University Academic Catalog 2023-2024. Any discrepancies related to
formatting or content should be verified with the CSON.

The CSON Student Handbook provides general information about all nursing program
offerings at Hannibal-LaGrange University and will be referred to throughout each
program. Each student is responsible for knowing, understanding, and following the
information in the handbook.

Nothing contained herein shall be deemed a limitation upon the expressed or implied
powers or duties of the Board of Trustees, the administration, or faculty of Hannibal-
LaGrange University. Because policies and procedures are continuously subject to change
by external and internal sources, it is the intent of the Craigmiles School of Nursing to
review and modify these policies and practices as necessary.

The right is reserved to change any statement in this publication concerning, but not limited
to, rules and regulations, policies, tuition, fees, curricula, and courses without advance
notice or obligation. This includes those statements relating to admission, instruction, and
graduation. The right to withdraw curricula and specific courses, alter course content,
change the calendar, and to impose or increase fees similarly is reserved. All such changes
are effective at such times as the proper authorities determine and may apply not only to
prospective students, but also to those already enrolled in the university. Failure to read
this handbook does not excuse students from the regulations and requirements described
herein.

Information in the CSON Student Handbook is as complete and accurate as possible at the
time of printing. Any changes in policies and practices and/or updates to the handbook
made after the print version publication will be reflected in the electronic version of the
CSON Student Handbook which supersedes all print versions of publications. The most
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recent version of the CSON Student Handbook, containing current and up-to-date policy
revisions, is available online at: https://www.hlg.edu/student-life/student-handbooks.

Any documents referenced in the CSON Student Handbook and are not otherwise attached
or provided in the Appendix of the handbook, are available upon making an in-person
request at the Main Office of the Craigmiles School of Nursing, located on the campus of
Hannibal-LaGrange University (2800 Palmyra Road, Hannibal, MO 63401), during regular
office hours.

Created: March 2024
Approved: March 2024
Revised: August 2024
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1.2 Letter from the Director of the Craigmiles School of Nursing

Congratulations on becoming a student in the Craigmiles School of Nursing at Hannibal-
LaGrange University (HLGU)! It is our mission to equip you with relevant education
anchored in a Biblical worldview so that you can effectively serve in the nursing
profession, transforming lives and communities. This handbook has been created for your
benefit. We hope that this handbook will be useful to you during your time here. You will
be held accountable for knowing and abiding by the policies and procedures set forth within
this handbook and course syllabi.

Hannibal-LaGrange University is rooted in five core values: Biblical Worldview,
Educational Relevance, Community Mindset, Transformational Leadership, and
Generational Impact. The aim of our CSON is to provide a Christ-centered, biblically
based, and service focused nursing education that reflects these five core values. Our
faculty and staff are dedicated to assisting you intellectually, physically, socially, and
spiritually during your time at HLGU and the CSON.

Romans 12:12 says, “Be joyful in hope, patient in affliction, faithful in prayer.” During
your time at CSON, you will experience exciting and joyful times, but there will also be
stressful times. It is our hope that you take this verse to heart. Be joyful; be patient; and be
faithful in prayer.

Best wishes and welcome to Hannibal-LaGrange University and the Craigmiles School of
Nursing!

Sincerely,

N\ 5 ‘.:»V,« A7 N L’ JEag il ~‘ ;

Dr. Ginger Wolgemuth, PhD
Director of the Craigmiles School of Nursing
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1.3 Contact Information

SCHOOL OF NURSING:

HLGU Craigmiles School of Nursing
Office Location:

Carroll Science Center

5255 Hut Green Drive

Hannibal, MO 63401
Telephone: (573) 629-3140
Email: nursing@hlg.edu
Website: https://www.hlg.edu/academics/academic-departments/nursing/
Mailing Address:

Craigmiles School of Nursing

2800 Palmyra Road,

Hannibal, MO 63401

REGULATORY AGENCIES:

Higher Learning Commission

230 South LaSalle Street,

Suite 7-500, Chicago, Illinois 60604

Telephone: (800)-621-7440

Website: https://www.hlcommission.org/

Status: All degree programs at Hannibal-LaGrange University are accredited by
the Higher Learning Commission (HLC)

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400
Atlanta, Georgia 30326
Telephone: (404) 975-5000
Fax: (404) 975-5020
Websites:
acen@acenursing.org
Www.acenursing.org
Status: Continuing accreditation of ASN Program

The baccalaureate degree program in nursing at Hannibal-LaGrange University is
accredited by the Commission on Collegiate Nursing Education
(http://www.ccneaccreditation.org).

Commission on Collegiate Nursing Education (CCNE)
655 K Street NW, Suite 750

Washington, DC 20001

Telephone: (202)-887-6791
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Website:_http://www.ccneaccreditation.org/
Status: Continuing accreditation of BSN Completion Program

Missouri State Board of Nursing

3605 Missouri Boulevard

Jefferson City, Missouri 65109

Telephone: (573) 751-0681

Fax: (573) 751-0075

Websites:
nursing@pr.mo.gov
http://pr.mo.gov/nursing.asp

Status:
Full program approval for PN Program
The ASN program remains on conditional approval pending a vote by the
board in November 2024

Illinois Department of Financial and Professional Regulation (IDFPR)
555 West Monroe Street, 5™ Floor

Chicago, IL 60601

Telephone: (888) 473-4858

Website: www.idfpr.com

Status: Ongoing approval for CSON students at Blessing Hospital, Quincy, IL

Please refer to the Hannibal-LaGrange University Academic Catalog for the Statements
of Compliance.
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2.0 History and Overview of Hannibal-LaGrange
University

2.1 History and Overview of Hannibal-LaGrange University

Hannibal-LaGrange University continues the work and ideals of LaGrange College, an
institution founded in 1858 in LaGrange, Missouri, by the Wyaconda Baptist
Association, out of concern for the “advancement of the cause of religion and sound
morals” and as a “convenient point at which young men whom God may call to the
work of the Gospel ministry, may be educated” (Hannibal-LaGrange University
Academic Catalog 2023-2024 p.9).

The college was overseen by the Wyaconda Baptist Association until 1919, when its
charter was amended to enlist additional Baptist associations and churches in its
support and control. A 1928 revision of the charter required trustees to be approved by
the Missouri Baptist General Association.

In 1928, the citizens of Hannibal pledged $232,000 for the establishment of a Baptist
college at Hannibal. The gift made it possible to acquire an adequate campus and to
erect new buildings. The old college was merged with the new, and taking the name of
Hannibal-LaGrange College, the institution was relocated to Hannibal. Hannibal-
LaGrange College thereby had the double advantage of being an old college with a rich
history and a new location with new buildings, new equipment, and new life.

In 1957, Hannibal-LaGrange College received a new charter which conveyed the
ownership and control of the college to the Missouri Baptist Convention. Under the
new charter, the college board, consisting of 33 members from Missouri Baptist
churches, was nominated and elected by the Missouri Baptist Convention.

In 1975, Hannibal-LaGrange College was accredited as a four-year institution. In 1981,
the Missouri Baptist Convention gave its approval for the college to assume full senior
college status and to add baccalaureate degrees and majors as the board of trustees
deemed appropriate.

In 2007, Hannibal-LaGrange College received approval for offering its first graduate
degree in Education. Subsequently, in 2010 the Missouri Baptist Convention voted to
change the institution’s name to Hannibal-LaGrange University.

In 2013, tornado-force straight-line winds damaged the T.M. Mathews Science
Building. Temporary classrooms and laboratories were constructed on campus for use
until the Carroll Science Center was completed in Fall 2015. The School of Nursing
currently resides in the Carroll Science Center.

14
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Today, Hannibal-LaGrange University is a Christian liberal arts university which
adheres to the historic, Baptist tradition and continues in the heritage of the founders
of the university. Located on the northern edge of Hannibal, Missouri, the 110-acre
campus is beautifully situated on bluffs rising above the Mississippi River. Hannibal’s
charming historic district, located along the banks of the Mississippi, features the Mark
Twain Boyhood Home and Museum, a river boat, 3-D movie theatre, shops, and
restaurants.

Today, traditional and nontraditional students are enrolled in Hannibal-LaGrange
University’s traditional, online learning, and graduate and continuing education
programs. Certification programs, associate degrees, baccalaureate degrees, and
graduate degrees are awarded at Hannibal-LaGrange University.

Within the biblically based learning environment, there are many ways for students to
grow and mature. The Hannibal-LaGrange community is a place where students are
encouraged to thrive intellectually, physically, socially, and spiritually. To promote the
life of service, students are challenged to participate in service-learning and mission
projects (Hannibal-LaGrange University Academic Catalog 2023-2024 pp.9-10).

2.2 Christ’s Preeminence, University Core Values, Vision, Mission, and Purposes

CHRIST’s PREEMINANCE

As a co-educational, Biblically based Christian institution in a covenant relationship
with the Missouri Baptist Convention, Hannibal-LaGrange University seeks at every
point to give Christ preeminence.

Colossians1:18 “That in all things Christ might have the preeminence.”
UNIVERSITY CORE VALUES
The five core values of Hannibal-LaGrange University are as follows:

1)  Biblical Worldview

2)  Educational Relevance

3)  Community Mindset

4)  Transformational Leadership
5)  Generational Impact

VISION

The vision of Hannibal-LaGrange University is to impact eternity for Christ through Higher
Education.
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MISSION STATEMENT

Hannibal-LaGrange University transforms lives and communities through relevant
education anchored in a Biblical worldview.

PURPOSES

e To exercise a stewardship of learning that embraces all of its constituents,
including students, prospective students and their families, faculty, staff,
administrators, trustees, alumni, donors, churches, and the local community.

e To provide a strong educational experience, built upon a core of general
education courses, offering associate, baccalaureate and master’s degrees in
liberal arts and professional areas, for both traditional and non-traditional
students.

e To maintain high standards of academic and personal excellence in a Biblically
based Christian environment, thus encouraging the highest development of the
total person - intellectually, physically, socially, and spiritually.

e  To regard all persons as beings created in God’s image and therefore equal in
value and worthy of respect.

e To promote the life of service in keeping with the example of Jesus Christ and
with the University motto Scientia ad Serviendum (Knowledge for Service) by
challenging students to participate in service-learning and mission projects.

e To serve additional needs of the community through continuing education,
community education, cultural enrichment, activities for young learners, and
participation in community endeavors.

2.3 Doctrinal Statement

Hannibal-LaGrange University’s educational programs and related ministries are
firmly founded upon definitively formulated and explicitly stated biblical doctrines as
outlined in The Baptist Faith & Message. The Statement of Faith and Biblical doctrine
include: 1) The Scriptures, 2) God (God the Father, God the Son, and God the Holy
Spirit), 3) Man, 4) Salvation, 5) God’s Purpose of Grace, 6) The Church, 7) Baptism
and the Lord’s Supper, 8) The Lord’s Day, 9) The Kingdom, 10) Last Things, 11)
Evangelism and Missions, 12) Education, 13) Stewardship, 14) Cooperation, 15) The
Christian and the Social Order, 16) Peace and War, 17) Religious Freedom, 18) The
Family (The Baptist Faith & Message. A Statement Adopted by the Southern Baptist
Convention. June 14, 2000).
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3.0 Nursing at Hannibal-LaGrange University

The School of Nursing at Hannibal-LaGrange was developed in response to community
expression of need and support for a nursing program. In fall 1979, Hannibal-LaGrange
College formed a community support committee to offer guidance both in the building of
the program and in planning continued operations. The committee was made up of leaders
representing healthcare and other local community businesses and organizations. In
response, Hannibal-LaGrange College submitted a Letter of Intent to the Missouri State
Board of Nursing requesting approval to establish a nursing program that would offer an
Associate in Arts Degree in Nursing. Hannibal-LaGrange College received initial Missouri
State Board Approval in October 1981, and full-approval in October 1983. Since then, the
Nursing Program has graduated well over 600 nursing students. The Craigmiles School of
Nursing has demonstrated a rich history of producing well-qualified nurses equipped to
minister and serve others in a caring, safe, and competent manner.

Craigmiles School of Nursing (CSON) continues to recognize the ongoing call to
educate and equip students to address the healthcare needs of others within the home,
church, community, and world. The Bureau of Labor Statistics estimates that
employment demand for healthcare providers is the greatest it has ever been, with the
employment of registered nurses growing substantially.

Craigmiles School of Nursing currently offers a Practical Nursing (PN) Certificate
Program, an Associate of Science in Nursing (ASN) Degree Program, and an RN-to-
BSN Completion Degree Program. All three programs provide a Biblically based,
service-focused nursing education, having a strong foundation in biblical studies,
liberal arts and the sciences.

The PN and ASN Programs are designed as hybrid programs, with face-to-face,
blended, and online courses provided in a traditional pathway. A one-plus-one pathway
option allows for students to enter CSON as PN students, complete one year, sit for the
PN-Licensure Examination, then as LPNs, take additional pre-requisite courses, and be
admitted directly into the second year of the ASN Program.

The Craigmiles School of Nursing has endeavored to alleviate the increased need for
PNs and RNs. CSON graduates are already making an impact in area hospitals, clinics,
long-term care agencies, and within the community, thus improving the quality of
health care within the local surrounding communities and region.

3.2 Purposes of the School of Nursing

1.  Implement Biblically based, service-focused nursing programs through in-
seat, online, or blended-learning approaches to course design.
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2. Prepare graduates for entry-level beginning practical nursing (PN) and/or
professional nursing (RN) equipped with the skills and abilities required
of nurse generalists.

3. Support graduates as they prepare for future ministry and service
opportunities which they desire to pursue.

4.  Equip graduates for life-long learning, professional growth, and graduate
studies.

5. Partner with Hannibal-LaGrange academic community to contribute to the
growth and on-going development of the University.

6.  Provide supportive nursing services within the surrounding local
communities and around the world through service-learning opportunities.

3.3 Mission and Philosophy of the Craigmiles School of Nursing

MISSION

The Craigmiles School of Nursing offers programs that are rooted in the University
Core Values: Biblical Worldview, Educational Relevance, Community Mindset,
Transformational Leadership, and Generational Impact for effectively equipping
nursing students and graduates for ministry and service within homes, workplace
settings, church settings, within their profession, and within surrounding communities.

The Craigmiles School of Nursing offers programs that strive to achieve excellence in
nursing education by maintaining high academic standards in a distinctively Christian
environment. Such an environment encourages the highest development of the student
intellectually, physically, socially, and spiritually.

PHILOSOPHY

The philosophy of the Craigmiles School of Nursing has been framed by using the
concepts of the nursing paradigm, beliefs about education, ministry and service, and
by beliefs about a sovereign God within a Biblically based Christian Worldview.

Several statements used in conceptual definitions were taken from The Baptist Faith &
Message, Southern Baptist Convention, June 14, 2000, as well as Biblical passages. A
review of philosophy definitions from other Christian Schools of Nursing were
reviewed and adapted, in part for select conceptual definitions. Craigmiles School of
Nursing Faculty deliberated and came to the final definitions as written below.

God. The Craigmiles School of Nursing believes that there is one and only one
living God. He is an intelligent, spiritual, and personal Being, the Creator,
Redeemer, Preserver, and Ruler of the universe. God is infinite in holiness and all
other perfections. God is all-powerful and all knowing. To Him we owe the highest

18
Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

love, reverence, and obedience. (The Baptist Faith & Message, Southern Baptist
Convention, June 14, 2000).

The eternal triune God reveals Himself to us as Father, Son, and Holy Spirit, with
distinct personal attributes, but without division of nature, essence, or being.

God the Father is: creator of heaven and earth; perfect in holiness; infinite in
wisdom; and measureless in love and power. (The Baptist Faith & Message,
Southern Baptist Convention, June 14, 2000).

God the Son is: Jesus Christ; conceived by the Holy Spirit; born of the Virgin Mary;
sinless; Lamb of God, died a substitutionary death on the cross for the sins of man;
resurrected and ascended into Heaven; a mediator for His children; personal,
visible, imminent, and going to return to earth to judge the world and to
consummate His redemptive mission. (The Baptist Faith & Message, Southern
Baptist Convention, June 14, 2000).

God the Holy Spirit enables men to understand truth through illumination. He calls
men to the Savior, and effects regeneration. He was sent to the world to convict the
world of guilt regarding sin because men do not believe in Jesus Christ; a counselor
who regenerates, sanctifies, and comforts those who believe in Jesus Christ. He
enlightens and empowers the believer and the church on worship, evangelism, and
service. (The Baptist Faith & Message, Southern Baptist Convention, June 14,
2000).

Biblically Based Christian Worldview. The Craigmiles School of Nursing
believes that our pursuit of truth begins with the assumption that the Bible is the
foundation from which all other disciplines emerge. We believe that there is a
consistency between biblical truth and truth discovered through reason, and
experience, but we hold that when apparent conflicts occur, all truth claims defer
to the truth revealed in the Bible (Wolgemuth, G. (2018) Nursing Student Handbook
University of Northwestern-St. Paul).

Man/Person. The Craigmiles School of Nursing believes that man is the special
creation of God, made in His own image, unique and holistic. He created them male
and female as the crowning work of His creation. The gift of gender is thus part of
the goodness of God’s creation. (The Baptist Faith & Message, Southern Baptist
Convention, June 14, 2000).

By his free choice, man sinned against God and brought sin into humanity. All men
by nature and by choice are sinners having incurred not only physical death but also
spiritual death which is separation from God. (The Baptist Faith & Message,
Southern Baptist Convention, June 14, 2000). We also believe that “God so loved
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the world, that He gave His only begotten Son, that whosoever believeth in Him
should not perish, but have everlasting life” (John 3:16 KJV).

We believe that each person seeks to find significance and meaning in life, which
ultimately is found in a personal relationship with Jesus Christ, being accountable
to God. The quality of relationships with others is directly influenced by the
presence and quality of relationship with God who bestows all human life with
worth and dignity. (The Baptist Faith & Message, Southern Baptist Convention,
June 14, 2000).

The Craigmiles School of Nursing believes that man is a spiritual, physical,
intellectual, social, and emotional being that is greater than the sum of parts. As a
holistic being, the Person has basic needs arising from physiological,
developmental, cognitive, psychosocial, cultural, and spiritual dimensions. The
Person, throughout the lifespan, has the right to live with dignity, to be accepted for
inherent worth as an individual, and to make decisions about life. Person is also
defined as individuals, families, and communities (Craigmiles School of Nursing
Handbooks, 2023-2024).

World/Environment. The Craigmiles School of Nursing believes God created all
things, and all creation reflects God’s glory. Creation was initially perfect and good
but is cursed because of sin (Gen 3: 17-18). Therefore, there are two components
coexisting simultaneously: the physical world and a spiritual world. Man has been
given dominion over every living creature in the world (Gen 1:28). The
environment is influenced by man and man is influenced by the environment, in a
reciprocal interaction (Ephesians 6:12).

The Craigmiles School of Nursing believes the Environment is a complex,
dynamic, and open system encompassing all internal and external factors affecting
the person. Within this Environment, the person is constantly exposed to fluctuating
internal and external factors and attempts to adapt while maintaining homeostasis.
Responses by the person to the Environment result in health changes along the
wellness-illness continuum. All interactions among the person, health, and nursing
overlap and occur within the infinite boundaries of the environment. (Craigmiles
School of Nursing Handbooks, 2023-2024).

Health. The Craigmiles School of Nursing believes that optimal, holistic health
requires an interactive relationship with God (University of Northwestern-St. Paul
School of Nursing Student Handbook, 2022-2023). Health is a result of fearing the
Lord and avoiding evil (Prov. 3:7-8), being humble and trusting the Lord, and
through having one’s needs met: food, water, shelter, physical, spiritual, emotional,
companionship, cultural, intellectual and financial. Through experiencing God’s
love, mercy, forgiveness, healing, personal communion, and transformational
power combined with the orchestrating of meeting the needs of man through His
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servants, ultimate health can be obtained. However, perfect health, is not possible
due to a fallen, sinful world. Iliness, pain, disease, life challenges and problems,
including relationship challenges came into existence due to the curse of sin (Gen
3). Perfect health will only be present in the new Heaven and Earth where there will
no longer be a sinful curse. (Rev. 21:4). As Christians, we believe our bodies are
not our own and are the temple of the Holy Spirit (I Cor. 6:19), therefore we should
strive to live a lifestyle to promote ultimate wellness.

The Craigmiles School of Nursing believes Health to be a holistic and dynamic
process in which the person adapts to internal and external environmental changes.
Health is an ever-changing state, fluctuating on a wellness-illness continuum, in
which continual alterations are made in order to maintain homeostasis. Meeting
basic needs is essential to obtain optimal health. Health has objective and subjective
components, varies with each person’s perception, and may be viewed differently
by the health care provider. Health care encompasses health promotion,
maintenance, restoration and end of life care designed to support an optimal state
of Health throughout the lifespan. (Craigmiles School of Nursing Handbooks,
2023-2024).

Nursing. The Craigmiles School of Nursing believes that nursing is an art and
science, an academic discipline, and a practicing profession. Nursing derives
knowledge from the humanities, sciences, nursing theory, research, and evidence-
based practice, requiring clinical reasoning and professional judgment. Nursing
uses professional standards of practice as a basis for assuming nursing roles and is
accountable to Christ, the public, the nursing profession, and healthcare employers.
(Craigmiles School of Nursing Handbooks, 2023-2024 and Wolgemuth, G. (2019-
2020) Nursing Student Handbook University of Northwestern-St. Paul).

The Craigmiles School of Nursing believes that nursing integrates care,
compassion, and cultural awareness to promote health, reduce risk, prevent disease,
and care for man’s unmet needs. Nursing collaborates with the inter-professional
healthcare team, uses the nursing process and evidence-based practice, to provide
care for individuals, families, groups, communities, populations, the under-served,
the poor, the disadvantaged, across the lifespan, and to diverse populations. Nurses
provide safe and quality holistic care in multiple settings including the home,
church, community, and the world (Craigmiles School of Nursing Handbooks,
2023-2024 and Wolgemuth, G. (2019-2020) Nursing Student Handbook University
of Northwestern-St. Paul).

The Craigmiles School of Nursing believes the professional nurse as a provider of
care assesses, communicates, educates, acts as an advocate, collaborates, and
manages care, utilizing clinical decision making, in an attempt to help the person
maximize self-care abilities throughout the lifespan. The nurse uses current
technology and delivers safe, competent, and cost-efficient care. The nurse utilizes
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the nursing process in assisting the person to promote, maintain, and restore health,
or provide end of life care. The nurse is legally and ethically accountable to self,
individuals and society. Nursing is a commitment and a service to the person in a
diverse, multi-cultural society regardless of age, sex, race, color, religious belief,
disability, or type of health problem. (Craigmiles School of Nursing Handbooks,
2023-2024).

The Craigmiles School of Nursing believes for Christians, nursing is considered a
calling from God. A calling that is purposeful, God-directed, and defined by using
our God-given abilities and talents for God-honoring leadership, service, and
ministry (Romans 12:6-8).

Ministry and Service. The Craigmiles School of Nursing believes that all
Christians are called to ministry and service, keeping with the example of Jesus
Christ. We are called to use our God-given abilities and talents to serve and minister
to others as Christian professional nurses following Christ’s example within the
home, church, community, and world. (HLGU Vision, Mission, and Purpose
Statements.)

Philosophy of Education. The Craigmiles School of Nursing believes in providing
an education that is grounded first and foremost in the truth of the Bible and in God.
In Jesus Christ abide all the treasures of wisdom and knowledge. When the apparent
truths of nursing, as an academic discipline conflict with a Biblical worldview, the
Craigmiles School of Nursing will trust in God’s revealed truth in the Bible. Having
an educational philosophy with its central core steeped in the revealed Word of
God, the Craigmiles School of Nursing will assist in providing a well-rounded
education that equips students to have a broad understanding of the world that God
has created. The freedom of a nurse educator in a Christian School of Nursing is
therefore limited by the pre-eminence of Jesus Christ, by the authoritative nature of
the Scriptures, and by the distinct purpose for which the school exists (The Baptist
Faith & Message, Southern Baptist Convention, June 14, 2000 and Craigmiles
School of Nursing Handbooks, 2023-2024).

Nursing Education. The Craigmiles School of Nursing believes that Nursing
Education is a collaborative endeavor of faculty and students to achieve the
knowledge, skills, and attitudes required to practice professional nursing. Nursing
Education is accessible to individuals with diverse cultural, experiential, and
academic backgrounds. Nursing Education takes place in an institution of higher
learning where students have the opportunity to interact with students in other
curricula. The student is exposed to a variety of learning opportunities in academic
and clinical settings to gain basic knowledge and skills necessary to practice across
the lifespan as a nurse generalist in diverse settings. The nursing student acquires
knowledge of trends, issues, technology, and forces that shape and influence the
practice of nursing, from the simple to complex. Student self-assessment and
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evaluation is encouraged to prepare for continuing personal and professional
development after graduation. Lifelong learning is an integral component of the
nursing profession and commitment by the individual. (Craigmiles School of
Nursing Handbooks, 2023-2024).

The Role of Faculty. The role of faculty is to engage students in various
instructional strategies to promote effective learning. Instructional strategies
faculty use includes blended-learning, simulation and debriefing, didactic and
group learning, clinical and experiential hands-on learning and other engaging,
scholarly activities. Faculty integrate Christian faith principles and truths into the
classroom and clinical settings. Faculty role model the art and science of nursing
within a biblically based Christian worldview. In addition, faculty engage in life-
long learning, God honoring leadership, service, and ministry (Wolgemuth, G.
(2019-2020) Nursing Student Handbook University of Northwestern-St. Paul).

The Role of Students. The role of students is to actively and fully participate in all
learning opportunities designed to help students meet program outcomes and
graduate competencies. Students need to 1) intentionally and continually pursue
active learning strategies, 2) seek out help, assistance, and clarification from faculty
when struggling academically, 3) identify and use all available resources including
library resources, tutors, study partners or groups, and 4) seek creative methods and
strategies to learn, keeping in mind their own preferred learning style(s). Students
are accountable for their own learning and critical thinking. Students are
encouraged to use their God given abilities and talents, develop effective study
habits, and demonstrate perseverance (Wolgemuth, G. (2019-2020) Nursing
Student Handbook University of Northwestern-St. Paul).

3.4 Conceptual Framework: Pre-Licensure Student Learning Outcomes and

Measures
Conceptual Framework

The concepts and descriptors found in the philosophy of the Hannibal-LaGrange
University Associate of Science in Nursing Program form the foundation of the conceptual
framework and curriculum. The major concepts building this framework are person, health,
nursing, environment, teaching-learning, and nursing education. Concepts from various
nursing and non-nursing theorists have been blended to develop our conceptual framework
and model (see Appendix A).

The conceptual framework is designed to guide faculty and students in their professional
nursing education endeavor. The definition of self-care and basic nursing systems utilized
in this framework are derived from the concepts and theory of Dorothea Orem. The eight
core components of nursing practice described by the National League for Nursing (NLN)
Educational Competencies for Graduates of Associate Degree Nursing Programs were
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utilized in the development of this program’s philosophy, conceptual framework, and for
organizing program outcomes of our graduates.

The conceptual framework model depicts the person and nursing on a balanced scale within
the environment. Both the Person and Nursing are functioning within the Environment.
Understanding how the person interacts with their environment is essential for nursing.
The environment is a complex, dynamic, and open system encompassing all internal and
external factors affecting the person. The external environment includes all physical
surroundings, cultural influences, conditions, and people affecting the life and
development of the person. The internal environment includes all physiological,
developmental, cognitive, psychosocial, and spiritual components interacting within the
person.

Health is an ever-changing state of being, fluctuating on a wellness-illness continuum, in
which continual alterations are made in order to maintain homeostasis. Wellness is a highly
personalized dynamic state which occurs when basic needs are met through self-care
activities. In this state, the person functions at their fullest potential. Self-care is the
adaptive process used, whereby the person functions on his own behalf, to establish and
maintain an optimal health state, enabling function at the fullest potential. llIness is a highly
personalized state of actual or perceived reduction in ability to meet basic needs through
self-care activities.

The person's Health state is depicted along the wellness-illness continuum by the circles
surrounding the person. Placement on the continuum includes both a person's perceived
level of wellness and how others see them in terms of health and illness. There are no
distinct boundaries, and the person moves back and forth between optimal health and
illness. All persons on the continuum need health promotion and health maintenance. Their
present placement on the continuum will dictate the type of health promotion and
maintenance and the need for health restoration or end of life care. Wellness interventions
can be initiated at any point on the continuum. They can be offered to all clients regardless
of their health and illness status or age. The person is an active collaborator in health care
and is responsible for individual life choices affecting health and health care issues.

As the person moves away from optimal health it indicates the person’s inability to fulfill
basic needs through self-care. At this point the person moves away from a balanced state
and starts moving toward the illness end of the continuum, away from the center of the
concentric circles. When the person begins to exhibit signs and symptoms of illness,
disability, and possibly death, they move away from an optimal level of wellness. The
farther the person moves away from the center of the circles, the closer he/she approaches
death.

Nursing care to the person is organized into three basic nursing systems developed by
Orem depicted by the concentric circles surrounding the nurse. The center circle represents
the Supportive-Educative system. The middle circle represents the Partly Compensatory
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system. The outer circle represents the Wholly Compensatory system. As the person's level
of health fluctuates on the continuum so does the level of nursing care provided. In
providing care to the person, nurses function as a member of an interdisciplinary team.

When the scale is balanced the person is at a high level of wellness. This is achieved
through health promotion and health maintenance. Health promotion encourages and
educates the person to increase well-being and to move toward an optimal health state.
Health maintenance encompasses early detection of disease, decreasing the probability of
injury, and limiting disability by delaying the consequences of chronic disease. At this
level the person accomplishes self-care, and the focus of nursing is the supportive-
educative system.

As the person fluctuates from wellness to illness on the continuum, while still having health
promotion and maintenance needs, they also have health restoration needs. Health
restoration occurs when a person has a chronic defect or disease and health care activities
are focused on minimizing the effects of the disability, preventing complications, and
rehabilitation. The nursing system at this level, while continuing to include the supportive-
educative system, may also include the partly compensatory or wholly compensatory
system depending on the person's needs. End of life care is focused on support and care of
the dying person, providing quality of life to the fullest extent possible until death. This
point on the continuum may include all levels of the nursing system.

The Hannibal-LaGrange University Associate of Science in Nursing Program teaches the
art and science of nursing to prepare the graduate to function as accountable, flexible nurse
generalists. Nursing Education and the Teaching-Learning process are central components
of the program to prepare the student to utilize the nursing process in providing safe,
effective, and quality nursing care. Nursing Education is the beginning of lifelong learning
for professional nurses.

3.5 GRADUATE COMPETENCIES:

End of Program Student Learning Outcomes for all Programs

The following competencies are threaded throughout the PN, ASN, and RN-to-BSN
nursing curricula. Every competency may not be addressed in each course. These
competencies are utilized in evaluation mechanisms for each course i.e. Competency-
Based Assessments (CBAS) (exams) and Competency Performance Evaluations (CPETS).

All students are expected to provide clear evidence of demonstrating and meeting the
competencies, keeping in mind their unique roles within healthcare, while operating within
their scope of practice.

For the PN student, the following competencies are threaded — progressing from awareness,
recognition, and beginning application (1% year/Term 1), to application and performance
(1% year/Term 2). The competencies are guided by the curricular framework, the Missouri
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Scope of Practice for LPNs, and professional standards of practice for Licensed Practical
Nurses.

For the ASN student the following competencies are threaded from awareness, recognition,
and beginning application (1% year/Term 1) to application and performance (1% year/Term
2 and 2" year/Term 3); to proficiency (2" year/Term 4). The competencies are guided by
the curricular framework, the Missouri Scope of Practice for RNs, and professional
standards for Registered Nurses.

For the RN-to-BSN student the following competencies are threaded throughout each
course. The competencies are guided by the curricular framework, the Missouri Scope of
Practice for RNs, and professional standards for Registered Nurses.

3.5a PRACTICAL NURSING GRADUATE COMPETENCIES:

End of Program Student Learning Outcomes

Core Value: Educational Relevance
e Provide basic nursing care and ministry services promoting health and
preventing disease.
e Address unmet healthcare needs, problems, obstacles, and challenges when
providing basic nursing care and ministry services.
e Demonstrate proficiency in basic nursing knowledge, skills and abilities
characteristic of a practical nurse.

Core Value: Transformational Leadership
e Use nursing standards as a basis for assuming practical nursing roles required
in providing basic nursing care and ministry services.
e Collaborate with the interdisciplinary team in providing basic nursing care and
ministry services.

Core Value: Community Mindset
e Collaborate with other communities of interest such as local and extended
church organizations, healthcare organizations, and community support
agencies, to provide basic nursing care and ministry services.

Core Value: Generational Impact
e Provide basic patient-centered nursing care and ministry services to
humankind: Individuals, groups, families; the underserved, poor, and
disadvantaged; Individuals across the lifespan; and diverse populations.

Core Value: Biblical Worldview
e Approach basic nursing care and ministry services from a biblically based,
Christian worldview equipped to minister and serve as opportunities arise.
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e Recognize individual and professional accountability to Christ, the public, the
nursing profession, and healthcare employers for providing basic nursing care
that is efficient, effective, equitable, patient-centered, timely, and safe.

3.5b ASSOCIATE OF SCIENCE IN NURSING GRADUATE

COMPETENCIES:
End of Program Student Learning Outcomes

Core Value: Educational Relevance
e Provide professional nursing care and ministry services, promoting health and
preventing disease.
e Address unmet healthcare needs, problems, obstacles, and challenges when
providing professional nursing care and ministry services.
e Demonstrate proficiency in nursing knowledge, skills and abilities
characteristic of a professional nurse.

Core Value: Transformational Leadership
e Use information from evidence-based research findings and professional
nursing standards as a basis for assuming professional nursing roles required
in providing nursing care and ministry services.
e Collaborate with the interdisciplinary team in providing professional nursing
care and ministry services.

Core Value: Community Mindset
e Collaborate with other communities of interest such as local and extended
church organizations, healthcare organizations, and community support
agencies, to provide professional nursing care and ministry services.

Core Value: Generational Impact
e Provide professional patient-centered nursing care and ministry services to
humankind: Individuals, groups, families; the underserved, poor, and
disadvantaged; Individuals across the lifespan; and diverse populations.

Core Value: Biblical Worldview

e Approach professional nursing care and ministry services from a biblically
based, Christian worldview equipped to minister and serve as opportunities
arise.

e Recognize individual and professional accountability to Christ, the public, the
nursing profession, and healthcare employers for providing professional
nursing care that is efficient, effective, equitable, patient-centered, timely, and
safe.
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3.5¢ REGISTERED NURSE TO BACHELOR OF SCIENCE IN NURSING
GRADUATE COMPETENCIES:

End of Program Student Learning Outcomes

Core Value: Educational Relevance

e Apply leadership principles to coordinate nursing care and ministry services
to promote health and prevent disease.

e Develop healthcare strategies for addressing unmet healthcare needs, complex
problems, obstacles, and challenges when providing nursing care and ministry
Services.

e Adopt proficient nursing practices to ensure safe, and positive outcomes of
care.

Core Value: Transformational Leadership
e Use information from evidence-based research findings and professional
standards for determining best practices in providing nursing care and
ministry services.
e Assume appropriate leadership roles and collaborative practice roles in
providing nursing care and ministry services.

Core Value: Community Mindset
e Apply leadership principles in collaborating with other communities of interest,
such as local and extended church organizations, healthcare organizations, and
community support agencies to provide professional nursing care and ministry
services.

Core Value: Generational Impact
e Provide professional patient-centered nursing care and ministry services to
humankind: Individuals, groups, families, communities, and populations; the
underserved, poor, and disadvantaged; Individuals across the lifespan; and
diverse populations.

Core Value: Biblical Worldview

e Develop new approaches to providing professional nursing care and ministry
services that are rooted in a biblically based Christian worldview.

e Recognize individual and professional accountability to Christ, the public, the
nursing profession, and healthcare employers for providing professional
nursing care that is efficient, effective, equitable, evidence-based, patient-
centered, timely, and safe.
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3.6 Expected Prelicensure Program Benchmarks

Within the CSON, measurable benchmarks have been identified as necessary indicating
effectiveness within each nursing program.

Educational Relevance

e Pre-licensure students will be successful in earning an average of 80% on
Competency-Based Assessments (CBAs) within each NUR or PNE course for PN
and ASN programs.

e Pre-licensure students will be successful in achieving Satisfactory (S) indicating
the passing of clinical evaluations as reflected on each Competency Performance
Evaluation Tool (CPET) within clinical-based courses for PN and ASN programs.

e Pre-licensure students will achieve a Level 900 or higher, as identified by HESI, on
each Proctored Assessment taken throughout the PN and ASN programs.

e Pre-Licensure students will be successful in achieving 80% or higher on all Exit
Competency-Based Assessments (“Exit CBAs”) demonstrating competency on
essential nursing knowledge and full understanding of rationale for NCLEX style
questions.

e Graduating pre-licensure students will complete their designated program (PN, or
ASN) within the established time periods from initial enrollment to point of
certificate or degree conferred.

e Graduating pre-licensure students will be successful in achieving licensure as a PN
or RN, as evidenced by successfully completing the NCLEX-PN® or NCLEX-
RN® examination following graduation from the designated program.

Transformational Leadership
e Alumni and employers believe graduates within each pre-licensure program are
prepared for nursing practice, utilizing professional standards of practice as a basis
for assuming nursing and leadership roles.

Community Mindset
e Pre-licensure students will be successful in achieving a Satisfactory (S) indicating
the passing evaluation on all Competency Performance Simulation Assessments
(CPSAs) within each PNE or NUR course having CPSAs.
e Graduating students for all Craigmiles School of Nursing programs (PN, ASN) will
show gainful employment within nursing job placement within 6 months of
program completion.

Generational Impact
e Students within all Craigmiles School of Nursing programs (PN, ASN) will
participate with Joni & Friends International, contributing to ministry and service
of families living with disabilities.

Biblical Worldview
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e Students within pre-licensure programs will be successful in producing evidence of
a scholarly work or capstone project from a Biblically based worldview as
evidenced by receiving a grade of 80% or above.

Educational Relevance, Transformational Leadership, Community Mindset,
Generational Impact, and Biblical Worldview
e Students within all pre-licensure programs will provide evidence of meeting all
competencies (student learning outcomes) and program outcomes by the end of
program, as evidenced by receiving a grade of 80% or above on the Exit Portfolio
Self-Assessment required for all programs and through program exit interviews.

3.7 Overview of the Pre-licensure Programs and the RN-to-BSN Program

Craigmiles School of Nursing (CSON) currently offers a Practical Nursing (PN) Certificate
Program, an Associate of Science in Nursing (ASN) Degree Program, and an RN-to-BSN
Completion Degree Program. All qualified students may choose to enter any one of the
programs offered within the CSON. All programs provide a Biblically based, service-
focused nursing education, having a foundation in biblical studies, liberal arts, and the
sciences.

CSON has a design of programs that fosters a seamless articulation for students providing
progression from basic practical nursing (PN Program) to professional nursing practice
as a professional nurse generalist (ASN and RN-to-BSN Programs).

CSON received approval from the MO State Board of Nursing (12/6/2022) to allow PN
and ASN students to attend many in-seat classes together for the first year. After the first
year, PN graduates exit and take the NCLEX-PN licensing examination.

All current LPNs desiring to continue with advanced placement in the 2" year of the ASN
program, will need to complete NUR 130 Health Assessment and a majority of the ASN
support courses. They are now considered ASN students and upon successful completion
of ASN program requirements, will qualify to earn an Associate of Science in Nursing
Degree and sit for the NCLEX-RN National Licensing Examination.

Following the ASN program, students can enroll in the RN-to-BSN program, further
equipping them with the foundational skills needed to pursue advanced nursing practice.

A dual degree pathway exists for ASN students who desire to seamlessly begin working
on BSN classes while still completing their ASN degree. ASN students are permitted to
take a limited number of 300 level RN-to-BSN courses while concurrently enrolled in the
ASN program, as their schedules permit.

Craigmiles School of Nursing Curriculum Plans of Study
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e 2024-2025 Practical Nursing (PN) Certificate Program Plan of Study (see
Appendix B);

e 2024-2025 Associate of Science (ASN) Degree Program Plan of Study (see
Appendix C);

e 2024-2025 RN-to-BSN Degree On-Line Program Plan of Study (see Appendix
D);

e 2024-2025 Dual Degree (ASN/BSN) Plan of Study (see Appendix E).

Application to Craigmiles School of Nursing

After acceptance to Hannibal-LaGrange University, qualified undergraduate students may
apply to the Craigmiles School of Nursing for one of the nursing programs offered. For
LPNs having graduated from non-HLGU nursing programs and wishing to enter the ASN
2" year as advanced placement students, successful completion of an LPN HESI
Assessment will be required prior to acceptance into the ASN nursing program, as outlined
in the HLGU Academic Catalog.

Overview of Nursing Programs at Craigmiles School of Nursing

Craigmiles School of Nursing’s Pre-licensure Programs are designed as hybrid programs,
which include face-to-face, online, and blended courses provided in a traditional pathway.
Courses are designed to approach instruction as a synthesis experience, emphasizing, for
example, scholarly, and theoretical applications of content assigned and presented in each
course, as well as hands-on learning through the Nursing Learning Center (Laboratory)
learning and clinical experiences.

Pre-licensure courses include instruction in the areas of nursing fundamentals, adult-health,
pharmacology, mental health, maternal-newborn, and pediatrics. Content for community,
public health, and leadership are integrated within select courses within the curriculum.

Clinical settings are primarily within the local surrounding areas, with traditional to non-
traditional, and structured to non-structured settings. Towards the end of the PN and ASN
Programs, students will engage in a synthesis course, preparing students for PN or RN
licensure. Through these rigorous synthesis courses, students will be prepared to sit for the
National Council Licensing Exam for Practical Nurses (NCLEX-PN®) or the Registered
Nurses (NCLEX-RN®).

3.8a Summary of Total Credit Hour Allocations

PN Program™* Total Credits: 40
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HLGU requirements. 0 credit hours
(HLG 010 Chapel; Terms 1 & 2)

Total # of support course credits. 11 credit hours
(BIO 254, BIO 264, PSY 113 or SOC 113)

Total # of nursing course credits in PN Program. 29 credit hours
(PN 100, 101, 121, 102, 155, 163, 165, and 104)

Total # of Nursing Electives (not required for degree). 0 credit hours

ASN Program™* Total Credits: 76-77

HLGU requirements. 0 credit hours
(HLG 010 Chapel; Pre-Nsg. Terms 1&2, Nsg. Terms 1-4)

Total # of support course credits. 99-30 credit h
(BIO 254, BIO 264, BIO 344, PSY 113, SOC 113, ENG 104, ENG -5U credit hours
106, BIB 153, BIB 113 or BIB 123)

Total # of nursing course credits in ASN Program.
(Year One: NUR 130, 101, 121, 102, 155, 163 and 165)
(YYear Two: NUR 220, 241, 261, 238, and 270)

47 credit hours

Total # of Nursing electives (not required for degree). 0 credit hours

*(See note at the end of the RN-to-BSN Program section.)
RN-to-BSN Program™ Total Credits: 131 credits

General education credits - as needed. 33 credit hours
[Behavioral Science (9 c.), Bible (6 c.), Humanities & Fine Arts (15
¢), Mathematics (3 c¢)]

Nursing support course credits — as needed. 16 credit hours
[Natural Sciences (12 c), BIO/NUR 440 (4 c)]

Nursing Core Requirements — as needed. 46 credit hours or RN
[HLGU ASN Program Requirements or RN Licensure]

Total # of nursing course credits in Nursing Major | 36 credit hours
(NUR 301, 303, 353, 363, 373, 383, 423, 436, 434, 443, 453, 483)

Total # of Nursing electives (not required for degree). 0 credit hours

*Total Credit Hour allocations are based on current university and Craigmiles School of Nursing
curricular requirements for the PN, ASN, and RN-to-BSN Curriculum Plans of Study, 2024-2025.
Allocations are subject to change as curricular requirements change. Previous Curriculum Plans
being taught out in Spring 2024 are not included here.
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3.8b Summary of Credit/Clock Allocations within Programs

PN Program

Total PN Didactic/Theory Credit/Clock Hours 22 credits/330 clock hours
Total PN Laboratory/Simulation Credit/Clock Hours | 2 credits/72 clock hours
Total PN Clinical Credit/Clock Hours 5 credits/180 clock hours
Total PN Clinical Observation Clock Hours* No more than 18 clock hours

*No more than 10% of PN Clinical Clock Hours

ASN Program

Total ASN Didactic/Theory Credit Hours 33 credits/495 clock hours
Total ASN Laboratory/Simulation Credit Hours 3 credits/108 clock hours
Total ASN Clinical/Credit Hours 11 credits/396 clock hours
Total ASN Clinical Observation Credit Hours* No more than 39 clock hours

*No more than 10% of ASN Clinical Clock Hours

RN-to-BSN Program For RN Candidates with Pre-
Total RN-to-BSN Didactic/Theory Credit Hours Requisite Courses Completed:
Total RN-to-BSN Clinical/Direct Care Credit Hours | 36 Credits

3.8c Face-To-Face, Blended, and On-Line Allocations for Pre-Licensure and RN-

to-BSN Nursing Courses

For the Pre-licensure programs, there are several influencing factors that are considered
in determining how classes are presented, whether face-to-face, blended, or online-only
platforms. Factors include for example: 1) faculty input regarding best teaching
practices considering the nature and difficulty of course content; 2) identified strengths
and concerns of recent student performance; and 3) the need for flexibility in schedules
due to requirements from clinical agencies. Changes in the teaching platform may occur
with ongoing factors needing to be considered for determining best teaching practices
for each term.

For the RN-to-BSN Program, the format and courses are designed to meet the needs of
the adult learner. Therefore, the online-only platform is used.

3.8d Summary of Credit Hour Allocations for Immersion Experiences

Clinical Immersion Experience for ASN Program

During the ASN Program, students will engage in various immersion experiences.
Towards the end of the ASN Program, within NUR 238 Adult Health 111, students will
be involved in a clinical immersion preceptorship experience. They will be required to
synthesize and demonstrate proficiency in clinical competences as outlined on the
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Competency Performance Evaluation Tool (CPET), and as organized under HLGU’s
Core Values: Educational Relevance, Transformational Leadership, Community
Mindset, Generational Impact, and Biblical Worldview. Three credits of the 7-credit
course will be dedicated to the clinical immersion preceptorship experience, for a total
of 108 clock hours required for the clinical experience.

Practicum Experience for the RN-to-BSN Program

Student learning in the RN-to-BSN Program culminates with a practicum experience,
providing the student an opportunity to integrate learned theoretical knowledge into
practice by completing a capstone project with a focus on Professional Nursing Practice
from a Biblically based worldview. The Competency Performance Evaluation Tool
(CPET) as organized under HLGU’s Core Values: Educational Relevance,
Transformational Leadership, Community Mindset, Generational Impact, and Biblical
Worldview will be used to evaluate the Capstone Project.
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4.0 Organizational Structure and Governance
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Craigmiles School of Nursing (CSON) Organizational Flowchart
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4.2 Committees of the Craigmiles School of Nursing Requiring Student

Representation

Nursing students are encouraged to serve on selected committees of the Craigmiles School
of Nursing. Student Representation in the pre-licensure programs will be elected by faculty,
expected to attend Faculty Council in-person, and serve the length of the program in which
they are enrolled. There will be one representative for the PN Program, and two student
representatives (Level I and Level Il representatives) for the ASN program. A student
representative from the RN-to-BSN Program will be invited to Faculty Council, to attend
remotely, or in-person. Student Representation may be invited to attend other CSON
Standing Committees as deemed necessary. Refer to Faculty By-laws for details of
functions and duties of the standing faculty committees.

4.2a The Faculty Council

The Faculty Council shall be responsible for the ongoing provision of all programs
offered at Craigmiles School of Nursing which demonstrates excellence in education
and conforms to standards of the Missouri State Board of Nursing and professional
accreditation agencies. The Faculty Council shall have the responsibility for action via
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discussion and voting on all matters brought before it by students and faculty members.
The Faculty Council is the venue whereby the nursing faculty participates in decision
making by joint action, consultation, or discussion. Student representatives are non-
voting members.

4.2b Student Representatives

During the fall term, faculty will be given the opportunity to nominate students for all
vacant student positions. Once the nominations are received by the Craigmiles School
of Nursing Administrative Office, faculty will choose students from the list of
nominees to be the Student Representatives.

The qualifications of a Student Representative are:

e To act in a Godly manner, glorifying God through their words, actions, and
thoughts.

e To professionally represent their cohort of students bringing forth potential
agenda items/issues to be discussed.

e To portray a positive outlook toward the Craigmiles School of Nursing.

e Toact as a liaison between their cohort and the Craigmiles School of Nursing’s
Director and Nursing Faculty.

e To role-model professional interactions and communication with CSON
administration, faculty, staff, and peers through all channels of communication,
including social media.

The Student Representatives will serve the length of the program unless they must step
out of the program and are no longer with their cohort, are asked to give up their Student
Representative role due to disciplinary actions.

The responsibilities of a Student Representative are as follows:

e To represent their peers at the Faculty Council Committee meetings. This may
involve meeting with the Director of Nursing prior to the Faculty Council
Committee meeting to discuss the best way to communicate issues and establish
agenda items.

e To survey their peers on a regular basis to get their feedback on the program
and share that information with the Director of the Craigmiles School of
Nursing and Faculty.

e For the Pre-Licensure Student Representatives, assist with the Pinning
Ceremony.

e To represent their cohort and/or the Craigmiles School of Nursing at events,
fairs, etc., as requested, and able.
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4.3a Nurses Christian Fellowship (NCF)

Nurses Christian Fellowship (www.ncf-jcn.org ), sponsored by InterVarsity, provides
a local, regional, national and international network for Christian nursing. NCF
membership will be open to all nurses and nursing students (including pre-nursing).
Officers will be volunteers who affirm NCF’s vision and doctrinal basis. All planning
and implementation will originate from a committee of officers composed of nursing
students. CSON’s NCF is officially recognized by HLGU as a student organization and
has a faculty advisor.

NCF is a non-denominational organization that: 1) Equips and mobilizes nurses/nursing
students to develop special friendships among peers, 2) promotes spiritual wellness
when rendering care, and 3) provides professional networking during conventions and
professional meetings. NCF has informal activities with fellowship, prayer, Bible
study, and other outreach service and ministry activities (see Appendix F — Nurses
Christian Fellowship (NCF) Chapter Constitution).

4.3b Student Nurses’ Association (SNA)

The CSON’s Student Nurses’ Association (SNA) (wWww.nsna.org) is an organization at
HLGU. As part of the National Student Nurses’ Association (NSNA), CSON’s SNA
will help encourage the professional development of nursing students, while providing
educational resources, leadership opportunities, and career guidance. SNA will be open
to all nursing students (including pre-nursing). All planning and implementation will
originate from a committee of officers composed of nursing students. Craigmiles SNA
has a faculty advisor (see Appendix G — Membership to HLGU SNA; Guidelines for
Conduct for HLGU SNA Meetings; SNA Code of Professional Conduct; Code of
Academic and Clinical Conduct).

4.3c Sigma Theta Tau International

Sigma Theta Tau (www.nursingsociety.org/) is an honor society for Nursing, whose
membership of baccalaureate nurses and nursing students have met the established
criteria for scholastic achievement and professional performance. This is an
organization yet to be established at Hannibal-LaGrange University.

5.0 Admission Criteria and Progression Policies of
Craigmiles School of Nursing Programs

5.1 Overview of the Process of Admission to CSON Programs

After acceptance to Hannibal-Lagrange University (HLGU) and completion of all
University admission requirements, students may complete an application to the CSON,
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indicating program of choice. Prior to acceptance to the nursing program of choice, LPN
students will be required to complete admission requirements to the Craigmiles School of
Nursing (CSON) as outlined in the HLGU Academic Catalog 2024-2025.

The application process to the School of Nursing may be competitive. Applicants for the
following year's placements will be received starting immediately in fall. Qualified
applicants will be notified on a first-come-first-served basis until all vacant positions are
filled. Qualified students unable to be placed will be put on a waiting list and will be
notified when a position becomes available.

Candidates will be screened carefully for acceptance into all programs and for best
placement in the pre-licensure programs. The School of Nursing will give consideration
into each candidate's preference when determining placement in the pre-licensure
programs, as well as seat availability. Because space is limited, not all candidates are
guaranteed acceptance into the Craigmiles School of Nursing, or into their preferred path.
Qualified candidates with more credits from HLGU will be given higher consideration than
those with fewer credits from this institution.

The expectation is that nursing students will take most or all courses at Hannibal-LaGrange
University (HLGU). Students desiring to take courses from other institutions should check
with the Registrar in advance to determine if credits can be transferred to meet university
requirements. All requests for transfer of credit to HLGU must be directed to the Registrar.

5.2 Admission Requirements for CSON Programs

See Practical Nursing (PN) Program in the Hannibal-LaGrange University Academic
Catalog 2024-2025.

See Associate of Science (ASN) Program in Nursing in the Hannibal-LaGrange
University Academic Catalog 2024-2025.

See Bachelor of Science (RN-to-BSN) Program in Nursing for Registered Nurses in
the Hannibal-LaGrange University Academic Catalog 2024-2025.

Please note for all CSON programs:

e Student nurse roles often require walking, bending, lifting, and standing for
extended periods of time to manage, coordinate, and administer nursing care.

e The student may be required to meet specific requirements as mandated by the
clinical agencies.

5.3 Retention in CSON Programs

e Completes all specified support courses required in designated CSON program.
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e Completes the following pre-requisite or co-requisite courses as required in
designated program with a grade of C or above:

B10 314/324 Human Anatomy & Physiology I and 11

B10 223 Microbiology for Health Sciences, or

B1O 344 Microbiology

PSY 113 General Psychology and all other PSY Courses

SOC 113 Introduction to Sociology and all other SOC Courses

o O O O O

e Earns a grade of B- or above in all NUR/PNE courses.

e Maintains a minimum cumulative grade point average (cum GPA) of 2.0.

e For Pre-licensure programs, demonstrates satisfactory performance of all
designated nursing skills.

e For Pre-licensure programs, earns a satisfactory grade in both the theory and
clinical components of all pre-licensure nursing courses. If the earned clinical
grade is unsatisfactory, the course grade assigned will not be higher than the
letter grade of "F”.

e For Pre-Licensure Programs, passes the medication calculation Competency
Based Assessment (CBA) at 95% accuracy.

e For Pre-Licensure Programs, maintain Health Clearance Requirements,
Criminal Background clearance requirements, and current CPR certification.

e Stays within the CSON’s Course Repetition Policies.

o A nursing course (PNE/NUR prefix) may only be repeated one time. This
includes whether the student failed or withdrew from the course (“W”
notation on the transcript). Upon failing or withdrawing from a nursing
course during a second attempt, the student will immediately be dismissed
from the Craigmiles School of Nursing. Dismissed students are required to
meet with the Director of Craigmiles School of Nursing for a scheduled
interview. For all programs (PN, ASN, and RN-to-BSN programs) only two
(2) nursing courses (PNE/NUR prefix) may be repeated.

e Demonstrates full compliance with all standards of the nursing profession as
defined by:

o AACN's Essentials of Baccalaureate Education for Professional Nursing
Practice (RN-to-BSN Program),

o All standards of the nursing profession as defined by (ACEN) Accreditation
Commission for Education in Nursing (Pre-licensure Programs),

o ANA Standards of Practice,

ANA Code for Nurses,

o Missouri State Board of Nursing and Illinois’s State Board of Nursing’s
PN/RN Nurse Practice Acts.

(@]
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Program requirements must be completed within the timeframe of each program as
outlined in the Plans of Study, starting with first enrollment of NUR courses. Students are
considered officially enrolled in NUR courses, after the first two weeks of the semester.

A student not able to progress in the program in a continuous manner due to extenuating
circumstances may write a letter to the Craigmiles Director of Nursing requesting a
Progression Stop (Leave of Absence) in the program with supporting documentation for
the request. All requests will be brought to the CSON’s Admission, Progression, and
Retention Committee for review and decision. A student not progressing in the program in
a continuous manner may be required to complete additional courses based on curriculum
changes.

5.4 Dismissal from Program

Failure to achieve course repetition policies will constitute a reason for the student to be
dismissed (withdrawn) from the program. The Director of Nursing and faculty of the
Craigmiles School of Nursing reserve the right to dismiss any student enrolled in the
program for unethical, dishonest, unprofessional, unsafe, or illegal conduct that is
inconsistent with the ANA Code for Nurses. See HLGU Academic Catalog for
Administrative Withdrawal Policy.

5.5 Readmission and Re-Enrollment Polices

Students (in good academic standing) who choose to step out of a CSON program for
longer than one year and wish to be re-enrolled in the Craigmiles School of Nursing’s
designated program must complete all HLGU and CSON readmission/reenrollment
requirements.

The School of Nursing acknowledges the responsibility of re-enrolling only those students
who, in the judgment of the Director of Nursing and nursing faculty, satisfy the
requirements of scholarship, health, and professional suitability for nursing. If a student
fails to meet the sequential progression requirements or withdraws from any nursing
course, and desires consideration for re-enrollment, the student must complete the CSON’s
Application for Reenrollment form that is available upon making an in-person request at
the Main Office of the Craigmiles School of Nursing, located on the campus of Hannibal-
LaGrange University (2800 Palmyra Road, Hannibal, MO 63401), during regular office
hours.

5.5a Specific Guidelines for Readmission and Re-enrollment into CSON

A student who wishes to be readmitted to a nursing program after a withdrawal from
the program must reapply for admission. Any student readmitted to the program will
be required to:

e Meet HLGU and CSON program admission criteria prior to readmission.
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e Have a cumulative GPA of at least 2.0 on a 4.00 scale.

e Demonstrate a satisfactory level of knowledge from prerequisite nursing
courses.

e For readmission to pre-licensure programs, demonstrate successful competency
of safe and accurate medication calculations and administration (if applicable).

e For readmission to pre-licensure programs, demonstrate successful
competencies in all clinical skills previously taken (Fee Required).

A readmitted student will be expected to meet graduation requirements in effect at the
time of readmission and to follow the Craigmiles School of Nursing's program policies
in effect for that academic year.

Typically, a request for re-enrollment will need to be submitted prior to the term in
which reenrollment would occur and is subject to seat availability. Please contact
Craigmiles School of Nursing for additional information and specific deadlines for
requests for re-enrollment.

Students requesting to be re-enrolled, having withdrawn (in poor academic standing)
must submit a letter detailing factors contributing to unsuccessful completion of the
course/program along with a plan for success. Students are to address the letter to the
Admission, Progression, and Retention Committee. Student requests for re-enrollment
will be considered on an individual basis. Readmission cannot be guaranteed to any
student. Students following the curriculum plan without interruption are given priority
for course enrollment. If re-enrollment is granted, students are accountable to follow
all policies in the current CSON Student Handbook.

Students may appeal decisions based on program re-enrollment policies in writing to
the Craigmiles School of Nursing’s Admission, Progression, and Retention Committee.
Decisions on appeal requests may be approved or denied based on individual
circumstances and an evaluation of the request.

5.6 Completion Policies for CSON Programs

5.6a Application for Graduation

e Students intending to graduate must submit an application to the Registrar for
a “request for transcript check” at least TWO FULL SEMESTERS before the
expected graduation date.

e Additionally, such students must also apply for graduation at least ONE
SEMESTER before the expected graduation date through Self-Service prior to
the deadline (typically by early to mid-October for January-June graduation).
Refer to the Academic Calendar in the HLGU Academic Catalog 2024-2025
for the graduation application deadline.
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e Also, students intending to graduate shall review their degree audits with their
assigned advisor at least ONE SEMESTER before they expect to graduate. See
the HLGU Academic Catalog 2024-2025 regarding Graduation Notes and
HLGU Student Handbook for Graduation Information. Each student is
responsible for assuring that their academic record is in order.

5.6b Exit Portfolio Self-Assessment Requirement for all CSON Programs

An Exit Portfolio Self-Assessment will be required of students as a means of
demonstrating, in part, achievement of program outcomes. A satisfactory portfolio is
required prior to program exit.

5.6¢ Exit Interview and Other Policies

Prior to issuing the School of Nursing’s approval for the candidate’s licensure
(NCLEX-PN® and NCLEX-RN®) with the Licensure Application and release of the
student’s transcript, the following must be completed:

University Requirements to be Completed:

e All HLGU graduation procedures as outlined in the HLGU Student Handbook.

Craigmiles School of Nursing Requirements to be Completed:

All CSON credit and program requirements must be completed.

e Submission of CSON clinical name tag (returned to the CSON office).

e All CSON program, course, and clinical evaluations must be completed.

e Exit interview with the Director of the Craigmiles School of Nursing or the
Assistant Director of Nursing. During the exit interview, students need to be
prepared to share reflections on the following:

o As you graduate, what are your personal beliefs (worldview) for
practical or professional nursing practice? How has this
changed/developed during the time in the designated CSON program?

o How did the faculty and staff in the specified program minister and
serve you during your academic preparations?

o How did the designated program prepare you to go out and minister and
serve others? Can you identify personal and professional goals that will
help you maintain a commitment to minister and serve others?

o Please give examples of how you have demonstrated academic and
clinical competence as reflected in the Core Values of Educational
Relevance, Transformational Leadership, Community Mindset,
Generational Impact, and Biblical Worldview.
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5.7 Graduation

The PN Certificate, the Associate of Science in Nursing (ASN) degree, and Bachelor of
Science in Nursing for Registered Nurses (BSN) Degree will be granted by Hannibal-
LaGrange University to those candidates who have completed the credit requirements as
described in the nursing curriculum course plans and who have met all program/degree
requirements of Hannibal-LaGrange University.

5.8 Application for Licensure by Examination

e Completion of the respective PN or ASN program does not guarantee eligibility
to take the NCLEX-PN® or the NCLEX-RN® Examination. Please refer to the
appropriate state board of nursing where licensure is desired, for full eligibility
requirements.

e Students need to be aware that arrests, charges, or convictions of criminal
offenses may limit employment possibilities in specific careers and occupations
[such as the nursing profession] and may limit their ability to obtain federal,
state, and other financial aid. Persons who have a criminal history may not be
eligible to apply for licensure to practice nursing. Consequently, successful
completion of a nursing program does not guarantee eligibility to take the
licensure examination. Please be aware of this and investigate if this is
applicable to you. For more information regarding the nursing profession please
contact the Missouri State Board of Nursing.

e Links to all boards of nursing websites and contact information is available
through the National Council of State Boards of Nursing’s (NCSBN) website:
www.ncsbn.org.

e NCSBN also provides general information about the NCLEX examinations,
including its development and information regarding examination
administration.

e Application for licensure by examination will be required and should be sent to
the desired state board of nursing. Fees will vary by state. A background check
and fingerprints are some of the requirements by state boards of nursing. There
may be additional requirements that vary by state.

e Students are personally responsible for overseeing their individual
application process and submission to the appropriate State Board of
Nursing where they wish to practice nursing.

e NCLEX-RN® and NCLEX-PN® testing is computerized and arranged by
nurse graduates individually after graduation. Contact Pearson VUE for
questions  regarding  registering for the NCLEX examination
(http:www.pearsonvue.com/nclex).

e In PNE 104 Synthesis of Practical Nursing and NUR 270 Synthesis of
Professional Nursing, procedures required to take the NCLEX-PN® and
NCLEX-RN® licensing exam will be reviewed with students.
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e PN Program Code for HLGU is: US17109300.
e ASN Program Code for HLGU is: US17407200.

e Students are solely responsible to oversee their application process to both
their desired State Board of Nursing AND Pearson VUE testing company.

1. Complete and apply for licensure (by examination) to the state board of nursing
where you wish to be licensed. Allow plenty of time for this process!

2. Meet all of the board of nursing’s eligibility requirements to take the NCLEX-PN

Examination or NCLEX-RN® Examination.

Register for the NCLEX-RN Examination with Pearson VUE.

Receive acknowledgement of Receipt of Registration from Pearson VUE.

The board of nursing determines eligibility to take the NCLEX-RN Examination.

Receive Authorization to Test (ATT) notification (email) from Pearson VUE.

Schedule your examination with Pearson VUE.

Sit for the NCLEX-PN Examination or NCLEX-RN® Examination, as scheduled.

Craigmiles School of Nursing appreciates being notified of your results.

©ooN R W

*Please note that current NCLEX-PN® and NCLEX-RN® Examination fees are
approximately $200.

6.0 Financial Aid, Scholarships, Awards, Expenses,
and Fees

6.1 Financial Aid and Scholarships

Financial aid is available to all nursing students who qualify.

Potential Assistance:

Federal Federal
Pell Missouri Institutional | Student Private Outside

Grant | State Grant Aid Loans Loans | Scholarship
Traditional
Undergraduates X X X X X X
Transfer
Undergraduates X X X X X X
PN Students GAMM &

WIOA Grants X X X
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Nursing Education Loan Repayment Programs:

www.benefits.gov/benefits/benefit-details/449

Craigmiles School of Nursing Scholarships:

The following scholarships provide a portion of the institutional award to nursing students:

e Paul and Louise Foreman Nursing Scholarship
e HLGU Endowed Nursing Scholarship
e Della Faye Martinson Nursing Scholarship

All donor scholarships are managed and awarded by the Institutional Advancement
Department. You may direct questions regarding scholarships directly to this
department.

Craigmiles School of Nursing Awards:

e Recognition for Caring and Compassion
Awarded to the student whose efforts were always in the best interest of the class,
and whose specific performance demonstrated accountability, maturity, and peer
support.

e Recognition for Growth and Achievement
Awarded to the student who demonstrated professional growth, leadership
qualities, and innovative approaches to their nursing practice.

e Excellence in Nursing Professionalism
Awarded to the student who encompassed the guiding principles of respect,
integrity, excellence, professionalism, and caring.

e Excellence in Clinical Performance
Awarded to the student who exhibited professional and compassionate care while
collaborating with the interprofessional healthcare team.

e Medical Society Award
Funded by the Northeast Missouri Medical Society, these awards are given to a
graduating ASN student and a graduating BSN student.

e Donnie Webber Memorial Award
The criteria for receiving the award is the recipient is a graduating ASN nursing
student, has a good work ethic, a good sense of humor, and a CGPA of 3.0 or higher.

6.2 Expenses:

Nursing students need to plan and assume responsibility for the following expenses
that will be incurred while enrolled in the designated nursing program:
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e Travel to and from all clinical experiences, including out-of-town and
immersion clinical experiences.

e Lodging expenses for out-of-town clinical experiences.

e Uniform and accessories (i.e., shoes, stethoscope, watch with second hand,
penlight, bandage scissors, etc.).

e CPR Certification and Re-Certification.

e Required Immunizations and Health Clearance Updates.

e Textbook purchases.

e Nursing Pin.

e Senior Graduation Expenses (i.e., cap & gown, photos, etc).

e State Board fees.

e NCLEX-PN® NCLEX-RN® testing fees.

Students are responsible for all costs incurred for meeting Craigmiles School of Nursing
application requirements. Students accepted to the Craigmiles School of Nursing will be
assessed a nonrefundable Nursing Deposit Fee (one-time), a Nursing Student Fee (each
semester), Malpractice Insurance Fee (annually), Clinical Makeup Fees (as needed), and
Transcript Fees (as needed). For more information on tuition and fees, go to HLGU's
Academic Catalog 2024-2025 — Financial Aid.

7.0 General Policies

General Communications

All faculty members have campus telephones with voice mail capability. An updated
directory of nursing faculty/staff is provided to students each fall term. Every effort should
be made to contact faculty/staff during normal working hours (8:00 AM to 5:00 PM).
Faculty/staff may choose to give you their home or cell phone number in case of
emergencies or for use during reasonable hours of the day or evening. For all urgent, time-
sensitive issues, particularly regarding clinical, calling/texting is recommended over email
communications. Please respect faculty/staff's family and personal time by not calling or
texting outside normal business hours, unless necessary. Faculty and staff are instructed
to do the same.

The primary form of faculty-student communication, outside of class and clinical time, is
email. Please check and respond to your HLGU email several times throughout each day,
including first thing in the morning and in the evening, prior to retiring. This will safeguard
that you are receiving all important and timely messages from the CSON and/or faculty.
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For team-taught nursing course(s) and clinical courses please copy link (cc) each faculty
member, particularly if there are expressed concerns or requests, made.

Netiquette

Appropriate behavior online is known as Netiquette. The key to netiquette is to remember
that the people with whom you are communicating cannot see you, read your body
language or hear the tone of your voice. No one can tell if you are smiling, scowling or just
joking. Therefore, it is important to be professional and courteous when communicating
online.

To fully engage in a virtual learning experience and demonstrate respect to all, faculty may
require you to have your device cameras on during class, small group meetings, individual
meetings with faculty, and at other times when engaging virtually. Students should not
expect to be passive spectators of the virtual learning experience. Students should be
prepared to actively engage during virtual class times and other meetings through
discussion, answering questions, and participating in interactive activities.

7.2 Channels of Communication

All students are expected to follow appropriate channels of communication within the
Craigmiles School of Nursing. When a student has an issue or concern, the student must
first address this with the individual or faculty member involved. If the issue is not
resolved, the student may go to the Student Representative, if appropriate. If the issue is
still not resolved, the student may go to the Director of Nursing. The student will follow
the established channels of communication in their entirety before considering Craigmiles
School of Nursing informal or formal grievance procedures.

For more details see HLGU’s Student Complaint Policy found in the HLGU 2024-2025
Student Handbook.

7.3 PowerPoint Slides, Outlines, and Other Written Materials in the Classroom,

Nursing Learning Center (NLC) and Clinical

PowerPoint slides, outlines and other prepared written materials used in the classroom,
NLC or clinical setting are the intellectual property of the University, faculty, or clinical
agencies. Faculty may choose to distribute faculty-prepared written materials to the
students in an electronic or hard-copy format, as appropriate, but are under no obligation
to do so. Further, faculty are under no obligation to provide copies of written materials in
advance of class sessions.

Students desiring hard copies of written materials released by faculty electronically, are
responsible for any costs incurred in printing written materials.
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7.4 Audio-Recording in the Classroom and Nursing Learning Center (NLC)

Students wishing to record a specific class must obtain permission from faculty or guest
speakers prior to the class. To comply with HIPAA regulations, stories of specific patient
cases discussed by either faculty or students are not to be audio-recorded. Learning
activities (simulations, lectures, discussions, games, etc.) are intellectual property of the
faculty and HLGU. When permission for audio-recording is granted, the resulting
recording is to be released only as approved by the faculty. This means it is not to be
distributed by any methods (physical or electronic) to others without explicit permission
from faculty.

Students may be video recorded during simulation activities for the purpose of evaluation,
self-assessment, and learning only. This may be viewed by the clinical group and/or the
simulation group. Permission for use beyond this purpose must be given by the student(s)
and the Nursing Learning Center Technology (NLC) Director, or Director of Nursing.

7.5 Social Media Communications

The following documentation from the National Council of State Boards of Nursing
(NCSBN) addresses the concerns of the use of social media in nursing:

“The use of social media and other electronic communication is increasing exponentially
with growing numbers of social media outlets, platforms, and applications, including blogs,
social networking sites, video sites, and online chat rooms and forums. Nurses often use
electronic media both personally and professionally...To understand the limits of
appropriate use of social media, it is important to have a clear understanding of
confidentiality and privacy in the health care context...Privacy relates to the expectation
and right to be treated with dignity and respect...Breaches of patient confidentiality or
privacy can be intentional or inadvertent and can occur in a variety of ways...Instances of
inappropriate use of social and electronic media may be reported to the Board of

Nursing...If allegations are found to be true, the nurse may face disciplinary action by the
Board of Nursing, including a reprimand or sanction assessment of a monetary fine, or
temporary or permanent loss of licensure” (NCSBN, Social Media White Paper, 2011).

Student Responsibilities in the Use of Social Media

Students are responsible to be fully aware of inappropriate use (intentional or inadvertent)
of social media. Nursing students are expected to maintain professionalism by showing
awareness and caution when using social media, at all times, as it relates to the context of
healthcare, healthcare organizations, the inter-professional healthcare team, classmates,
nursing faculty, the School of Nursing, and Hannibal-LaGrange University (see Appendix
H — NCSBN’s White Paper: A Nurse's Guide to the Use of Social Media).
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Instances of inappropriate use of social and electronic media will be reported to the Director
of Nursing, who will conduct an investigation for substantiating the complaint, including
a review of evidence and interviews with witnesses and/or involved parties. The
individual(s), subject to the complaint, may or may not be included in this process at the
discretion of the Director. All reported instances will be handled on a case-by-case basis,
considering the nature of the complaint and potential breech of professionalism,
confidentiality, and/or privacy issues.

The Director of Nursing will impose possible actions, including but not limited to,
dismissal from the nursing program or nursing course, or other intermediary corrective
actions. The Director of Nursing may dismiss the case for lack of substantiation or for other
reasons. Please refer to related HLGU policies on student dismissal and probationary
policies.

7.6 Records, Rights, and Privacy

The university complies with the Family Educational Rights and Privacy Act of 1974/June
1976, with subsequent amendments. This law protects the rights of students to review their
own records and to challenge any of the content of the record. Students may request access
to their records. The law also protects students from the unlawful disclosure of information
about their academic performance, personal campus discipline, or financial status.

The law allows the disclosure of five classes of "directory information" as follows:

1. Name, address, telephone number, dates of attendance, class, and religious
affiliation.

2. Previous institution(s) attended, major field of study, awards, honors, degree(s)
conferred, including dates.

3. Pastand present participation in officially recognized sports and activities, physical
factors (height and weight) of athletes, date and place of birth.

4. Schedule of classes.

5. Photograph.

A student may request in writing that one or all of the five categories of directory
information be restricted from publication. In no case will grade, discipline, or financial
information be disclosed except in keeping with the law.

Such requests are filed with the Registrar’s Office.

7.7 Accommodations for Students with Disabilities

Hannibal-LaGrange University is committed to providing equal access to students with
disabilities. HLGU students requiring accommodations for academic support in association
with the Americans with Disabilities Act (ADA) are directed to notify the Academic and
Career Services Office immediately for approval. Students with documented disabilities
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desiring accommodations must notify each and every faculty member for each PNE/NUR
course, in which they are enrolled, and desire said accommodations. Additional academic
support services (such as peer coaching, advocacy, academic skills building and specialized
tutoring sessions) are also available through Academic and Career Services, located in the
Woodrow W. Burt Administration Building, 2" Floor, 573-629-4016.

8.0 Academic Integrity Policies

8.1 University Policy on Academic Integrity

Inherent in the mission of Hannibal-LaGrange University is a strong belief in the principle
of academic integrity. One of the attributes that characterizes the Christian community is
integrity. Therefore, it is a major responsibility of students and faculty to maintain
academic integrity. Students are responsible for upholding the HLGU Honor Code (see
HLGU 2023-2024 Student Handbook, pp. 5-7).

Violations include cheating, plagiarism, fabrication, and other academic misconduct and
will not be tolerated. Consequences for Honor Code violations are outlined in the HLGU
Student Handbook at http://www.hlg.edu/student-life/student-handbooks/. Students who
are placed on probation or suspension or who have been dismissed may appeal by
following the procedures as outlined in the HLGU Student Handbook.

8.2 Actions Related to Academic Integrity Violations in CSON

Violating Academic Integrity Standards (i.e., Cheating)

Students cheating in coursework or examinations are subject to discipline (see Appendix |
— Academic Dishonesty Policy). Cheating includes such acts as copying another’s work
and presenting it as one’s own (or allowing someone else to copy one’s work) and using
unfair methods to complete a test (or helping someone to cheat). The standard
disciplinary response is an immediate F (failing grade) for any assignment and the
student is placed on disciplinary probation. The disciplinary action may be decreased or
increased for reasons as outlined in the HLGU Student Handbook
http://www.hlg.edu/student-life/student-handbooks/.

9.0 Additional Integrity and Ethics Policies

The attributes that characterize Christian community, are reflected in the Fruit of the Spirit:
Love, Joy, Peace, Patience, Kindness, Goodness, Faithfulness, Gentleness, and Self-
Control. Students are encouraged to use these as guidelines in their formation of Christian
character.
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Students enrolled in all programs are required to complete community service hours.
Participation is mandatory and documentation will be required with the end-of-program
student portfolio documentation. As part of the learning experience in the nursing program
at Hannibal-LaGrange University, students are required to complete community service
hours. This provides the student with an opportunity to be actively engaged in the
community while fulfilling the Mission and Purposes of the University and Craigmiles
School of Nursing.

The 8-hour per year community service requirement is for the PN, ASN and RN-to-BSN
students. Community Service Hours mutually benefits the campus and community and is
the responsibility of each student to identify and successfully complete the required hours
as follows:

Community Service

Total of 8 hours per year required
All service hours must be approved prior to performing and must be validated by the
activity coordinator. No paid hours may be counted towards community service hours.
As part of the requirement each student will provide a Reflection Journal of the
experience. Thoughtfully reflect on each experience, identifying your role and the
benefit the service provided to the community. It is the student’s responsibility to keep
track of Reflection Journal entries as they occur and submit documentation in the
Student Portfolio at the end of the program. All hours must be completed to receive
credit. No partial credit will be awarded.

9.2 Professional Ethics

All nursing students are expected to adhere to the principles of the American Nurses
Association Code of Ethics with Interpretive Statements. The Code communicates a
standard of professional behavior expected throughout the total program and in each
individual nursing course. Students should familiarize themselves with the Code as it
represents the commitment of the profession to the service of society. Violation of
principles found in the Code is grounds for corrective action, including dismissal
(www.nursingworld.org).

9.3 Professional Conduct: Upholding Professional Standards

The discipline of nursing has developed guidelines for professional behavior to give
the public an indication of the behavior that can be expected from a professional. It is
expected that students will adhere to the following codes of conduct:

1. Know the scope of practice for the student nurse (PN or RN student) and
function within that scope.

2. Recognize and respect client diversity/cultural backgrounds, providing dignity
to all clients.
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3. Safeguard all client information as confidential, regardless of where it is
acquired.

4. Refuse to endorse the sale and/or promotion of commercial products or
services.

5. Uphold the School of Nursing’s high standards regarding personal appearance
(well-groomed, clean, neat, modest dress, no uniform smelling of smoke):

o Language (avoids ungodly, inappropriate, provocative, crude, coarse, or
vulgar language; and

o Demeanor (Christ-like character prepared for ministry and service).
(See Appendix J — Unsafe Student Practice Policy).

9.4 Confidentiality

All the information concerning clients, clinical staff, clinical agencies, students, and other
learning experiences (such as testing and simulation) is to be kept in confidence and is only
to be discussed during pre- and post-clinical conferences. Discussing client information on
social networks is grounds for immediate dismissal (withdrawal). Additionally, cell phones
may not be

utilized in sharing client information or used in client rooms/care areas as it may give the
appearance of a breach of confidentiality. Any Breach of Confidentiality may be cause for
dismissal from the CSON program(s). (See Appendix K — Confidentiality Statement &
Agreement).

9.5 Tobacco, Alcohol, lllegal Drugs, Firearms Usage

All nursing students are to refrain from the use of tobacco, alcohol, illegal drugs, or
firearms at any Hannibal-LaGrange University or Craigmiles School of Nursing related
function and at any setting where students are present, including all clinical sites. (See
HLGU 2024-2025 Student Handbook.). (See Appendix L — Criminal Background Check,
Substance Abuse, and Drug and Alcohol Testing Policy).

9.6 Policies on Student Dismissal

The university policy for student dismissal is referenced in section 9.6a below.
Additionally, the CSON policy on student dismissal regarding additional acts of
professional misconduct is detailed in sections 9.6b and 9.6c.

9.6a University Policy on Dismissal

Students who violate HLGU policies subject themselves to the full range of disciplinary
sanctions from Official Reprimand to including but not limited to Dismissal. (See
HLGU 2024-2025 Student Handbook).
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9.6b Craigmiles School of Nursing Complaint Policy

The Craigmiles School of Nursing reserves the right to dismiss (i.e., administratively
withdraw) students from the nursing program at HLGU. Immediate program dismissal
is reserved for the most serious acts of professional misconduct and violations of
professional ethics (policies, etc.) such as stealing, violating honesty/integrity or
confidentiality, or causing intentional harm to another person.

Complaint Procedure:

1. The faculty, student, or other reporting person will file a complaint of the
alleged misconduct to the Director of Nursing. The complaint should describe
circumstances surrounding the incident and cite witnesses if applicable. The
complaint should be submitted in writing and signed by the complainant.

2. Depending on circumstances and the nature of the allegation, the Director of
Nursing will exercise reasonable care to protect clients and others from the
possibility of harm or threat of harm.

3. The Director of Nursing will conduct an investigation to substantiate the
complaint, including a review of evidence and interviews with witnesses. The
individual subject of the complaint may or may not be included in this process
at the discretion of the Director of Nursing.

4. The Director of Nursing will impose possible actions, including but not limited
to:

a) dismissal of the student from the nursing program with no possibility
for readmission,

b) dismissal of the student from the nursing program with the possibility
for readmission/re-enroliment.

c) other intermediary corrective action, or

d) dismissal of the case for lack of substantiation or other reasons.

5. Any student dismissed from the nursing program will be notified in writing,
with a copy of the notification forwarded to the Registrar’s Office.

6. Appeal. Student appeals on dismissal must be filed in writing by the student to
the Academic Administration Committee within one week of the dismissal.

9.6¢c Program Warning: Non-Clinical Jeopardy

The Director of Nursing and course faculty will meet with and give written notice to
the student that an action on their part has placed them at risk for program withdrawal
(dismissal). This is reserved for non-clinical performance issues. This process is for
those issues that do not warrant immediate dismissal. The program warning remains in
effect until program completion. Any subsequent action by the student will result in
immediate program dismissal.
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10.0 Evaluation, Attendance and Other Academic
Policies

10.1 Required Minimum Grade and Cumulative GPA

The grading policy is identical for all nursing programs, and all PN and NUR courses
within the CSON. Specifically, a minimum course grade of B- (80%) is required in all
nursing courses. Additionally, the student must maintain a cumulative GPA of 2.0 to
maintain good standing and ensure progression and graduation from the designated nursing
program.

If the appropriate GPAs are not maintained, consideration may be given by the Craigmiles
School of Nursing to place the student on probation, dismiss the student from the nursing
program, or to counsel the student into another academic area.

Letter Grade | Percentage
Grade Scale

A+ 99-100

A 93-98

A- 90-92

B+ 87-89

B 83-86

B- 80-82

C+ 77-79

C 73-76

C- 70-72

D+ 67-69

D 63-66

D- 60-62

F 0-59

10.2 Grading Scale and Rounding Policy of CSON

Within all NUR courses, Competency-Based Assessments (CBAs) (exams) and other
course work percentages are not rounded up to the next whole number. However, final
course grade percentages are rounded up (with .5 & higher rounding up from the tenths
position only) to the next whole number. For example, 79.5 % or higher will be rounded
to 80%. However, 79.49% will not be rounded up to the next whole number. Extra credit
is not available.
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10.3 Course Grade Policies

Course Grade

For NUR non-clinical courses, the course grade is the theory grade earned. For PNE/NUR
clinical courses, the course grade is a compilation of the theory and clinical grades earned.
Both a cumulative theory grade of 80% or higher and a satisfactory grade in clinical (if
PNE/NUR clinical course) are required to be considered “passing the course.”

10.3a Theory Grade

A cumulative theory grade of 80% is necessary in order to be successful in each nursing
course.

In addition, students must earn an average of 77% on Competency-Based Assessments
(CBAYS) (i.e., exams) for courses that have CBAs, to pass the nursing course and to have
any other scores calculated into the final grade. CBAs will be identified in each course
syllabus.

For courses with CBAs, students are not required to obtain a 77% on each CBA, rather
a 77% average on all CBAs. Non-exam CBA grades will be calculated toward the final
course grade only after receiving a CBA average of 77% has been determined. The
course grade will be the letter grade equivalent to the CBA average if the CBA average
is less than 77%.

e For PNE 104 Synthesis of Practical Nursing and NUR 270 Synthesis of
Professional Nursing, the medication calculation CBAs are to be passed at 95%
and do not fall under the 77% benchmark, as discussed above.

e HESI assessment raw scores do not apply to the established 77% benchmark,
rather a Score of 900 is required for each HESI Assessment.

10.3b Clinical Grade (For all PNE / NUR Clinical Courses)

Clinical is graded on a satisfactory/unsatisfactory basis. Students must demonstrate
satisfactory clinical performance as described in the Competency Performance
Evaluation Tool (CPET) for Clinical, and satisfactorily meet all course requirements to
pass the course (see Appendix M — Competency Performance Evaluation Tool). In the
event a student fails the clinical component, the highest course grade the student may
earn is "F".

In all NUR clinical courses, one grade is reported for this course — the theory grade (if
the student earned a satisfactory clinical grade) and a “F” (if the student earned less
than a satisfactory clinical grade). The rationale for this decision is that clinical cannot
be successfully mastered or demonstrated without the theory-base. It cannot be taught
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in isolation. Clinical assignments demonstrate understanding and application of theory
content/principles.

All evaluation tools, exams, quizzes, and the like are the property of the Craigmiles
School of Nursing.

10.4 Clinical Evaluation (For all Pre-licensure PNE/NUR Clinical Courses)

Students will be evaluated continually in the clinical setting. The faculty’s role in the
clinical setting is to guide learning and provide feedback on clinical performance.

Faculty assess and evaluate student performance each clinical day and provide feedback to
the student on their daily performance in clinical. Faculty will provide a written summary
of the student’s overall clinical performance during each course (Usually at mid-term
and/or at final days of clinical).

Any student whose performance is considered unsafe in the clinical area will be
immediately notified by the clinical faculty. Written or electronic notification of
unsatisfactory (“U”) performance will be acknowledged by faculty and student on the
Competency Performance Evaluation Tool for Clinical.

10.5 Determination of Student Clinical Performance (For All PNE/NUR Clinical

Courses)

“E” “S” “N” “U” or “NA”

“E” Excellent: Exceeds expected level of requirements related to thoroughness, initiative
for learning, and demonstrating depth of accurate insight.

“S” Satisfactory: Expected level of safety to meet course outcomes; safe, accurate,
effective each time; efficient, generally organized, punctual, and confident; completes
tasks in a given time period; written work clear, specific, relevant, and with appropriate
breadth and depth; professional in own attitude and in response to others; follows written
and verbal guidelines; clear, positive, and effective communication/documentation; well
prepared for clinical ; asks relevant, insightful questions; and responds positively to
feedback. Meets standard.

“N” Needs Improvement: Not completely satisfactory or unsatisfactory; not acceptable
for final clinical evaluation.

“U” Unsatisfactory: Frequent or constant supervision needed to assure safety; performs
at risk, not always accurate, lacks confidence; unskilled, inefficient, unorganized, or
ineffective; considerable expenditure of energy; completes tasks within a prolonged period
of time; judgmental with clients, staff, and/or faculty; unable/unwilling to demonstrate
procedure/behavior; written work late, unclear, incomplete, inappropriate, unacceptable,
and/or unsafe; unprofessional attitude and/or response to others; ineffective, negative in

57
Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

communication/documentation; does not follow written and/or verbal guidelines; not
prepared or late for clinical; does not ask questions or engage in discussion; does not
adhere or follow through with feedback. Not meeting standard.

“NA” Not Applicable: Not appropriate for this clinical setting or not an expectation of the
student at this time.

10.6 Competency Performance Evaluation Tool (CPET) for Clinical (For all Pre-

Licensure PNE/NUR Clinical Courses)

“Students will be evaluated each clinical day/week with “E” “S” “N” or “U”. To pass the
clinical component of the course, no less than “S” must be earned in each expectation.”

The Competency Performance Evaluation Tool (CPET) document consists of a CPET
Log/Journal, CPET Comments and Alerts from Faculty, and Final Clinical Evaluation.

See section 11.9 Clinical Jeopardy for more information about Clinical Evaluation.

10.7 Late Work

Any required project, paper, exam, or the assigned work required in any PNE/NUR course,
which is not submitted/completed by the specified due date and time is considered late and
will be subject to a deduction of points, reduction of grade, refusal of acceptance, a grade
of "0" by the faculty, or other similar actions of the faculty’s choice. Not completing all
course requirements by the last day of classes may result in a grade of "F" for the course
or a grade of incomplete at the discretion of the faculty and/or the Director of Nursing.

For Pre-licensure programs late assignments papers will be penalized as follows:

Up to 24 hours late — 10% penalty
24-48 hours late — 25% penalty
48-72 hours late — 50% penalty
72-96 hours late — 75% penalty
More than 96 hours late — Grade 0%

®o0 o

The student who is unable to complete course requirements must communicate directly
with the responsible faculty in advance of the due date of assignments to discuss reasons
for requesting an incomplete. See individual syllabi for any specific additional information
regarding late work.

10.8 Incomplete Course Work

An "incomplete” will be given in any nursing NUR course only under extenuating
circumstances. According to HLGU Academic Catalog 2024-2025, “When, in the
instructor’s opinion circumstances beyond the student’s control prevent the completion of
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required coursework during an academic term, the instructor may submit a final grade of
“]” (incomplete), with a completion date not to exceed six weeks after the course has
ended. The instructor and student should complete a written contract to complete all
coursework by the date agreed upon...If a grade change is not submitted by the completion
date, the Office of the Registrar will change the grade “I” (incomplete) to “F” (failure).
Completion dates beyond six weeks after the course ends must be approved by the Office
of Academic Administration.”

10.9 University Attendance Policy

Per University policy, class attendance requirements are established by each professor and
are included in the syllabus of the course. Excused absences are granted for students
participating in official University-sponsored events or for verified medical or other
emergencies. Competency Based Assessments (CBAS) or other gradable events occurring
during a student’s absence will be rescheduled by the professor. Students are responsible
for making up work missed during excused absences. (HLGU Academic Catalog 2024-
2025; Class Attendance and Participation).

10.10 Attendance Policies for the CSON

There is a “no cut system” within the School of Nursing, meaning that students are expected
to be present and punctual for all nursing classes, lab/simulation sessions, clinical training
experiences, CSON/clinical orientations, planning/debriefing sessions, other scheduled
CSON meetings, and CSON-related events.

Due to the rigorous nature of the program, students are strongly encouraged to avoid or
limit outside employment while enrolled within CSON. If a student chooses to work, it is
the responsibility of the student to ensure they have a flexible work schedule to
accommodate the student’s need to fulfill the attendance policies of the Craigmiles School
of Nursing.

Students are expected to attend each class (and clinical) for which they are registered.
Classroom and clinical absences occurring because of employment-related conflicts,
planned or unplanned trips or vacations, non-emergency family activities/events or other
absent-related conflicts not covered under HLGU excused absence policies, are considered
unexcused absences. Unexcused absences incurred by a student may result in course
penalties, as outlined in course syllabi and may also subject the student to course failure,
preventing progression in the program.

Students accumulating excessive absences or occurrences of tardiness will be considered
individually by the nursing faculty and may be subject to withdrawal from the course. A
statement from the student's health care provider may be required for absence due to illness.
Additionally, if a student is hospitalized, clearance from the health care provider is required
prior to return to clinical.
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Students are expected to notify course faculty and/or clinical instructors of both planned
and unanticipated absences from classes and clinical experiences. Students are expected to
attempt to speak directly with course faculty concerning all absences. Planned absences for
personal, university, or Craigmiles School of Nursing functions should be discussed with
nursing faculty well in advance of the absence. Due to the complexity of orientation to
nursing courses the first couple weeks of each term, late registration more than two weeks
after reqular nursing courses have begun is not permitted.

10.10a Classroom Absences

Classroom activities that are missed due to absence, whether excused or unexcused,
may or may not be able to be made up, depending on the nature of the work missed. In
all cases, students are expected to take the initiative to contact faculty to determine
make-up classroom experiences if applicable.

10.10b Clinical Absences (For all PNE/NUR Clinical Courses)

All scheduled clinical hours are mandatory. An excused absence will be granted in the
following situations:

e Vomiting within 24 hours

e Fever over 101 degrees

e Death in the immediate family

e Hospitalization or emergent care (with documentation)

e Other emergency situations (as determined by the Craigmiles School of
Nursing)

e llIness that requires isolation/absence as determined by the clinical agency

Should the student require an excused absence, they must immediately contact BOTH
the clinical faculty and the program coordinator prior to the start of clinical. All missed
clinical or simulation hours must be made up. It is expected that the student will take
the initiative to make arrangements with the course faculty member to make up all
missed clinical experiences. Missing more than two (2) days of clinical in a course may
be grounds for course failure. Unexcused absences will result in a “U” (unsatisfactory)
for the day and may be grounds for course failure.

An incomplete status (i.e., a course grade of “I”’) may be chosen by the course faculty
member or the Director of CSON as an appropriate option for missed clinical
experience(s) and are administered by faculty in accordance with university policy. All
clinical make-up work must be completed prior to the next sequenced NUR clinical
course. Make-up for absence in the clinical area will be arranged at the discretion of
the nursing faculty with additional clinical fees/costs to be incurred by the student.
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10.10c Mid-term and End-term Clinical Conference Appointments (For all

PNE/NUR Clinical Courses)

Each student is responsible for arranging a conference with the clinical instructor at the
end of each clinical rotation. This one-to-one conference provides time for discussion
of the Competency Performance Evaluation Tool (CPET) and the student's overall
performance during the rotation in preparation for moving into the next rotation. This
requirement must be completed within one week of mid-term, if applicable, and two
weeks of the end of the rotation. Failure to meet for the Clinical Conference
appointments may result in a grade of "U" in the clinical course.

10.11 Examination Policies

The following standards and procedures will apply for all course Competency-Based
Assessments (CBASs) (exams) and HESI proctored assessments. Any violations will be
subject to the Academic Integrity Policies in the School of Nursing (Sec. 8.2).

For quizzes and competency-based assessments (CBASs) that are deemed closed
book testing, students may not use notes, textbooks, videos, other materials or
electronic devices, and may not use another person’s assistance in completing
quizzes or competence-based assessments (CBA’s).

All CBAs and HESI Assessments are usually given online. However, there are
times when paper CBAs/quizzes may be given instead of an on-line version.

For all pre-licensure programs, NUR CBAs and HESI Assessments will be
scheduled outside scheduled class times.

For pre-licensure programs, students are expected to arrive ahead of testing time
(at_least 15 minutes), prepared to take the CBA/assessment at the starting time.
Bring pencils and calculators (if needed). They will not be provided.

Only simple calculators may be used during examinations. No other electronic
equipment (e.g. cell phones, pagers, digital/smart watches, graphic or scientific
calculators) may be used.

Only scratch paper will be allowed and must be submitted at the end of the
CBA/Assessment.

Personal belongings are to be put away and secured in a place out of sight and
inaccessible such as at the back of the classroom.

Hats, visors and hoods are not allowed to be worn during testing times. Hair must
be pulled back to reveal ears.

No food or drink (including water) is allowed when testing.

All cell phones, pagers and other alarms are to be turned off.

Once the CBA/HESI Assessment has started, students are not able to leave the
testing site (e.g., going to the bathroom, getting a drink of water, etc.) unless CBA
has been electronically submitted. Unless for an emergency, students will not be
allowed to return and finish remaining questions.
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e No unauthorized use of resources is allowed, including test banks, Quizlet, Etsy,
Course Hero, Chegg, Stuvia, ChatGPT, etc.

e For pre-licensure programs, students found to be in possession of unauthorized
resources or exhibit exams scores that are inconsistent with past performance may
be asked to take a similar exam to ensure validity of exam score.

e For pre-licensure programs, exams missed due to absence must be made up within
two school days after returning from the absence. It is the student’s responsibility
to schedule make-up exams with the instructor. Failure to take an exam or quiz
within the specified time will result in the student receiving a zero for that exam or
quiz.

o Faculty reserve the right to provide an alternate form of the exam or quiz
for make-up purposes.

o Chronic absences (more than 2) will be dealt with on a case-by-case basis
and may result in a 5% deduction from exam/quiz.

e For pre-licensure programs, if a paper and pencil quiz or CBA is given, responses
recorded in Par-Score (scantron) may be used as the official response instead of the
exam booklet.

e Faculty or appointed staff proctoring an exam will always remain focused on the
students.

e For pre-licensure students, when each student finishes their CBA early, students are
expected to leave the classroom quietly and remain away from the classroom until
class resumes.

e For pre-licensure students, following the testing period, students should not
congregate in any manner discussing questions and answers in any format.

e When faculty member(s) determine through careful exam analysis that an exam
item (question) be “nullified”, credit for all answers will be honored for each
student.

Faculty approval is required for any expected or unexpected absence during a scheduled
CBA. Pending faculty approval, missed CBAs must be taken within 48 hours once a
student returns to class/clinical.

e Students requiring accommodations for CBAs/Assessments should immediately
provide the necessary documentation to all faculty as the student desires, at the
beginning of the semester. Students should immediately contact faculty if
scheduling conflicts arise with setting up the CBAs/Assessments.

Respondus® for Quizzes and CBAs

Craigmiles School of Nursing uses Respondus® to provide a safe and secure online testing
environment. Respondus® will be used for all CBAs. Respondus® is a remote proctoring
service software that works with your web browser to confirm student identity and monitor
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students taking quizzes/CBAs. In order to use Respondus®, you must have a basic webcam
or built-in camera with microphone enabled on your laptop or desktop computer. You must
also have the Chrome browser on your computer and install the Respondus® Chrome
extension. Once you have enabled the Respondus®, you will need to go into the settings on
your pop-up blocker and change it to allow for all sites. You will also need to put your
other devices in airplane mode or disable the sync between devices, so you don’t have pop-
up notifications while you take the test. If you need to use a hot-spot for an internet
connection, make sure that it is a secure password-protected connection. Make sure to
check the Respondus® Minimum System Requirements to ensure it will work on your
compulter.

During your CBA, you will access the exam through your course in Canvas. When you
start your proctored exam, you will be prompted to perform certain tasks based on the
settings your instructor has selected for the CBA. Your CBA attempt will be recorded and
reviewed by your instructor for academic integrity. Be sure to follow all exam guidelines
provided by your instructor and the Respondus® prompts to ensure your exam attempt is
acceptable. Similar to in-class testing, the policies outlined in the Nursing Student
Handbook apply to CBAs taken using Respondus®. You may use a sheet of blank scratch
paper, but you must show both sides of the paper before and after your CBA so it is
included in the recording. If you are prompted for an access code or password, this means
you are not using Chrome and/or your Respondus® Chrome extension is not properly
enabled. If you encounter any difficulties during the CBA, notify your faculty immediately
as instructed.

10.11a Competency-Based Assessments (CBA)

Nursing courses may include unit CBAs (exams) or a midterm CBA and a
comprehensive final CBA. CBA formats consist of one or more of the following:
multiple choice, short answer, and/or discussion primarily at the application level,
evoking critical thinking. Expect the final CBA to be a synthesis of the semester of
learning at the application/analysis level. A student cannot be exempted from the final
CBA. In select NUR courses, the final CBA may be a professional paper that reflects
synthesis of knowledge, or a return demonstration of nursing knowledge. All CBA
written examinations and professional papers may only be taken/submitted once. Only
return demonstrations may be repeated once, if unsuccessful during the first attempt.

10.11b Competency-Based Assessment (CBA) Review Policies

Results of CBAs are distributed no sooner than one week after the exam, or at the
discretion of the faculty member. Post-CBA review will be conducted outside of class
time in a group setting as a learning opportunity and is optional. Faculty will establish
when post-CBA reviews occur.

63
Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

All CBAs will be available for review with the professor for one week immediately
following the CBA review. After that time, students will not have access to the CBAs.
Students should arrange to connect with the professor within one week of the review.
There will be no adjustments in grades after one week. Final CBAs will not be
available for review.

A student wishing to request a review of a CBA item (question) must follow the
reconsideration process, putting in writing the CBA item and the rationale for
reconsideration. The faculty will review any requests for reconsideration. The student
will be notified within one week of the decision regarding the request for
reconsideration. At the time of a change to a question(s), any student that is affected by
approved change(s), will have points adjusted for that exam (CBA).

10.11c Pre-licensure Programs: Medication Calculation Competency-Based

Assessment (CBA) Policy

The student must demonstrate 95% competency on each medication calculation CBA
(exam) within three (3) attempts in specified courses. Until this competency is met, an
“unsatisfactory grade” will be earned in clinical related to medication administration;
thus, the student may NOT administer medications. If a student is not successful by the
3rd attempt, the student will be immediately withdrawn from the course (see Appendix
N — Clinical Calculations Policy).

10.11d Final Competency-Based Assessment (CBA) Schedule

The Craigmiles School of Nursing may elect to schedule final CBAs (exams) during
the university’s designated schedule at either the course or clinical time slots. The
Craigmiles School of Nursing attempts to schedule only one or two NUR CBAs per
day with consideration given to computer lab and classroom availability. Refer to each
course syllabi for exact final CBA times.

10.12 Pre-Licensure Programs: Standardized Assessments and Simulation

Examination for Competency

Within pre-licensure programs, nursing students regularly take NCLEX style assessments
to determine 1) their knowledge base in specific areas or topics in the discipline of nursing
and 2) ability of meeting program outcomes. Standardized assessments assist in identifying
student mastery of course content and/or level outcomes. CSON pre-licensure programs
use HESI Assessments throughout the program. Standardized assessments will be used
throughout pre-licensure programs as one measure to help determine student ability in the
program and ultimately assist in determining readiness for NCLEX-PN® and NCLEX-
RN®. Performance on these assessments will be used to determine the academic potential
of students requesting re-enrollment. Students have the opportunity to request individual
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counseling and remediation regarding test results. Refer to individual nursing course
syllabi for specific assessments.

10.12a Pre-Licensure Programs: HESI Benchmark Policy

It is expected that each student will achieve a Level 900 Competency for each HESI
proctored assessment given in NUR/PNE courses. Failure to meet a 900 Competency
may result in course penalties, as outlined in course syllabi. All students are expected
to use HESI resources to improve their academic standing as they progress through the
program.

10.12b Pre-licensure Programs: Competency Performance Simulation

Assessments (CPSAS)

Each pre-licensure student enrolled in CSON will be required to demonstrate
proficiency in skills and abilities characteristic of a practical or professional nurse
generalist through successful completion of a Competency Performance Simulation
Assessment (CPSA). Criteria for successful completion of the simulation are based on
the program outcomes and graduate competencies. Students who are not successful on
the first attempt will have an additional attempt to meet the established benchmark.
Unsuccessful completion of the simulations will result in failure of the course. (Policy in
effect starting August 1, 2024)

10.13 Written Work Policies and Professional Writing

Written communication is extremely important in the nursing profession. It is critical that
written work be clear, concise, and readable in a format to reflect the professional role. All
written assignments or papers of any type must be completed to receive a final course grade
and are to be submitted according to the following guidelines:

e All materials are to be submitted as directed by the instructor of the course (see
paper/project rubric).

e All papers must be submitted to the Turnitin software site prior to submission to
the course instructor. That software site will generate an “Originality Report” which
will show if the student has plagiarized or used material that is original to someone
else without giving credit. If sections or sentences in a paper have been taken from
the internet and other origins without appropriate citations, these will be noted in
the report that is generated. Instructions for submitting papers to Turnitin are listed
in the course syllabus.

e For pre-licensure programs, papers are to be turned in on time. Late papers will be
penalized as follows:

a. Up to 24 hours late — 10% penalty
b. 24-48 hours late — 25% penalty
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c. 48-72 hours late — 50% penalty
d. 72-96 hours late — 75% penalty
e. More than 96 hours late — Grade 0%

e Assignments with a Satisfactory — Unsatisfactory rating must be turned in on time
according to individual course syllabus. Clinical paperwork should be submitted
within 24 hours of clinical ending.

The Craigmiles School of Nursing requires all written work, unless otherwise instructed,
to follow the format described in The Publication Manual of the American Psychological
Association (APA) (7th edition). Not using APA format may result in deduction of points
from the finished work. Please refer to the APA manual for specific information.

(See Appendix O — Guidelines for Writing a Formal Paper and Appendix P — Plagiarism:
What It Is and How to Avoid It).

10.14 Course Syllabi

The School of Nursing requires students to read and be fully aware and responsible for all
information given within course syllabi. For example, students are expected to keep track
of important CBA deadlines, scheduled activities, course/clinical requirements and grading
expectations. Students must immediately consult with the assigned nursing faculty when
information is not clearly understood.

10.15 Frontloading of Skills

Each cohort is scheduled to participate in Frontloading Weeks. All learning for these
designated weeks is focused on specific skills that students will be responsible for knowing
and performing within clinical agencies and settings. Frontloading Weeks ensure that all
students have the correct skills necessary for the professional nurse generalist roles.
Attendance for all Frontloading is mandatory.

11.0 Clinical Policies

11.1 Pre-Licensure Programs Requirement: Student Health Clearance Policies

A Health Clearance is necessary for the nursing student participating in clinical
experiences. The purpose of the Health Clearance Form is to provide evidence that the
student is free from communicable diseases and is physically able to participate in the
clinical setting.
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Provisions for Health and Wellness of Students

Provisions applicable to all Hannibal-LaGrange University students are found in the
official University Catalog and the Hannibal-LaGrange University Student Handbook.

Provisions applying specifically to nursing students are as follows:

Health Policy:

1.

The nursing student is required to meet the specific health requirements of
HLGU, and each assigned clinical agency. Current immunization status and
selected diagnostic testing must be on file.

If evidence of a potential or actual physical and/or mental health problem is
noted, the nursing faculty may require additional health evaluation. Failure to
obtain additional evaluation may result in suspension or dismissal from the
program. Evidence of adequate physical and mental health is necessary for
continuation in the program; therefore, a written release of information may be
required.

The following medical services are available to all students (at their own cost),
as well as the Emergency Room physicians at Hannibal Regional Hospital
which is covered 24 hours/day:

Hannibal Regional Medical Group
6500 Hospital Drive

Hannibal, MO 63401

573-248-1300

Express Care at Wal-Mart
3650 Stardust Drive
Hannibal, MO 63401
573-231-0660

Blessing Health Hannibal
100 Medical Drive
Hannibal MO 63401
573-221-5250

Walk-In Clinic (Blessing Health Hannibal)
100 Medical Drive

Hannibal MO 63401

573-231-3900

Hannibal Regional Hospital
6000 Hospital Drive
Hannibal MO 63401

67

Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

573-248-1300

3. Students who are pregnant or who have an altered health status must have
written approval from their physicians to continue in the clinical setting and
must meet all the stated clinical outcomes with a satisfactory performance.

4.  HLGU and the clinical agencies are not responsible for any occupational
hazards encountered during the course of study (i.e. infections, communicable
diseases, or injury). Students are responsible for their own health care and
health insurance throughout the nursing program.

11.1a Pre-licensure Programs Requirement: Student Health Clearance

Requirements

All students are required to meet the following health requirements throughout the
entire time they are in the nursing program (i.e., the first day of Term 1 until the last
day of Term 4). Each participating student must meet the following health requirements
and provide supporting documentation in triplicate for 1) their personal professional
records, 2) their official CSON Student File, and 3) for their respective clinical
agencies.

Health Requirements and Documentation Required

A Physical Examination is required (within the past year) — 1 time only at admission.

One of the following is required:

2 vaccinations

OR

Positive antibody titer (any result documented by a medical professional)
OR

Signed declination waiver on school form.

If your series is in process, submit where you are in the series, and new alerts
will be created for you to complete the series.

If your titer was negative or equivocal, new alerts will be created for you to
repeat the series.

Measles,
Mumps,
Rubella
(MMR)

One of the following is required:

2 vaccinations

OR

Positive antibody titer (any result documented by a medical professional)

Varicella OR

(Chicken Medically documented or self-reported history of disease (date of disease
Pox) required)

OR

Signed declination waiver on school form.

If your series is in process, submit where you are in the series, and new alerts

will be created for you to complete the series.

68
Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

If your titer was negative or equivocal, new alerts will be created for you to
repeat the series.

One of the following is required:

3 vaccinations

OR

Positive antibody titer (any result documented by a medical professional)

OR

Signed declination waiver on school form.

If your series is in process, submit where you are in the series, and new alerts

will be created for you to complete the series.

If your titer was negative or equivocal, new alerts will be created for you to

repeat the series.

One of the following completed within the past 12 months is required:

2 step TB skin test (administered 1-3 weeks apart)

OR

2 consecutive annual tests (administered 10-12 months apart, with the most

recent administered within the past 12 months)

OR

QuantiFERON Gold blood test (lab report required)

OR

T-Spot blood test (lab report required)

OR

IGRA blood test (lab report required)

OR

If positive results, submit a clear chest x-ray (lab report required) ALONG

Tuberculosis WITH physician clearance documented on letterhead following positive results.
(TB) The renewal date will be set for 1 year.

Upon renewal, one of the following is required:

1 step TB skin test

OR

QuantiFERON Gold blood test (lab report required)

OR

T-Spot blood test (lab report required)

OR

IGRA blood test (lab report required

OR

If previous positive results, physician clearance documented on letterhead

following positive results will be required.

Hepatitis B

One of the following is required:
Tetanus Tetanus, Diphtheria, & Pertussis (TDaP) vaccination administered within the

Diphtheria, & past 10 years

Pertussis (Tdap) O_R L .
Signed declination waiver on school form.

The renewal date will be set for 10 years from the administered date or
declination date.

Influenza (Flu) One of the following is required:

Documentation of a flu vaccine administered during the current flu season
(September-March)

OR

Signed declination waiver on school form.

The renewal date will be set for 10/31 of the following flu season.
CovID One of the following is required:
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COVID Vaccination
OR
Acceptable waiver from clinical agencies.

Students who are out of compliance with the above health requirements will be
removed from attending their clinical(s) until they have provided evidence to CSON
and to Clinical Agencies.

11.1b Pre-Licensure Programs Requirement: Immuno-Suppression and Nursing

Students

Immuno-suppressed students must have clearance from their physician before
admission to clinical will be granted. Efforts will be made to accommodate these
students. However, if the Craigmiles School of Nursing is unable to find a suitable
assignment, the student will be unable to complete clinical requirements. Should this
occur, the student may be asked to withdraw.

11.1c Pre-Licensure Programs Requirement: Infectious Disease and Nursing

Students

If a student has any potentially infectious or contagious disorder (including
dermatological problems), he/she is required to see a health care provider prior to
participating in clinical experiences. This includes any illness that requires
isolation/absence as determined by the clinical agency. Students may not attend clinical
if they have a temperature greater than 101° degrees (Fahrenheit) or persistent vomiting
and/or diarrhea. The student must bring a statement from the health care provider to
the clinical instructor to verify the condition is not infectious or contagious and that the
student may care for clients.

11.1d Prelicensure Programs Requirement: Health Related Notices

1. New onset of health care issues may require release from their health care
provider before the student is allowed to attend clinical experiences.

2. The student is responsible for notifying faculty and clinical staff of any latex

allergy. As many health care products are latex based, the student should be

aware of agency policy and procedures.

It is highly recommended that students receive the following:

Annual physical examination

Hepatitis A Series.

Meningococcal immunization

ok w
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11.2 Pre-Licensure Programs Requirement: Physical Exam Clearance and CPR

Requirements

Students admitted to the pre-licensure programs are required to have a health physical exam
completed, indicating that they are healthy and fit to be in the nursing program. A sports
physical is also acceptable. A copy of the completed health physical document is to be
submitted to the CSON and will be placed in the student’s official CSON Student File.

Students admitted to the pre-licensure programs must comply with CPR certification
requirements before acceptance into the program and_ CPR certification must be maintained
throughout the program course of study. Specifically, students are required to provide
documentation of valid current BLS CPR certification from The American Heart

Association’s CPR (Health Care Provider). Failure to meet this requirement may result in
the student being dropped from the nursing course(s). If a student misses clinical due to
lack of this documentation, a clinical absence must be made up with the student
accountable for costs.

11.3 Pre-Licensure Programs Requirement: Liability Insurance and Background

Screening

Pre-licensure programs have the following requirements regarding liability insurance and
criminal background checks.

11.3a Pre-Licensure Programs Requirement: Liability Insurance and Release

Agreement

The University agrees to maintain professional liability insurance and comprehensive
general liability insurance per occurrence and annual aggregate for coverage of students
participating in the nursing program for a fee. The University, upon request, shall
provide certificates evidencing such coverage to participating facilities.

11.3b Pre-Licensure Programs Requirement: Criminal Background Screening

Prior to clinical experiences, all nursing students are required to submit completed
consent forms and documents required for criminal background checks. (See Appendix
N for Criminal Background Check, Substance Abuse, and Drug and Alcohol Testing
Policy).

11.3c Pre-Licensure Programs Requirement: Purpose of Requiring Background

Screenings

The purpose of requiring criminal background checks is to ensure patient safety and
protection and support the standards of the Nurse Practice Act by requiring that students
meet the same standards as health care facility employees. Individuals to whom care is
given are often vulnerable both physically and emotionally. Students have access to
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personal information, access to the patient’s property, and provide intimate care to the
patient. Accrediting bodies are now requiring that health care facilities have confidence
that any individual authorized to provide care does not have a criminal history of
mistreatment, neglect, violence, defrauding the public or otherwise taking advantage
of another person.

11.3d Pre-Licensure Programs Requirement: Related Policies for Background

Screening

1. This screen helps determine whether a student may be placed in clinical
settings. Failure to undergo the background check will result in denial into the
program. If the background check indicates criminal behavior, the student may
be dismissed from the program.

2. Felonies and misdemeanors constitute criminal offenses and include but are not
limited to homicide, abuse of at-risk populations, possession of child
pornography, possession of illegal substances with intent to sell, voluntary
manslaughter, felonious assault, kidnapping, rape, sexual battery and assault,
arson, robbery, and burglary. Clinical sites may decline to accept students with
positive criminal background checks, which will negatively impact the
student’s ability to successfully complete the academic program. Should a
clinical agency refuse to place a student based upon the outcome of the
background screening, the program has no responsibility for arranging alternate
clinical placements.

3. Students need to be aware that arrests, charges, or convictions of criminal
offenses may limit employment possibilities in specific careers and occupations
[such as the nursing profession] and may limit their ability to obtain federal,
state, and other financial aid. Please be aware of this and investigate if this is
applicable to you. For more information regarding the nursing profession please
contact the Missouri Board of Nursing.

4.  Background checks will have no time limit and may include, but not be limited
to, criminal history.

5. Medical disabilities including psychiatric disorders or treatment shall not be the
subject of a criminal background check.

6. During the program, students are accountable to report any changes in their
background record to the Director of CSON. Failure to do so can result in
withdrawal from the program. The Director of CSON, the Vice President of
Academic Administration (VPAA), or the Clinical Agency can request
additional background screening for any student at any time.

11.4 Pre-Licensure Programs Requirement: Uniform Policy and Dress Code

The uniform identifies one as a HLGU Nursing Student. In the event that a student is
withdrawn or leaves the program, the uniform, and identification badge must be returned
to the Craigmiles School of Nursing. The uniform is an important part of the student's
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professional appearance and is expected to be neat, clean, and wrinkle-free. In the event a
student should gain/lose weight and his/her uniform becomes ill fitting, the student must
procure appropriately sized uniforms. Any uniform violation will result in removal from
the clinical site. This is counted as an absence and must be made up. The student is
responsible for rescheduling and paying for makeup clinical time.

11.4a Pre-Licensure Programs Requirement: General Dress and Uniform Policies

e The uniform is intended to be worn in the clinical/lab setting only.

e Chewing gum is not allowed.

e No smoking is allowed when in uniform, at the clinical setting, or on campus
grounds.

e Uniforms should always be clean and wrinkle-free.

e Cleanliness and proper hygiene are expected

e Undergarments should not be visible under the uniform

e Uniforms will be required during scheduled lab times. Faculty will inform
students if specific requirements are altered.

e During select CSON events, presentations, or clinicals, business casual dress
may be required. Students are then to wear dress pants, and a
buttoned/collared/polo shirt. A modest skirt or dress is acceptable for females.
Blue jeans, low cut tops, tank tops, stretch pants, leggings of any kind, or midriff
exposure will NOT be permitted. A violation of the above will result in removal
from clinical or event.

e For maternity and surgical rotations, students may be required to wear
business casual dress or uniforms to the clinical setting and change into
provided scrubs on site.

11.4b Pre-Licensure Programs Requirement: Specific Dress Code Requirements

Nursing Student Dress Code —
Complete HLGU Nursing uniform packages (ordered through HLGU) include:

1. Two red scrub tops

2. Two pair red scrub pants

3. One red polo shirt with HLGU logo (worn during orientations/observations,
pre-clinical activities, and nursing service activities, etc.)

4. One red scrub jacket

Scrubs must be clean and without wrinkles. Pants are not to touch the floor.
Students may wear a plain gray, black or navy T-shirt, tank top, or camisole
under scrub tops, tucked into the pants.
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5. White or black, non-permeable (leather or synthetic) shoes are required. Canvas
shoes or sandals are not acceptable. Closed-toe, backless shoes or clogs may be
worn. Clinical shoes are to be used for clinical only (including lab/simulation
and observation/orientation) and must be clean and in good repair.

6. HLGU picture ID and “student nurse” nametag, and identifier/badge reel. The
student uniform is not complete without the HLGU ID badge!

7. Watch with sweep second hand, bandage scissors, pen light, and stethoscope.

8. Jewelry — No large or gaudy jewelry: One wedding band/engagement ring may
be worn. One pair of small post-type earrings (one in each ear) may be worn by
students. No bracelets or necklaces may be worn.

9. Students may not have exposed tattoos that are offensive, nose rings, tongue
rings, ear gauges/bars, or any other form of visible flesh piercing or body "art."”

10. Hair should be clean, neat, a natural color, and away from the face. Shoulder-
length or longer hair (i.e. if hair of any length falls in front of chin or face with
head bent forward) must be securely up and off the collar. All facial hair
including sideburns, mustaches, and beards must be kept neatly trimmed and
clean.

11. Nails should be kept short, clean, and neatly manicured. No nail polish may be
worn. No artificial nails or artificial tips are permitted.

12. No strong perfume, cologne, after-shave, perfumed lotions or body sprays may
be worn on clinical days. Personal hygiene must be maintained. No offensive
body odor or unpleasant odors, such as smoke, will be permitted.

Students are prohibited from smoking while in the HLGU student nursing uniform or
on student assignment. No smoking is permitted on the HLGU or clinical Agency and
Community uniforms. A white lab jacket and stethoscope will be purchased and
ordered through the School of Nursing. Other uniform equipment, accessories, shoes
and clothing items are the responsibility of each student.

11.5 Pre-Licensure Programs Requirement: Safety

Nurses have the duty to provide care that is safe and to reduce risk and otherwise protect
patients and others from potential injury and harm. The clinical instructor has the right and
the obligation to remove from clinical settings a student whose behavior is unsafe or
presents a hazard to themselves or others. Examples include illness, uncontrolled
emotionalism, intoxication, impaired judgment, and/or unpreparedness in the care of a
patient. A student may not attend clinical under the influence of a controlled substance.
Any action on the part of a student that puts a patient's safety at risk either physically or
emotionally in a clinical experience will be reviewed by the faculty with a possible
corrective action that may include a recommendation of failure in the clinical course or
removal from the program. (See Section 11.9 Removal of Student from Clinical).
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11.6 Pre-Licensure Programs Requirement: Student IlIness

If a student should become ill during clinical hours, it is the student’s responsibility to
inform the clinical instructor and plan for transportation from the clinical site. If
transportation is not available, it is at the instructor’s discretion to release all or part of the
students in the clinical group to allow for transporting the ill student from the clinical site.

11.7 Pre-Licensure Programs Requirement: Clinical Incidents

Policy: Unusual incidents which occur in a lab or clinical experience that involve students,
or faculty will be appropriately reported. Examples of such incidents include injury to
faculty, students, clients, or staff; errors in administration or omission of a medication; or
incidents such as automobile accidents while driving to or from clinical.

Procedure:

1. Students will immediately report unusual incidents to the clinical instructor, or
staff if the incident involves the clinical instructor.

2. The clinical instructor (or agency) will immediately notify appropriate agency
personnel. Agency incident report guidelines will be followed including
submission of written and verbal reports. Students involved in an incident will
complete the proper reports under direct supervision.

3. The clinical instructor will notify Craigmiles School of Nursing’s Director of
the incident and documentation will be included in the student’s file.

4. The student is financially responsible for any cost of their health care related to
an incident. Each student must have automotive insurance for the duration of
each clinical course per the Craigmiles School of Nursing’s policy.

11.8 Pre-Licensure Programs Requirement: Removal of Student from Clinical

1. A student may be identified as unfit for participation in clinical by the clinical
instructor. At the time the student is identified, he/she will be immediately
removed from the clinical area. Classroom attendance may not be affected.

2. Documentation of behavior and subsequent action shall be filed with the
Craigmiles School of Nursing’s Director.

3. Arreferral may be made for assistance for the student. The student shall remain
out of the clinical setting until fitness for duty clearance has been obtained.

4. If the student refuses assessment by a counselor or treatment after assessment,
the student may be subject to dismissal from the program.

5. Follow up may include, but is not limited to:

a. Assessment by a certified counselor or health care provider

b. Attendance in a program of treatment

c. Documentation/recommendation from the counselor/provider regarding
the student’s fitness for participation in clinical
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d. Non-compliance with recommendations will result in dismissal from the
program

11.9 Pre-Licensure Programs Requirement: Clinical Jeopardy

If a student earns any “U’s” (i.e., Unsatisfactory) in the Clinical Performance Evaluation
Tool (CPET), it is considered a “Clinical Jeopardy” for that day. On the third Clinical
Jeopardy, the student is immediately withdrawn from the course with a grade of “D”. A
Clinical Jeopardy will not carry over to the next semester or to another nursing course.
However, documentation will remain in the student’s file.

11.10 Pre-Licensure Programs Requirement: Selection of Clinical Placements

Students are welcome to recommend to the CSON potential clinical sites that may provide
wonderful learning opportunities and clinical experiences. However, it remains the
responsibility of the CSON to investigate all potential clinical opportunities to establish
whether such placements are a good fit/match for programs, providing the necessary
components necessary for program outcomes to be met. An analysis of feasibility will need
to be conducted given the Craigmiles School of Nursing’s resources and time frame
required for establishing an affiliation agreement. Students are not permitted to pursue
clinical agreements for clinical experiences under any circumstances.

11.11 Pre-Licensure Programs Requirement: Clinical Agencies

CSON endeavors to provide students with broad opportunities for clinical experiences in
different agencies and/or simulations reflecting the diversity in the contemporary health
care setting. Clinical sites (cooperating agencies) have been secured to provide a variety of
experiential learning opportunities for students at all levels of the program. Faculty
members select and guide all learning experiences. Health care agencies cooperate with the
Craigmiles School of Nursing in providing facilities for education of students.

Clinical facilities will determine in conjunction with CSON clinical site locations, specific
days and assigned times of student placements for clinical assignments. Last minute
changes in clinical placements and/or schedules may occur. Students will need to remain
flexible and accommodating to all said changes that may arise while enrolled in the pre-
licensure programs.

Clinical hours may be scheduled during morning, afternoon, evening, overnight or
weekend hours according to student learning needs, faculty schedule, and clinical agency
requirements, as well as the availability of meaningful learning experiences.

11.12 Pre-Licensure Programs Requirement: Transportation to Clinical Agencies

Students assigned to clinical experiences are responsible for providing their own
transportation to and from the site. To provide a varied and worthwhile clinical experience,
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the student may be required to travel to sites 30 miles or more from HLGU. Students are
responsible for transportation and parking costs. Often students will carpool and share the
cost of transportation. In some courses, students need individual transportation. Students
may be required to pay parking fees as required by clinical agencies.

12.0 Nursing Learning Center (NLC) Lab Policies

12.1 Pre-Licensure Programs: Nursing Learning Center (NLC) Labs

The state-of-the-art NLC labs (Skills Labs and Simulation Labs) have been designed to
create a safe, interactive learning environment that fosters critical thinking and confident
preparation of nursing skills. Hours are variable each semester/term and schedules for open
lab hours will be communicated to students. The NLC labs will be locked when nursing
faculty or staff are not present. Student workers may be available in labs to assist in
utilizing lab resources.

Uniform or professional dress is expected when in the NLC labs, as directed by faculty and
further defined under the uniform policy section, during NLC lab sessions and skill
checkoffs. Students may dress more casually during practice time or open lab times.

12.2 Pre-Licensure Programs: General Guidelines for Skills Lab and Simulation Labs

The following guidelines maintain safety while using the Nursing Learning Center. It is
expected that all involved in classroom, clinical, laboratory, and simulation activities will
adhere to these guidelines.

General Guidelines:

1. All students must know and practice within the safety guidelines at all times
while using the labs. Unsafe behavior will not be tolerated and should be
reported immediately to faculty. Failure to adhere to general guidelines may
result in disciplinary action.

2. All labs are locked unless occupied by faculty, staff, and/or student lab
assistants. Any breach of security must be reported immediately to the NLC
Director, CSON Director and Campus Security. No unsupervised students or
other persons are allowed in any of the labs.

3. Students are expected to come to labs prepared by having completed any
scheduled objectives and/or assignments prior to the start of the lab/simulation
periods. Students are to have their assigned equipment and supplies necessary
for the lab/simulation in their possession.

4.  No open-toed shoes are allowed. Failure to abide by this policy may require
dismissal from the lab for any activities; this is an OSHA policy.

5. Students should be knowledgeable in the care, handling and proper use of
equipment prior to using it in the laboratory. Equipment and supplies are to be
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used safely and for their designed purpose. Please report any malfunctioning
or broken items to the NLC Technology Director or faculty.

6.  Access to the doorways in the labs will be free from obstruction at all times.

7. Learning activities in the lab should be treated in the same professional manner
as expected in the actual clinical setting. This expectation includes respectful
handling of manikins, equipment, resources and behavior with one another.
Manikins are to be treated with the same respect as living persons.

8. NO EATING OR DRINKING is allowed in the labs.

9.  Absolutely no ink pens, felt-tipped markers, iodine, betadine, or KY jelly near
the manikins. These items permanently stain task trainers and manikin skins.

10.  All electronics including cell phones, PDA's, cameras, camera phones, and
video recorders are to be turned off during labs unless approved by faculty.

11.  All students will practice proper hand washing techniques while using the lab
equipment.

12.  Gloves will be worn by students during any contact with simulated body fluids.

13.  All sharps used in the labs should be disposed of in the approved receptacle
(sharps containers), which are located throughout the Nursing Learning Center.
If a sharps container is full, please inform the faculty member. No trash is to
be disposed of in the sharps container.

14.  Before leaving the lab, all students must return the environment to its original
state. All students must:

a. Return chairs under tables.

b. Pick up the area and discard all waste material in trash containers. If
trash is full or there is no waste container available, notify faculty.

c. Return all lab supplies into correct containers.

d. Place all needles and sharps in red sharps container boxes.

e. Wipe up all spills on the floor and counter tops.

f. Return all manikins in the manner in which they were originally set up.

g. Straighten all bed linens and return them to their original state. If linens

are soiled, please change them.

12.3 Pre-Licensure Programs: Use of Simulation within the Curriculum

The Nursing Learning Center will incorporate simulated-based learning experiences into
the course curriculum per instructor request. During a simulated-based learning
experience, the students will be presented with a clinical scenario, which provides the
context for the simulation and can vary in length and complexity, depending on the
objectives. Simulated-based learning experiences allow students to participate in a variety
of scenarios and practice in a lifelike, hands-on situation. The students’ progress through
the clinical scenario from pre-briefing (review of objectives and preparation), experiential
learning through the scenario, debriefing (reflective thinking and feedback regarding the
participant's performance), and evaluation. High stakes simulations (test-out scenarios)
will be used throughout the program according to individual course syllabi. These
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simulations will test the student's proficiency in skills and abilities which are characteristic
of a nurse generalist.

Students' Roles in Simulation:

1. Recognize that as an individual of growth and dignity, each student is
accountable for individual actions.

2. Accept ultimate responsibility for individual learning.

3. Become familiar with the substance and intent of the objectives of each
simulation.

4.  Regularly and consistently prepare for, attend, and participate in all scheduled
learning experiences.

5. Monitor personal academic progress with nursing courses and related
simulations.

6. Be guided by honesty, integrity, and God-honoring principles to oneself,
classmates, and teachers.

7.  Periodically perform self-evaluation to determine movement toward
educational and life goals.

8.  Be receptive to the evaluation from faculty and peers.

9.  Be proactive in furthering growth as an individual and as a helping person.

10.  Be prepared to remediate and re-test any simulation where a student receives

less than 80% or less than a passing evaluation.

12.4 Pre-Licensure Programs: Skill Checkoffs

Students may be required to demonstrate competency with designated psychomotor skills
in the NLC prior to performing the same skill(s) with clients. An exception may occur
when a psychomotor skill is reviewed with students by the clinical instructor on the clinical
unit and the students are supervised by the clinical instructor during performance of the
procedure. Skill check-off requirements will be noted in the course material and may be
tested during or outside of class/clinical time.

Appointments for skills checkoffs are to be scheduled outside of class, clinical or chapel
service times. Time slots are limited. Therefore, it is to the student’s advantage to sign up
as early as possible in order to choose the time that is most convenient. Should a student
not be able to keep the appointment, it is their responsibility to trade their time slot with
another student. Any trades that are made need to be communicated as early as possible to
the NLC staff. Courtesy and cooperation in these scheduling guidelines will help to ensure
that everyone's time is utilized effectively.

Sections of NLC will be closed when used for specific class periods. Hours for the closures
will be posted, and students are REQUIRED to respect the classes in session — NO
ENTERING areas where the NLC has posted CLOSED times.
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Students are responsible for completing the following before checking off (testing out) on
a particular skill:

Review required readings and media.

Attend planned discussions/demonstrations when required.

Clarify questions with the course/NLC faculty before testing.
Follow established procedural protocol.

Practice on your own.

Practice with a nursing student partner; have them provide feedback.
Sign up for check-off/testing times as directed.

Perform demonstration of required skill(s) with course/NLC faculty.

N~ LN

Students are required to demonstrate skills at a "satisfactory"” level. An "unsatisfactory™
performance will be based on, but not necessarily limited to, the following:

9.  Inadequate demonstration.
10.  Arriving late for demonstration.
11.  Use of cell phones or other electronic devices.
12.  Absence.
13.  Failure to sign up for the demonstration before deadline.
14.  Failure to contact the NLC Technology Director or NLC faculty within
one class day of returning to school following an absence.

A student receiving an "unsatisfactory" will NOT be allowed to perform that skill in clinical
until he/she has provided a satisfactory skill demonstration to faculty or staff. The faculty
reserves the right to prohibit students who have not satisfactorily demonstrated nursing
skills from attending clinical experiences until the deficiency has been resolved; this may
denote an “unsatisfactory” clinical day.

12.5 Pre-Licensure Programs: Lab Prescriptions

A Lab Prescription will be given by the clinical instructor/NLC faculty to any student who
needs additional practice in a nursing skill. The Lab Prescription is to be given to the NLC
Director immediately, and arrangements made by the student for return demonstration.
Once the skill has been completed at a "satisfactory” level, the student must return the
signed Lab Prescription to the clinical instructor. A student may be prohibited from
attending further clinical experiences until the Lab Prescription has been satisfied. Under
most circumstances, the Lab Prescription must be completed prior to the next clinical week.

12.6 Pre-Licensure Programs: NLC Supplies

Students may check out certain supplies through the NLC Director. All supplies must be
returned in working condition. Grades may be held until all supplies are returned. Students
may incur costs for any damage or loss of supplies checked out in their name.
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12.7 Pre-Licensure Programs: Confidentiality

All simulated-based learning activities involving students and/or recordings are considered
confidential. Students will be required to sign the Confidentiality, Safety Agreement, and

Consent to Film form prior to participating in simulations. Discussion of scenarios or
information is considered a violation of the CSON Clinical Policy. Students are expected
to uphold the requirements of the Health Insurance Portability and Accountability Act
(HIPAA) and any other federal or state laws requiring confidentiality. Students should
report any violations to the NLC Director or faculty/instructors. The simulation laboratory
should be treated as a clinical site. Learners are expected to show professionalism and treat
the manikin and situation as if in a real clinical setting.

13.0 Advising & Tutoring Policies

13.1 Student Advising

The advising process involves purposeful interaction and shared responsibilities between
students and faculty advisors, while utilizing appropriate tools and resources.

Student responsibilities include:

1.  Be knowledgeable about CSON program requirements.

2. Know and follow CSON academic policies, regulations and procedures; seek
clarification when needed.

3. Seek advising assistance and communicate with advisor in a timely manner;
come to advising appointments on time and prepared.

4. In consultation with the advisor make academic decisions, develop and
implement an academic plan to meet all university and SON degree
requirements.

5. Explore career, scholarship or post-graduate opportunities, with the assistance
of the advisor.

6.  Seek help and support from the advisor to address challenges or solve problems.

7. Track progress toward degree completion; seek assistance from the advisor and
academic support services as needed; inform the advisor of changes that might
impact or interfere with satisfactory academic progress; follow through on
agreed upon actions identified during advising sessions.

8.  Use the university's online degree audit system and registration tools relevant
to the advising process.

9.  Evaluate and provide feedback to the CSON on academic advising received.

Each student is assigned one or more academic advisors from the School of Nursing
faculty. The roles of the advisor include:

10.  Exploring student goals.
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11.  Assisting students in planning courses for an academic year.

12.  Assisting students progressing through the nursing program.

13.  Monitoring student academic performance.

14.  Guiding students to appropriate resources for assistance with course work,
study skills, and personal concerns.

Students are encouraged to meet regularly with their advisor. Please contact your advisor
during scheduled advising times or set up an appointment if more than a brief discussion
IS needed.

Students are encouraged to see the assigned academic advisor at the following times during
the school year:

1. Prior to registration for each semester/term. Students are expected to meet with
the academic advisor on the scheduled Advising Day. If it is not possible to
meet on this day, students are expected to meet with the academic advisor
within that week.

2. At least once during each semester.

3. Upon receiving an 80% or less at midterm in a nursing course.

4.  Any time when experiencing difficulty in coursework.

Students are encouraged to participate in the evaluation of the Craigmiles School of
Nursing through sharing positive feedback, ideas, concerns, or problems, with their student
representatives.

13.2 Tutoring

Nursing faculty and assigned faculty and/or student tutors provide many means to help
students succeed in nursing classes. Faculty and/or tutors may offer review sessions,
critical thinking workshops, and/or study sessions. Additionally, the NLC Director and
student lab workers (when available) can assist you in some clinical tutoring; please feel
free to ask for their assistance.

If the student desires more assistance, he/she is encouraged to seek out assistance through
Student Life Services which offers a variety of individualized resources and training for
academic success.

14.0 Confidentiality & Complaint Policies

HLGU and the Craigmiles School of Nursing are committed to providing a place of
learning and working in which complaints are addressed fairly and resolved promptly. All
complaints are taken seriously. The procedure for handling complaints encourages
informal conciliation and resolution, while maintaining a confidential and respectful
approach.
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This policy covers student complaints and individual or agency complaints outside the
University. It does not cover complaints related to discrimination, harassment, or sexual
misconduct. It does not cover formal complaints of academic or non-academic appeals. For
these complaints, please refer to the HLGU Student Handbook.

Complaints about the CSON, its students, its faculty, and/or its staff are considered a
priority and are taken very seriously. All complaint procedures are handled using the
following provisions:

Confidentiality

All information regarding complaints will be treated in a confidential manner and will only
be available to the appropriate/involved individuals. Complete confidentiality cannot be
guaranteed if effective measures are to be enacted. For example, if a complaint involves
students, faculty, or staff, the complaint cannot be investigated if the reporting
individual/agency does not wish the allegation be made known to the individual(s).
Anonymous complaints will not be considered.

Confidentiality of Student Information & Family Education Rights and Privacy Act
(FERPA)

FERPA is a federal law that protects the privacy of student education records. The
Craigmiles School of Nursing under Hannibal-LaGrange University complies with the
provisions of the Family Educational Rights and Privacy Act.

The Health Insurance Portability and Accountability Act (HIPAA)

HIPAA protects from unauthorized disclosure of any protected health information (PHI)
that pertains to clients (consumers of healthcare services). The Craigmiles School of
Nursing, under Hannibal-LaGrange University, complies with the provisions of the Health
Insurance Portal and Accountability Act.

14.1 Student Complaints

Student complaints may arise from time to time. They will be handled in one of the
following manners — informal or formal, and depending on the nature of the complaint —
academic or non-academic.

Academic Student Complaints

Student complaints may be of an academic nature including instructional methodology,
grading, testing, assignments, or the like.

The following procedure is not for formal student complaints seeking resolution through
the university academic appeals. Please refer to the HLGU Academic Catalog for
academic appeal processes.
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Non-Academic Student Complaints

Student complaints may be of a non-academic nature including for example, complaints
regarding CSON services, IT (OCS) support, facilities, policies, financial matters, or the

like.

The following procedure is not for formal student complaints seeking resolution through
nonacademic appeals, or for discrimination, harassment, or sexual misconduct issues.
Please refer to the HLGU Student Handbook for these complaints.

Informal Student Complaint and Resolution Procedures

1.

The student should contact and discuss his/her concerns with the person(s) who
is/are directly responsible, in order to resolve the issue. For academic issues,
for example, contacting the faculty member for a full explanation of the grade
given and the basis for making the grade, would be the first step in resolution.
If the complaint cannot be resolved to the satisfaction of the student, the student
should contact the CSON Director (or the VP of Academic Administration
(VPAA) if the complaint involves the CSON Director), providing in writing the
chief complaint, identifying the unresolved issue.

The CSON (or VPAA) will consider the complaint and attempt to bring the
issue to satisfactory resolution within 15 working days. For example, in an
academic complaint, the CSON Director will notify the faculty member of the
student complaint and its nature, and seek to mediate the dispute through the
following steps:

a.  Informal discussion of the facts of the case seeking resolution.

b. If the faculty member’s stated policy for calculating the grade, as
documented in the course syllabus, has not been followed, the CSON
Director or VPAA will insist that it be followed.

c.  Ifthe dispute is about a grade on a specific assignment or Competency-
Based Assessment (CBA) (exam), the CSON Director or VPAA will
request that the faculty member re-evaluate the assignment or CBA to
investigate the grade given.

In certain situations, the CSON Director may refer the complaint to the VPAA
or to other University Administrators for the purposes of 1) consideration of the
complaint, and 2) providing recommendations for resolution to the CSON
Director.

The CSON Director will consider the recommendations by University
Administration, make a decision, and notify the student in writing of the
decision.

Written documentation regarding the resolution will be placed in the student’s
file and maintained for five (5) years past the student’s last date of attendance.
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Formal Student Complaint and Resolution Procedures: Institution of Appeals
Processes

1.  After following the steps as outlined above, if the student is not satisfied with
the process, a formal appeals procedure may be initiated through the
University’s appeals procedures.

2.  Written documentation regarding the resolution will be placed in the student’s
file and maintained for five (5) years past the student’s last date of attendance.

14.2 Complaints from Individuals or Agencies Outside the University

Complaints about the CSON, its students, its faculty, and/or its staff are always taken
seriously. In efforts to resolve complaints, CSON handles all complaint procedures under
the provisions of maintaining a confidential approach, while maintaining compliance with
FERPA and HIPAA regulations.

Complaint Procedures

1.  The complainant should contact and discuss his/her concerns with the person(s)
who are directly responsible, in order to resolve the issue.

2. If the complaint cannot be resolved in a satisfactory manner, the complainant is
invited to contact the CSON Director, or the V.P of Academic Administration,
if the complaint involves the CSON Director.

3. The CSON Director or VPAA will request a written grievance to be submitted
to consider the complaint as a formal complaint, and to attempt to bring the
issue to satisfactory resolution.

4. All complaints will be fully investigated by the CSON Director and/or the
VPAA.

5. Information regarding outcomes following the investigation will be shared with
all persons/agencies who, under the provisions of FERPA and HIPAA
regulations, have the need to be informed. Information may or may not be
allowed under FERPA and HIPAA regulations to be shared with the
complainant.

6.  The original written complaint, a copy of the response, and a description of any
actions taken because of the complaint will be maintained on file for five (5)
years following the date of the resolution.

7. If, after filing a complaint through the University process, the complainant feels
there is still a concern or complaint, the following agencies can be contacted
directly:

e Higher Learning Commission
230 South LaSalle Street, Suite 7-500
Chicago, IL 60604
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e State Board of Nursing
Written complaints may be directed to the ““Director of
Education” and sent to:
Missouri State Board of Nursing
3605 Missouri Boulevard
Jefferson City, MO 651009.

e Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, suite 1400
Atlanta, Georgia 30326

e Commission on Collegiate Nursing Education (CCNE)
Written complaints may be directed to the “CCNE Complaints
Administrator” and sent to the CCNE office at:

655 K Street NW, Suite 750
Washington, DC 20001,

e Family Education Rights and Privacy Act (FERPA)
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202

e Written complaints for HIPAA violations may be directed to:
Office of Civil Rights
U.S. Department of Health and Human Services
Midwest Region
233 N. Michigan Ave.,
Suite 240 Chicago, IL
60601

15.0 General Information

Students are responsible for managing their own learning. The information provided within
this handbook is intended to make student experiences at HLGU Craigmiles School of
Nursing enjoyable as well as successful.

Students are encouraged to take their studies seriously and manage their time carefully.
Students should limit or delete off-campus working/employment time. It can seriously
affect your study time. Study time/preparation should average 3-4 hours per week per one
hour of nursing class/week.
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15.1a General Information for RN — BSN Program

e See Appendix S for Online Student Orientation Information.
e See Appendix T for HLGU Student Promissory Note Document.
e See Appendix U for HLGU Student Information Release FERPA Form.

15.2 Severe Weather Alerts

HLGU has a Weather Alert System to determine when we are to take precautionary action
due to severe weather. If you hear the weather siren outside the building, it is signaling
severe weather, and you should stay in the building. Severe weather alerts include severe
thunderstorm warning, tornado watch, tornado warning or winter storm warning. Students
will be notified in the event of a weather alert so proper life safety precautions can be taken.

During clinical days, if the student is concerned about the weather for traveling to the
clinical site, an immediate phone call should be placed to the clinical instructor for further
instructions.

15.3 Carroll Science Center Etiquette

“Leave things better than you found them” is the motto that students need to adopt while
in Craigmiles School of Nursing. It is the expectation of all students that they clean up after
themselves in whatever room is used. The following tasks should be completed before
students leave for the day:

Classrooms:

e Tables and chairs cleaned (if needed) and put back in their original room/spot.
e Chairs pushed up to the tables.

e All white boards wiped down (unless faculty have requested differently).

e Floors and countertops are picked up and cleared of clutter.

e Clear away any extra paper lying on or around the copier.

e The lights are turned off.

Lounges/Kitchen:

e Tables and chairs cleaned (if needed) and put back in their original room/spot.
e Chairs pushed up to the tables.

e Floors and countertops are picked up and clear of clutter and cleaned.

e All dishes cleaned and put away.

e The lights are turned off.

Nursing Learning Center:

e Tables and chairs cleaned (if needed) and put back in their original room/spot.
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e Chairs pushed up to the tables.

e Floors and countertops are picked up and clear of clutter and cleaned.

e All supplies and equipment cleaned and put away, per direction of the NLC
Technology Coordinator and/or faculty. The lights are turned off.

While Craigmiles School of Nursing wants students to feel “at home” in the Carroll Science
Center, as you use the rooms for classes and studying, please be respectful of the furniture,
i.e. not putting feet up on the tables. Keep in mind the cost of the lab equipment and treat
it with respect and care.

These guidelines should also be followed when at clinical sites.
15.4 Food, Drink, and Phones

Food and drink are NOT allowed in the Nursing Learning Center (NLC) laboratories, the
Computer Lab or when using audio visual or computer equipment. Cell phones must be
turned OFF and stored during class, lab, and clinical (including post-conferences).

15.5 Secretarial

Students do not have access to office manager/secretarial services through the Craigmiles
School of Nursing. This includes routine photocopying, typing, mailing, collating, and
taking or giving telephone messages from students, family members, friends, etc.
Emergency messages will be delivered to the best of our ability. Students and faculty should
not be interrupted during classes, clinical, or meetings except for bona fide emergencies.

15.6 Photocopying

Photocopying may be done in the Roland Library, located on the university campus, for a
small fee. Computers (word processing, the Internet, limited printing) are available in the
CSON Student Library, Roland Library, and in the Nursing Computer Lab Classroom.

15.7 Computer Labs

Nursing students have access to the computers in the CSON when not being used for
scheduled classes or examinations. Computer labs are also available at a variety of other
locations on campus.

15.8 Electronics and Usage During Class Sessions

Students are permitted to use computers, laptop computers, tablets, and other electronic
devices only for specific learning purposes, as addressed during the class session(s) and as
permitted by nursing faculty. Students may be asked to turn off any and all electronic
devices if used for non-nursing related activities during class sessions, including but not
limited to, social media, non-nursing internet usage, and texting.
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It is the student’s responsibility to ensure their personal computer is compatible with
Canvas and Respondus® requirements for testing.

15.9 CSON Nursing Events &Ceremonies

The Craigmiles School of Nursing has carefully and strategically placed professional
events and ceremonies throughout the nursing program. Professional events serve as
opportunities to foster professional growth and development of nursing students. While the
Pinning Ceremonies showcase the School of Nursing with its faculty, staff, and students,
the ceremonies are considered very sacred events, where students are dedicated and
committed to the Lord, as they further prepare for ministry and service.

15.9a Events & Ceremonies

* Each cohort of students will encounter CSON events as outlined on the CSON
calendar. All pre-licensure students are required to help with preparations, attend and
fully participate in CSON events as academic calendars permit. The student is
responsible for documenting participation at these events:

e CSON State of the Organization
e Pinning Ceremony

e Graduation Luncheon

e Nursing Competition

e CSON Blood Drives

e CSON Orientation Sessions

Faculty may deem other events appropriate for attendance and will communicate that
information to students prior to the event.

The CSON State of the Organization is mandatory for all students.

15.9b Pinning Ceremonies

Students involved in the Pinning Ceremonies are required to attend and fully
participate. Students in other cohorts may be asked to help with preparations and are
welcome to attend but are not required.

15.10 CSON Alumni

Once you have completed graduation, you become an alumnus of Hannibal-LaGrange
University as well as the Craigmiles School of Nursing. Graduates are urged to keep in
contact and visit the campus and CSON whenever possible. Alumni have several
opportunities to serve on CSON committees and partake in other events upon graduation.
Please notify us of changes in your address and contact information. Also, we will be
mailing you alumni surveys which we need completed for accreditation processes. Please
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complete program assessment surveys in a timely manner to provide feedback for program
improvement. We would really appreciate that!

15.11 HLGU Library Services

Many library services are available at HLGU. Ongoing augmentation of library holdings
contributes to strong program resources. Consult the Library website to access a wealth of
nursing databases and search resources. If there are materials you need that the library does
not own, consult a librarian for options. PLAN AHEAD to ensure your success!

15.12 HLGU University Student Services

Review the current HLGU Academic Catalog and HLGU Student Handbook to learn more
about the many services provided for you on campus. Do not hesitate to take advantage of
these services. They exist to assist you during your time at the university.

Refer to the online HLGU Academic Catalog, Calendar, and HLGU Student Handbook for
general information on services such as academic advisement, career services counseling,
financial assistance, student housing, and food services. Social, athletic, cultural,
professional, and religious activities are planned by the University staff and by members
of student organizations. These activities are designed to appeal to a broad scope of
interests and to encourage participation by all students. The Director of Financial Aid is
responsible for counseling students who need financial assistance, and such students are
encouraged to seek help from that office.

15.13 Courses at Other Universities

The expectation is that nursing students will take most or all courses at HLGU. Students
desiring to take courses from other institutions should check with the Registrar in advance
to determine if credits can be transferred to meet university requirements. All requests for
transfer of credit to HLGU must be directed to the Registrar.

15.14 Student Participation in Social Activities

Students can feel a part of the university and nursing program by joining campus
organizations, including the nursing student organizations. Social activities are important
to a healthy living style. They can also help reduce stress. Participate in activities you like
and enjoy.

15.15 Student Notification of Changes

Students are notified of any changes in documents and publications (i.e., changes to the
CSON Student Handbook, CSON Calendar, and Cohort Schedules) through email
notification, in-class, or Learning Management Systems (LMS), or through cohort
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representatives. The Craigmiles School of Nursing's electronic version of the Student
Handbook supersedes all print versions of publications.

15.16 Other Information and Documents for Students

e HLGU Student Promissory Note (see Appendix Q)
e Student Information Release Form FERPA Waiver (see Appendix R)

16.0 RN-BSN Post-Licensure Program Guide

Welcome to the Hannibal-LaGrange University's online RN to BSN program. We are
excited to be a part of your journey to further your education. We strive to provide you
with current healthcare and educational resources. The nursing faculty are here to help you
succeed. Online learning is a learner focused approach to education. You will be expected
to actively participate in your learning experience by discovering and researching course
related material. The faculty are responsible for providing the content for the course. The
online student must be self-disciplined, focused, and proactive in order to complete the
learning material for each week's lesson. Our

16.1a Tips for Success

1. Be self-motivated and self-disciplined. With the freedom and flexibility of the
online environment comes responsibility. The online process takes a real commitment
and discipline to keep up with the flow of the process.

2. Log on to your course every single day...or a minimum of 3-5 days a week. Once
you get into the online system, you will be eager to see who has commented on your
postings and read the feedback of your instructor and peers. You will also be curious
to see who has posted something new that you can comment on. If you let too many
days go by without logging on to your course discussion group, you will get behind
and find it very difficult to catch up.

3. Be polite and respectful. Remember, you are dealing with real people. Being polite
and respectful is not only common sense, it is absolutely obligatory for a productive
and supportive online environment! In a positive online environment, you will feel
valued by your instructor, valued by your classmates, and your own work will have
greater value!

4. Be willing and able to commit to up to 16-17 hours per week per course for a 3-
credit hour course. In general, university courses require 135 hours of student
time for a 3-credit hour course. You should expect to spend approximately 5-6
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hours per week on readings, 5-6 hours per week on discussion boards, and 5-6 hours
per week on assignments for each 3-credit hour course.

5. Be able to communicate through writing. In the virtual classroom, nearly all
communication is written, so it is critical that learners feel comfortable in expressing
themselves in writing. Be sure to use the spell check before posting responses.

6. Be willing to "speak up" if problems arise. Many of the non-verbal communication
mechanisms that instructors use in determining whether learners are having problems
(confusion, frustration, boredom, absence, etc.) are not possible in the online
environment. If you are experiencing difficulty on any level (either with the
technology or with the course content), it is your responsibility to communicate this
to your instructor. Instructors do not know what you are struggling with unless you
communicate with them.

7. Be able to meet the minimum requirements for the program. The requirements for
online are no less than that of any other quality educational program. The successful
learner will view online as a convenient way to receive their education, not an easier
way.

8. Accept critical thinking and decision making as part of the learning process. The
learning process requires the learner to make decisions based on facts as well as
experience. Assimilating information and executing the right decisions requires
critical thought.

9. Have online access and a computer. The communication medium is a computer and
online access to the web (i.e., the internet, or world-wide-web); the learner must have
access to the necessary equipment.

10. Be able to think ideas through before responding. Meaningful and quality input
into the virtual classroom is an essential part of the learning process. Time is given in
the process to allow for the careful consideration of responses. The testing and
challenging of ideas are encouraged; you will not always be right, just be prepared to
accept a challenge.

11. Be open-minded about sharing life, work, and educational experiences as part of
the learning process. Introverts as well as extroverts find that online learning requires
them to utilize their experiences. This forum for communication eliminates the visual
barriers that hinder some individuals in expressing themselves. In addition, the
learner is given time to reflect on the information before responding.

12. Written communication is vital for health care professionals. APA format is the
accepted standard for written communication in healthcare. APA format is expected
for all assignments and discussion boards. Make an effort to learn how to utilize
APA format correctly.
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16.2 General Policies
16.2a Academic Standards and Policies

Academic standards applicable to all Hannibal-LaGrange University students are
found in the official University catalog.

Standards and policies applying specifically to RN-BSN students can be found earlier
in this CSON Student Handbook. Refer to the previous Sections for Minimum
Grade, Grading Scale and Rounding Policy, Course Grading Policies, and
Incomplete Course Work as indicated below:

Section 10.1 Required Minimum Grade and Cumulative GPA

Section 10.2 Grading Scale and Rounding Policy of CSON (see below)
Section 10.3 Course Grade Policies (see below)

Section 10.8 Incomplete Course Work

Letter Percentage
Grade Grade Scale

A+ 99-100

A 93-98

A- 90-92

B+ 87-89

B 83-86

B- 80-82

C+ 77-79

C 73-76

C- 70-72

D+ 67-69

D 63-66

D- 60-62

F 0-59

(from Section 10.1)
Course Grade
For NUR non-clinical courses, the course grade is the theory grade earned.
For PNE/NUR clinical courses, the course grade is a compilation of the theory
and clinical grades earned. Both a cumulative theory grade of 80% or higher
and a satisfactory grade in clinical (if PNE/NUR clinical course) are required
to be considered “passing the course.”
(from Section 10.3)
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16.2b Admission, Progress, and Retention Policies for RN-BSN

Standards applying specifically to RN-BSN students can be found earlier in this
CSON Student Handbook. Refer to the following sections regarding Admission,
Progress, and Retention Polices:

e Section 5.2 Admission Requirements for CSON Programs
e Section 5.3 Retention in CSON Programs

e Section 5.4 Dismissal from Program

e Section 5.5 Readmission and Re-Enrollment Policies

e Section 5.6 Completion Policies for CSON Programs

e Section 5.7 Graduation

e Section 9.6 Policies on Student Dismissal

Maximum Time Frame for Program Completion

To ensure current nursing knowledge, all RN-to-BSN course requirements must be
completed within five years (5) of acceptance into the RN-to-BSN program. Students
who reach the maximum time allowed but have not completed the program may
continue in the program of study upon approval of the Director of Craigmiles School
of Nursing. The student will be required to meet with a faculty advisor and develop a
degree plan to complete the program of study within an acceptable time frame for
both parties.

16.2c ASN Students Taking BSN Courses

ASN students will be allowed to register for 300 level, BSN courses if the following
conditions have been met:

e« CGPA 2.5 or higher

o Current grades must be in good standing; students currently or previously on
probation will not be allowed to take BSN courses.

e Student has not previously withdrawn from more than one BSN online course.

Students currently enrolled in the ASN program may request in writing enrollment in
select 400 level BSN courses, from the Director of Craigmiles School of Nursing.
Students must be in good academic standing within the ASN program and have
completed a majority of RN to BSN support courses.

16.3 Communication Channels

All HLGU enrolled students are provided an HLGU e-mail account. HLGU e-mail is the
official means of communication for all RN to BSN program students. HLGU e-mail will
be used by the faculty as well as administrative offices of the university to pass along
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important information. It is the responsibility of each student to routinely monitor this e-
mail account for program announcements and updates.

By logging onto and utilizing the HLGU Office of Computer Services (IT) resources,
students agree to abide by the “Computer User Policy” found on the following HLGU
web site. Go to: http://www.hlg.edu/wp-content/uploads/2024/06/Computer-usage-
policy-2024-Final-approved.pdf .

16.3a Student Concerns

Students are encouraged to express concerns through the proper channels of
communication. Every effort should be made to resolve matters at the level of
concern. Students are encouraged to talk with the appropriate individuals involved in
the concern, be they instructors, advisors, student representatives or others. If the
concern is not resolved at that level, the student may schedule an appointment to
discuss the issue with the RN to BSN Program Coordinator and/or Director of
Craigmiles School of Nursing. Issues not resolved within the Division of Nursing
may then be discussed with the Vice President of Academic Affairs. Refer to Section
14.1 Student Complaints and Resolution Procedures found earlier in this CSON
Student Handbook.

16.3b Instructor Access

Instructors are required to monitor course e-mail accounts and are expected to
respond to student questions/concerns within 24-48 hours, excluding weekends,
holidays, and campus closings. Students may request phone calls or office visits by
appointment only.

Students are encouraged to express concerns through the proper channels of
communication. Every effort should be made to resolve matters at the level of the
instructor and student. If the concern is not resolved at that level, the student may
schedule an appointment to discuss the issue with the RN to BSN Program
Coordinator and/or Director of Craigmiles School of Nursing. Issues not resolved
within the school administration may then be discussed with the Vice President of
Academic Affairs. Refer to Section 14.1 Student Complaints and Resolution
Procedures found earlier in this CSON Student Handbook.

16.4 Confidentiality

Under any circumstances, the RN to BSN students will not disclose any patient, health
care facility or staff information outside of the clinical or conference area. If, at any
time, an RN to BSN student has a concern regarding an occurrence during his/her
practicum experiences, the student is to discuss the concern with the preceptor, nursing

95
Revised 11/25/2024


http://www.hlg.edu/wp-content/uploads/2024/06/Computer-usage-policy-2024-Final-approved.pdf
http://www.hlg.edu/wp-content/uploads/2024/06/Computer-usage-policy-2024-Final-approved.pdf

Craigmiles School of Nursing Student Handbook 2024-2025

faculty, program coordinator, or Director of Craigmiles School of Nursing. Failure to
comply with this confidentiality policy will result in dismissal from the program and
possible legal proceedings. Making copies of patient records is not allowed and may
be considered a Health Insurance Portability and Accountability Act (HIPAA)
violation and may be considered a reason for dismissal from the program.

16.5 Coursework
16.5a Academic Integrity

Students are responsible for upholding the HLGU Honor Code. Cheating, plagiarism,
or other violations of the Honor Code will not be tolerated. Consequences for Honor
Code violations are outlined in the HLGU Student Handbook at
http://www.hlg.edu/wp-content/uploads/2024/08/HL GU-Student-Handbook-24-
25.pdf#page=6. Students who are placed on probation or suspension or who have
been dismissed may appeal by following the procedures as outlined in the HLGU
Student Handbook.

16.5b Assignments

Assignments are listed in the online course assignment page for each lesson. These
assignments are to be posted by 2359 hrs. (CST) on Sunday of each week. All
assignments unless otherwise noted should be written in APA format and include at
least two peer-reviewed journal or textbook sources.

Submission of files for all assignments should be named as follows: Student last name,
first name, assignment name or number (i.e., Nightingale, Florence — assignment 1 —
diabetic teaching plan).

16.5¢ Late Submission of Assignments

Assignments and all discussion postings/responses are due by Sunday 2359 hrs.
(CST) on the due date specified on the schedule of assignments. Assignments
received after the due date (i.e., late assignments) will have 10% deducted for each
week that it is late for up to a maximum of two weeks (Monday through Sunday).
This will result in 10% deducted for one week late, 20% deducted for two weeks late,
and then not accepted at the beginning of the third week and beyond. Late
assignments will not be accepted after the end of the second week except for
extenuating circumstances. For those assignments submitted after 14 days, a zero will
be rewarded.
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16.5e Participation

Class participation is required on multiple days of the week for each course lesson. You
are expected to provide contributions by posting an initial thoughtful posting in the
threaded discussion board and respond to questions posted by faculty and other group
members. Think of posting your messages as participating in a regular classroom
setting. Use this opportunity to interject information from the readings, summarize or
identify common themes that seem to prevail or attempt to identify a critical point that
no one has discussed. Support your discussion and responses with peer reviewed
journal articles and other resources. An initial response must be completed by 2359 hrs.
(CST) on Wednesday of each week. All responses to other students and the instructor
must be completed by 2359 hrs. (CST) on Sunday of each week.

16.5d Written Work

Written communication is extremely important in the nursing profession. It is critical
that written work be clear, concise, and readable in a format to reflect the professional
role. All written assignments or papers of any type must be completed to receive a
final course grade and are to be submitted according to the following guidelines:

1. All assignments must use APA formatting. The Publication Manual of the
American Psychological Association (APA manual), 7" edition should be
utilized as a resource for all written assignments. .

2. Review the grading rubric for the assignment in order to address all required
areas.

16.6 Computer and Hardware Requirements

All courses in the RN-to-BSN program are offered in the online format. You will need
access to a computer, internet, webcam or video camera, and Microsoft Word software.

You probably will not experience problems taking your online course if your computer
was purchased in the last 3 years.

Regardless, you will need to make sure the computer you’ll be using is prepared for
class. To prepare your computer, you will need to get the latest downloads and updates,
remove spyware, and set your browser.

Additionally, the HLGU Office of Computer Services will require a signed agreement to
the university Computer Usage Policy to access student material, student email account,
and the Canvas system for students. This policy can be reviewed online at:
http://www.hlg.edu/wp-content/uploads/2024/06/Computer-usage-policy-2024-Final-

approved.pdf.
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16.7 Curriculum Requirements

16.7a Leave of Absence

The RN-to-BSN students who have started taking BSN level courses who find it
necessary to interrupt their studies may notify the RN-to-BSN Program Coordinator
or the Director, Division of Nursing to receive approval. During the leave of absence,
RN-to-BSN students are not required to pay any registration or college-related fees to
maintain their status.

The RN-to-BSN students are required to inform the RN-to-BSN Program Coordinator
or Director, Division of Nursing of their return to the program. The RN-to-BSN student
will also work with the RN-to-BSN Program Coordinator to update their plan of study.
The time spent on-leave may be counted as part of the allowed time frame to
completion for the program.

16.8 RN-BSN Preceptor Policies

Refer to Section 3.3 earlier in this CSON Student Handbook for more information
regarding the Mission and Philosophy statements. The following information is reprinted
from a separate RN-to-BSN Preceptor Handbook 2024-2025. Please refer to the hardcopy
version for the related forms Preceptors and Students will need to complete.

16.8a RN-BSN Outcomes

“For the LoRD gives wisdom; from his mouth come knowledge and understanding.”
(Proverbs 2:6)

1. The student will demonstrate competence in educational relevance by:

e Applying leadership principles to coordinate nursing care and ministry
services to promote health and prevent disease.

e Developing healthcare strategies for addressing unmet healthcare needs,
complex problems, obstacles, and challenges when providing nursing care
and ministry services.

e Adopting proficient nursing practices to ensure safe, and positive
outcomes of care.

2. The student will demonstrate competence in transformational leadership by:

e Using information from evidence-based research findings and professional
standards for determining best practices in providing nursing care and
ministry services.
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e Assuming appropriate leadership roles and collaborative practice roles in
providing nursing care and ministry services.

3. The student will display competence in a community mindset through the
consideration/implementation of:

e Applying leadership principles in collaborating with other communities of
interest, such as local and extended church organizations, healthcare
organizations, and community support agencies to provide professional
nursing care and ministry services.

4. The student will demonstrate competence in a generational impact by:

e Providing professional patient-centered nursing care and ministry services
to humankind: Individuals, groups, families, communities, and
populations; the underserved, poor, and disadvantaged; Individuals across
the lifespan; and diverse populations.

5. The student will demonstrate competence in a Biblical worldview by:

e Developing new approaches to providing professional nursing care and
ministry services that are rooted in a Biblically based Christian worldview.

16.8b Responsibilities

Student Responsibilities:

1. Makes contact with potential clinical agency to explore preceptorship
opportunities (faculty may assist).

2. Give preceptor application to preceptor to complete and send to faculty member.
3. Verify agency has current contract with HLGU using contract list. If a contract is
needed, student completes “request for practicum” form, submits to faculty to

begin contract request process.

4. Discuss program outcomes and clarify goals for practicum experience with
preceptor. Provides written copy of approved goals and objectives to preceptor
prior to beginning practicum hours.

5. Negotiates practicum schedule and activities, as appropriate.

6. Discuss and provide preceptor with copy of the tool used to assess the student’s
practicum performance.

7. Complies with policies of agency and HLGU including pre-practicum compliance
paperwork, training, professional attire, and identification.

8. Negotiates a change with faculty and preceptor when a project or activity is not
fulfilling course requirements.

9. Maintains regular contact with faculty member and informs faculty promptly
when problems related to the practicum experience arise.

10. Keeps all scheduled appointments with preceptor and faculty.
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11. Provides practicum written assignments to faculty at regular intervals as indicated

by course requirements.

Preceptor Responsibilities:

1.

10.

Agrees to serve as student mentor; acts as role model, resource person, and
mentor

Completes and submits Preceptor Applications Form to course faculty prior to
student starting practicum hours.

Approved and agrees to jointly set goals and objectives for the student’s
practicum experience, as appropriate.

Informs student and faculty of available learning activities and projects likely to
full the student’s learning objectives.

Encourages initiative, individuality, self-expressions, self=assessment and
increasing autonomy, as appropriate, by the student.

Shares expertise necessary to function in this practicum site.

Provides regular feedback to student regarding progress, strengths, and
limitations.

Completes assessment of student’s performance throughout and at the end of the
semester. Submits final written assessment form to faculty member within the
specified course timeline.

Confers routinely with faculty member directly regarding student’s progress
during the practicum experience. Immediately notifies the faculty member if the
student’s performance is unsatisfactory.

E-mails clinical assessment form directly to faculty member. Evaluation form
must be on file before course completion.

Faculty Responsibilities:

1.

Assures all course requirements are complete prior to student beginning practicum
hours.

Provides course information to the preceptor, to include, course and/or practicum
objectives, course timeline, and assessment criteria for student’s clinical
performance.

Monitors student performance regularly and identifies progress, strengths, and
limitations that may impact student’s completion of the practicum requirements.
Contacts student as needed during the semester to discuss the preceding.
Contacts the preceptor regarding the student’s performance at least twice during
the semester and as needed.

Utilizes a variety of data, including preceptor input to assign final clinical grade.
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16.9 Professional Appearance

During all activities where the student is representing HLGU, students are required to
adhere to the HLGU dress code and if applicable, the dress code of the clinical agency
uniform policy.

e RN TO BSN students are required to follow the dress code of the
organization/clinical facility while completing the practicum experience.
Professional dress and white lab coat are required; if no dress code is
identified by the facility.

e Students must wear nametags; students may request a student nametag from
the RN-to-BSN Program Director if needed.

e Students will be neat, clean and well-groomed by performing impeccable
personal hygiene.

e No body piercing (other than earlobes) may be visible. Only one small earring
may be worn in each earlobe.

Students may not smoke, either on campus or at a clinical site while performing practicum.
16.10 Program Evaluation
16.10a Course Evaluations by Students

All students will have the opportunity to evaluate the components of courses during the
RN-to-BSN online program. These evaluations are used by the University for a
multitude of purposes, i.e. teaching effectiveness and personal growth. Students are
encouraged to complete the online course evaluation at the end of each course.

16.10b Program Evaluation by Students

Upon graduation, the student will be provided an opportunity to evaluate the program
based on the Program Outcome Criteria through an online survey after graduation.

16.11 Student Participation in Governance

CSON RN-to-BSN program encourages students to participate in the governance of the
nursing program. Student feedback and participation is vital to the nursing program’s
success. See Section 4.2 Committees of the CSON Requiring Student Representation,
found earlier in this CSON Student Handbook. Also, see Appendix F and Appendix G of
this CSON Student Handbook for information regarding the Student Nurses Association
and the Nurses Christian Fellowship.

Students also have an opportunity to provide input into course and program changes by
completing the course and program evaluations described under program evaluation
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16.12 Student Services

Refer to HLG University Catalog and Calendar and Student Handbook for general
information on services such as academic advisement, career services counseling, financial
assistance, student housing, and food services. Social, athletic, cultural, professional, and
religious activities are planned by the University staff, and by members of student
organizations. These activities are designed to appeal to a broad scope of interests and to
encourage participation by all students. The Director of Financial Aid is responsible for
counseling students who need financial assistance and such students are encouraged to seek
help from that office. See the HLG University Academic Catalog for further information.

16.13 Americans with Disabilities

For students with a disability that falls under the Americans with Disability Act or Section
504 of the Rehabilitation Act, it is the responsibility of the student to notify Disability
Support Services to discuss any special needs or equipment necessary to accomplish the
requirements for all nursing courses. Upon completion of registration with the Disability
Support Services office, specific arrangements can be discussed with the instructors. Refer
to the HLGU student handbook for more information. Go to: For students with a disability
that falls under the Americans with Disability Act or Section 504 of the Rehabilitation Act,
it is the responsibility of the student to notify Academic and Career Services to discuss any
special needs or equipment necessary to accomplish the requirements for all nursing
courses. Upon completion of registration with the Academic and Career Services office,
specific arrangements can be discussed with the instructors. Refer to the HLGU student
handbook for more information. Go to: http://www.hlg.edu/wp-
content/uploads/2024/08/HL GU-Student-Handbook-24-25.pdf#page=24

16.14 Academic and Career Services Office

The Academic and Career Services office provides academic and career support services
for all HLGU students. The purpose of the office is to assist students with adjusting to
campus life, improving academic success, deciding on a major and career, and transitioning
to the world of work or graduate school.

This office provides materials and online resources on study skills and career planning. A
virtual tutoring and career center can be accessed through the student portal/self-service.
HLGU upper-level students are available for individual and group tutoring appointments.
The Director of Academic and Career Services is available for individual coaching as it
pertains to academic and career goals. Career Services also offers career resources
including job searching, preparing for interviews, crafting a resume, etc.

For students with disabilities, support services are available through the Office of
Academic and Career Services. The associate dean for academic and career service works
with faculty and staff to ensure appropriate reasonable accommodations are made. Services
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include academic advisement, extended exam time, assistive technology, deaf
interpretation, and other reasonable accommodations as needed.

16.14 Awards
MEDICAL SOCIETY AWARD:

Funded by the Northeast Missouri Medical Society, this award is given to a graduating
BSN student. The recipient should have a minimum of a 3.0 CGPA. The student is selected
by nursing faculty.

16.15 Family Educational Rights and Policy Act

The Family Educational Rights and Privacy Act (FERPA) (Sec 513 of PL 93-380, Sec.
438) limits the disclosure of personal information from student records. A distinction is
made between personal information such as grades, discipline actions, and public
information. The lists of the items considered to be public information are directory
information such as mailbox number, telephone number and room number and/or address.
Students who wish to have this public information withheld must inform the Student
Development Office in writing detailing their wishes concerning directory information.

16.16 Financial Aid

All students who are U.S. citizens are eligible to receive some type of financial aid;
however, the type of aid available to a student is determined by the student’s financial
need. To be eligible for this aid, the student must complete a Free Application for Federal
Student Aid (FAFSA) each academic year. This may be done at
https://studentaid.gov/h/apply-for-aid/fafsa. Students are referred to the financial aid
office https://www.hlg.edu/admissions/hlgu-financial-aid/ for more information.

16.17 Library & Library Services

Roland Library provides current resources to meet the educational needs of the students
and the scholarly activities of the faculty. The collection consists of over 145,466
physical volumes including print books, journals, audiovisual materials and equipment.
Approximately two thousand books are added per year. Online journals such as the
American Journal of Nursing are available via OVID. Seventy-eight databases are
available which index over 26,000 journals. Four of those databases focus on nursing or
are medical related: CINAHL, MEDL.ine, National Library of Medicine and
PsychArticles. Databases are updated daily. Internet related sources are also available
such as PubMed. Over 314,616 e-books are available of which 2000 are from the clinical
medical collection. Furthermore, students have access to MOBIUS, which is a
consortium of over 70 libraries throughout the United States with holdings totaling over
29,000,000 items. Students may access library collections all over the world through
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WorldCat. Databases and e-books are available 24 x 7 wherever students have access to
the internet, both on and off campus.

Roland Library offers a variety of services. Library staff are available to assist students
and faculty with reference or other needs at any time the library is open. Library
operation hours are Mon — Thurs, 7:30 a.m. — 11 pm, Friday 7:30 a.m. — 4:00 p.m.,
Saturday 1:00 p.m. — 5:00 p.m. An on-call librarian handles requests until 9 pm on the
weekends. Students may also email questions and requests to library staff at
library@hlg.edu.

Library staff provides instruction on how to find information on an individual basis.
Online tutorials are also available. Students may enroll in Library Research: A guide to
locating and evaluating resources, an online module within CANVAS.

Policies and procedures are available in the Library Information and Research Guide
which is available on the HLGU website. Brochures are given to faculty and staff at the
fall workshop to summarize the services and policies available to them. Borrowing
policies, remote access instructions, services and fees are also presented on the library’s

web pages.

As for a defined process for regular review, faculty are invited each May to weed their
area of the Roland Library collection. Library staff weeds on a regular basis as well.
eBook collections are updated by the vendor. University wide graduating student surveys
provide feedback on student satisfaction with library resources on an annual basis.

16.17 Online Help

Technical assistance for the online courses is available by contacting the Help Desk of the
Offices of Computer Services on the HLGU campus. They can reached at (573) 629-3032.
Students are encouraged to utilize support help(s) provided within the Canvas system.

16.18 Provisions for the Welfare of Students

16.18a Counseling

A student having a problem contributing to poor academic performance is urged to seek
the counsel of one of the members of the nursing faculty. If the problem is one that
cannot be resolved with the nursing faculty member, then the student should make an
appointment to mee with the Director of Craigmiles School of Nursing. The student
may be referred to the appropriate source of assistance.

16.19 Withdrawal

IF a student withdraws from a nursing course for any reason, the steps outlined in the
HLGU Academic Catalog must be followed. See also Section 16.2 of the CSON Student
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Handbook for information regarding Admission, Progression, and Retention of RN-BSN
students.

Appendices
Referenced on Page #

Appendix A — Conceptual Framework and Model Diagram ............cccoceviveveiiieinennnns p.22
Appendix B — 2024-2025 Practical Nursing (PN) Certificate ...........ccccccvvvevviiieinennnns P.29
Appendix C — 2024-2025 Associate of Science (ASN) Degree ........ccoceevveninenenennn P.29
Appendix D — 2024-2025 Nursing Online RN-to-BSN Completion .............cc.ccoeee. P.29
Appendix E — 2024-2025 Dual Degree Option (ASN/BSN) ......ccooovviiiiieiincnesenen P.29
Appendix F — Nurses Christian Fellowship (NCF) Chapter Constitution .................... P.36

Appendix G — Membership to HLGU’s SNA; Guidelines for Conduct for HLGU; SNA
Meetings; SNA’s Code of Professional Conduct; Code of Academic and Clinical
[©0] 2o 1 Tox NSO RROPRPRROTRRIR P.36

Appendix H — NC SBN’s White Paper: “Nurse’s Guide to the Use of Social Media” P.47

Appendix | — Academic Dishonesty POLICY .........ccccovveiiiiieiieiiccceee e P.49
Appendix J — Unsafe Student Practice POIICY ........ccccoveriiiiiiiiiceeeee e P.51
Appendix K Confidentiality Statement and Agreement .........cc.coceeveeereienicneiecennenns P.51
Appendix L — Criminal Background Check; Substance Abuse; and Drug & Alcohol
TESEING POLICY .ottt sre e P.51
Appendix M — Competency Performance Evaluation Tool (CPET) ........ccccecevvrinnnnne. P.54
Appendix N — Clinical Calculations POIICY ..........ccccoveieiiieiiciecc e P.62
Appendix O — Guidelines for Writing a Formal Paper ..........c.ccoovvoiiiiiiiienc e P.64
Appendix P — Plagiarism: What It Is and How to Avoid It ...........cccccooiiiiiiiiiiciee P.64
Appendix Q — HLGU Student Promissory NOTE .........ccccceririniriniiniiieie e P.89
Appendix R — Student Information Release Form FERPA Waiver ..........cccccccevveennens P.89
105

Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

Appendix A

Conceptual Framework and Model Diagram
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Appendix B

2023-2024 Practical Nursing (PN) Certificate

FYHLGU

Approved Pign of Study Catalog Year: 2024-2025

T con dio all things through Chnist wio strengtiens me. " |Philfippions 4-13)

Practical Nursing Certificate

MNursing Support Course Requirements:

Surmmer or Concurrenthy (11 brs.) * Cr. | Sarmster |drade| Couss i
Bi0 234 Hur"._ar Aretomiy and
Physiclogy P
BI0 264 [Hurmen Anetomiy and 3
Physialoey I
P5Y 113 orlGeneral Prychology or 3
SOC 113 |Inbroducthon Sooodomy
Total Crecits 11

MNursing Core Course Requirements:

Year One - Fall [12 hrs | tr. | Samastar |Grads | Courss 1D Year One - Spring (14 hrs | Cr. | Seatar |Gewda | Coura D
HLE 040 [Crepel o HLS 0dD | Oheped a
PNE100 (Introduction to Practics 3 FME 102 |introduction to 3

Mursing® Prermacology **
PHE 101 |Foundations of Nursing® 4 FME 155 |[Mental Heakh™* 3
PHNE121 |AduRt Hesfth | 3 FME 163 |Maternal Mewbomn** <
Total Credits iz FME 165 |Pegimtrics™® <
Tohal Credits 12
Year One - Summer [3 brs.| tr. | Semaater |Geede| Coura ik
PHE 104  |Synkhesis of Practical Nursing 3
Total Credits 3
MOTES:

Course may be required to be retaken if not completed within the past five years.
" Offered Fall semester onlky.
" Offered Spring semester only.

This is @ proposed guideline. Hannibal-LaGrange University reserves the right to make changes to degree plans without
odwvanced notice or obligation. Students should review the HLGLU Academic Catalog for policies which gowvern specific
general education, program, and grodugtion requirements.

Rev. 8/15/2024
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Appendix C

2023-2024 Associate of Science (ASN) Degree

FVMHLGU

Azproved Pign of Shydy Cotalor vaar:

Associate of Science in Nursing Degree

Mursing Support Course Requirements:

Fall = [Samipis] [18 i) Cr. | Semsrer | Grads | Cours ID Spring — [Samgple] (14 hri] tr. | Ssmssisr |Grads | Cours 1D
HLGO1D [Chagel o HLG DD | Thape []
BiD 284 |Husman Asatoimy assd ] BID 264 |Humas Anatory and 4
Physiclisgy F Pl I
ENG 104 |English Cosmpaaltion | 3 BID 384 |Miicrobsbology™* 4
BIR 153  |Bidical Workddee 3 ENG 106 |Engliah Composithan 3
PEY 113 [Ganeral Paychology ] BIE 113 | oo Testarment o 3
S0C 113 [Introduction Lo Sodakgy z BIE 103  [Hew Testament
Total Credies 16 Tatal Credits 1
Mursing Core Cowrse Reguirements:
'Wear Omee - Fall {12 hi.) Cr. | Semser | Greds | Cours D Year Qine - Spring (13 bra) Cr. | Semsrisr |Grads | Cours 1D
HLGOID |Chigsl o HLG 0D |(haps (=]
HUR 130 |Health Assessmant®® 3 NUR 102 |istroduction 1o 1
MUE 10 |Feundations of Murng® i Pharmacokgy **
MUE 171 |Adul Healts I® 5 WUR 155 |Mestal Health** !
Total Credies [T] NUR 13 |Maternal Newboms®* 4
NUR 125 |Pediatric™ 4
Total Credits 13
'Wesr Tweo - Fall [12 his) Cr. | Semaster | Grads | Courss ID Year Twia - Spring (9 hii ) Cr. | Semader |Graess | Cours ID
HLGOID | Chaps o HLG 00 |Chaps o
MUE 230 [Adub Healts 11* 7 WUR 238 |Aduit Healh m*e 7
MUR 241 | Plarmsacelogy I 3 NUR 70 |Syntbesh of Professons .
HUR 261 |Pattopivaioiog® ] Huring**
Tetal Credic [T] Tote Credits 2

MOTES:

L Course may be required to be retaken if not completed within the past five years.
* May ba taken during the surnrmer term between the first and second years of the ASN program.
* MUR 130 is a prereguisite for all Advanced Standing students. This course is offered in the Summer Tarm prior to entry
into the nursing program.
* offered Fall semaster only.
** pffered Spring semester only.

Thiz is g proposed guideline. Hannibol-LoGrange University reserves the right to make changes to degree plans without
odvanced notice or obligotion. Students should review the HLGU Acodemic Cotalog for policies which govern specific
genergl education, progrom, and groduation requirements.

Rav. 8/15/2024
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Appendix D

2023-2024 Nursing Online RN-to-BSN Completion

MHLGU

Approved Pien of Study Catalog Year: 2024-2025

T conr dio ali things through Chnist wio strengthens me. ™ |[Phifippioes 4:13)

Registerad Nurse to Bachelor of Science in Nursing Degree

Stwdents ore aligible for the online 85N complation program agfter pessing stote boards and providing evidence of an aotive, unencumberad fcense
to proctice o5 on RN, An RN license counts as 40 credit howrs.

MNursing Support Course Requirements:

Behavioral Science |:9rrs.:| Misthematics (3 bz
Courses must coma from two different acdemic areas. MTH __ [Approprist= Matn Course * [3] [ [
50C113 |intro tn Sociolagy 3 Natural Sciences (15 hr)
P5Y113 |General Psychology El BI0 440 [4 firs | is reguines, pius 12 additional hrs. of Noturd) Soance.
Eiectivals) 3 Recommendad CoUSas ore balow.
Humanities and Fine Art (1% bz En?t."!:-t ;;:;;:a;b?myunc 4
CAS 101 |intro to Public Spesking 3 o Fman Anatamy ang 3
ENG 104 |EnEI.?'|Cn:|'11pou:tm 3 264/324 |Prminiomyn
ENG 105 |Engiish Compaosition 3 B30 344  |Microbiokosy ** 4
HET_ Him:r'll{nurse :s:bctr'\om 3 ES0/MUR Wr:mgbﬂ- a
H5T options] 440
Fine &rt  [Fine Art Course - Art, Music, or | 3 Bible (& nrs]
Thester B |Ounor New TestamentSurcey | 3
EIE 153 |Siniical Workdvies 3
Nursing Core Course Requirements:
Summer (6 hrs | cr. | Samester |Gouda| Counmit
HUR 303 |Health Assassment®®* 3
NUR 443  |Commwunity Health 3
Hursine®**
Fall {15 br=.) cr. | Secsaster |Gewda | CoursaiD Spring [13 brz.| cr. | Sammster |Greds| CounaiD
NUR 301 |Heaithcare Today® 3 MUR 333 |Mursing Theory** 3
NUR 383 |Nursing Informatics® 3 MUR: 363 |Geriatric Nursmz®* 3
HUR 423 |Clisnt Education® 3 MUR 373 |Eiethics®" 3
NUR 436 |Intro to Resesrch & Anahytical 3 MUR 434 |Leacership & Management* " 3
histhocs” NUF 423 |5enior Nursing Capstons’ 3
HUR 453 |Evidencsc-Based Practice™ 3

NOTES:

! See Mathematic Placement Policy.

* Senior Nursing Capstone should be taken during the last semester of the program and is offered any term.
* Offered fall semester only.

** Offered spring semester only.

*** Offered summer semester only.

This is o proposed guideline. Hannibal-LaGrange Uiniversity reserwves the right to make changes to degree plans without
odwvanced notice or obligotion. Students should review the HLGU Acodemic Catalog for polices which govern specific
general education, program, and groduation requirements.

Rev. 8/15/2024
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Appendix E

2023-2024 Dual Degree Option (ASN/BSN)

FVYHLGU

Approved Flan of Study Catalog Year: 2024-2025

Dual Degree Option (ASN/BSN)

MNursing Support Course Requirements

Fall [sample] (16 hrs.) cr. | semester (Grage | Cowrse i spring [Sample) (17 hrs ) Cr. | semester (Grace| Course D
HLG 010 |Chape [ HLG 010 |Chapel 0
B0 254 |Human Anztomy and 4 BID 264 (Human Anatomy and 4
Physiology I* Physiobogy II*
ENG 104 |English Composition | 3 BID 344 [Microbiology™? 4
BIE 153 |Biblical Worldview 3 ENG 106 |English Compesition || 3
P5F 115 |General Psychology 3 BIB 113 |Oid Testament Survey or 3
SOC 113 (Introduction to Socology 3 BI8 123
EAS10Y |Intro to Public Speaking 3
MNursing Core Course Requirements:
Year one - Fall (16 hrs.) cr. | semester |Grage | Cowrsemn 'Year One - 5pring (17 hrs.) Cr. | semester |Grace| Course D
HLG 010 |Chape o HLG 010 |Chap=l o
Fine &t |Fine &rt Course 3 HSI| |History Cowrse 3
HUR 105 (PWC* 2 NUR 122 |&dult Health N** 5
NUR 118 |Nursing Fundamentals & IV 4 NUR 155 (Mental Health** 3
Therapy® NUR 163 |Maternal Newbom® 3
NUR 121 |Adult Health | 4 MUR 165 |Pediatrics*® 3
HUR 145 |Pharmacology®
Year Two - Fall {16 hrx ) Cr. | Semester | Grade | CourseiD Year Two - Spring {13 hrs.) Cr. | Semester |Grage | Course D
HLG 010 |Chapel a HLG 010 |Chapel o
BehawSa (E=havioral Scence Course 3 MITH | (Approprizte Math Course * 3
BI02A0  (Pathophysiclogy 4 NUR 248 (Adult Health Iv** 7
HUR 224 |High-Risk Matema 1 NUR 262 (MNursing Szminar*® 3
Newborn®
NUR 226 |High-Risk Pediatrics® 1
NWUR 238 (Adult Hesith III* 7
B5M Completion Core Course Requirements — Summer Term:
Summer [§ hrs.) Cr. | Semmesier | Grade| Cowrse D
HUR 303 |Health Aszessment®** 3
NUR 243  |Community Heslth Nursing®** 3
B5M Completion Core Course Requirements:
Fall {15 hrs.} Cr. | Semester |Grade| Cowrse 1D 5pling 115 hrs.) or. | Semester | Grace | Course 10
NUR301  |Heslthcare Today® 3 NUR 353 [Nursing Theory™* 3
NUR 383 [Nursing Informatics™ 3 NUR 363 |Geriatric Mursing™* 3
NUR 423 Client Educstion® 3 NUR 373 |Boethicz** 3
NUR 435 If::’itnisk'“tir:k & Analytic 3 NUR 434 (Leadership & Maragement®® 3
NUR253  |Fuidenced-Based Pracice” 3 NUR 483 |Seniar Nursing Capstane® 3
*Blue highlighted courses are ASHN Support Courses *areen highlighted courses are BSN Support Courses

® Offerad Fal semester onky, ** Differed Soning semester only, Y Offmred sumimer semesher only. +hduest b tulean concurrently
MNOTES:

L-course may be required to be retaken if not completed within the past five years.

“course may be taken during the summer term betweaen first and second years of the ASM program.

4 gee Mathematic Placement Policy.

% MUR 180 is a prerequisite for all Advanced Standing students. This course is offered in the Summer Term prior to entry into the nursing program.
& Senior Nursing Capstone should be taken during the last semester of the program and is offered any term.

This is o proposed quicaing. Hannibai-LoGrange University reserves the right to maka changes to degree plons without acvanced notice or obligation. Studants should raview the HLEL
Acndamic Coxtniog for politias which govenn spedfic ganaral atvration, program, and F\'ﬂﬁ.‘\f.‘fﬂn reguiramants.
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Appendix F

Article |

Section 1.

Article Il

Section 1.

Article 11

Section 1.

Nurses Christian Fellowship (NCF) Chapter Constitution

NAME

The name of this organization is Hannibal-LaGrange University Chapter of
Nurses Christian Fellowship of InterVarsity Christian Fellowship/USAR:

PURPOSE

In response to God'’s love, grace, and truth: The Purpose of Hannibal-
LaGrange University Nurses Christian Fellowship is to be an organization
of nurses who follow Jesus as Savior and Lord: growing in love-for God,
God’s Word, God’s people of every ethnicity and culture and God’s
purposes in the world.

DOCTRINAL BASIS

The Doctrinal Basis of this organization includes the basic biblical truths of
Christianity. We believe in:

The only true God, the almighty Creator of all things, existing eternally in
three persons Father, Son, and Holy Spirit full of love and glory.

The unique divine inspiration, entire trustworthiness and authority of the
Bible.

The value and dignity of all people: created in God’s image to live in love
and holiness, but alienated from God and each other because of our sin and
guilt, and justly subject to God’s wrath.

Jesus Christ, fully human and fully divine, who lived as a perfect example,
who assumed the judgment due sinners by dying in our place, and who was
bodily raised from the dead and ascended as Savior and Lord.

Justification by God’s grace to all who repent and put their faith in Jesus
Christ alone for salvation.

The indwelling presence and transforming power of the Holy Spirit, who
gives to all believers a new life and a new calling to obedient service.

The unity of all believers in Jesus Christ, manifest in worshiping and
witnessing churches making disciples throughout the world. The victorious
reign and future personal return of Jesus Christ, who will judge all people
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Section 2.

Article IV

Section 1.

Article V

Section 1.

Section 2.

a.
b.

C.

Article VI

Section 1.

Section 2.

Article VII

Section 1.

Section 2.

Craigmiles School of Nursing Student Handbook 2024-2025
with justice and mercy, giving over the unrepentant to eternal condemnation
but receiving the redeemed into eternal life.

To God be glory forever.

All leaders/officers of this organization, leaders of Bible study groups and
speakers must agree to the NCF Purpose and Doctrinal Basis in Articles Il
and I1I.

MEMBERSHIP and PARTICIPATION

Membership and participation is this organization is open to all nurses and
nursing students.

LEADERSHIP

The leadership of this organization will consist of an Executive Committee
which includes elected leaders and the nursing faculty advisor.

The responsibilities of the leadership of this chapter are:

To carry out the purpose, general policies, and program of this organization.
To call an annual meeting for selection of new leadership and to evaluate
the various activities of the year.

Be responsible for the continuance of this chapter from year to year.

MEETINGS

Meeting will be held monthly on the third Monday of the following Months:
October, November, January, February, March, April. Meetings for bible
study and prayer may be held at different times than chapter meetings.

Other meetings for the discussion and presentation of matters pertaining to
the life and purposes of the organization will be held as occasion warrants.

SELECTION OF LEADERSHIP

The Selection Committee will consist of the Executive Committee and other
leaders whom the Executive Committee feels would be helpful for the
process.

The Selection Committee will receive recommendations and application for
new leaders from the members of the chapter.
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Section 3.

Section 4.

Article VIII

Section 1.

Section 2.

Section 3.
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The Selection Committee will be responsible to see that all prospective
leaders subscribe to the NCF Purpose and Doctrinal Basis as stated in
Articles 11 and 111.

New leaders will be selected on an annual basis by the selection committee
for a term of one year.

CONSTITUTION and AMENDMENTS

This constitution will be adopted with a general consensus of the leadership
of the organization or a two-thirds vote of the committed membership.

This constitution may be amended by a general consensus of the leadership
of the organization or a two-thirds vote of the committed membership,
providing that no change is made in Article 11, Article 11, Section 2.

Amendment to this constitution will not become valid until a copy of said
amendment has been placed in the office of Nurses Christian Fellowship,
Professional Chapter Liaison, PO Box 7895, Madison, WI 53707-7895
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Appendix G

Membership to HLGU’s Student Nurses’ Association (SNA); Guidelines for
Conduct for HLGU; SNA Meetings; SNA’s Code of Professional Conduct; Code of
Academic and Clinical Conduct

POLICY:

All students in the ASN Nursing Program at Hannibal-LaGrange University will belong to
the HLGU Student Nurses’ Association (SNA) Chapter.

PURPOSE:

In order to encourage professional behavior in nursing students during school and in the
future, membership and participation in a national organization is a good beginning.
Additional benefits come from participation in the local organization.

PROCEDURE:

1. All students will pay National Student Nurses’ Association (NSNA) dues through
fees collected by the University upon registration.

2. All students are expected to participate in the school chapter both in attendance at
scheduled monthly meetings, as well as fundraising activities.

114
Revised 11/25/2024



Craigmiles School of Nursing Student Handbook 2024-2025

Appendix H

NC SBN’s White Paper: “Nurse’s Guide to the Use of Social Media”

White Paper: A Nurse’s Guide
to the Use of Social Media

Aaggust 2011

Intreduction

The e iof macwciall maeacila e cxthior eliectronic: comenunication i incmasing exponentially with growing numibees of social media
ouilats, platforms and applications, mdisding blogs, sodal networking sites, video sites, and online chat imoms and forums. Murses
o wrse edictronic: medis both personally and prolessionally. nstancss of inappropriate use of ebectionic: media by nurses o
besan raported #o boards of nuesing (ROMs) and, in soma cases, reporiad in nusing Rerahes and tha madia. This dooument ks
mnlendied bo proside guidinor ko murses wsing clectsonc media ina mannes et maintains patienl privacy and conlidentaling

Soclal media can bancit haalth care 0 a2 vaaty of ways, Inchiding focteing professional connactions, promating Smaly
communicalion with patients and family members, and educating and mloeming consumess ard health cane prolessionals.

Mursas ars Incrazsingly wsing blogs, forums and soclal nakscrking sites 1o shass workplacs eapaiances partioularly swants that
have boen dhallenging or emotionally charged. These outhels prosadie a senwe for the mase o espeess his or ber leclings, and
et or sk aapport from friends, collaagques, pesrs or vimslly argons on the Inbemet. Joumding and reflective pradics haw
been identified as effiective tooks In ursing pradiice. The Internet provides an aliernative media for nurses o engage In thess
Tl acieitios, SWithoul & sonse of couticon, homsser, these urchrstandalbe nossds s poential benedits may result in the muss
dischosing too much infibrmation and violating paiiant privacy and confidentialmy.

Husalth care osgarizations that uiilize elecironic and sockal media trpically have poliches goweming employes use of such media
In the workplaca. Componants of such polides oftan addeess personal use of amployer compuitars: and aquipmant, and personal
momputang during work howrs. The polices. may addiess. types of websiies thal may or may nol be aooessed Iom emploses
compitans. Health cane onganizations. sko maintain carmful control of websites maintained by or sssociated with the organization,
Imiting what may be posted o the site and by whom.

The armgdoyers policies, howern typically do not addiess the nuse’s use of social media outside of the workplace, It s in this
contbexd that the: nurse may o polentially serous consoquences for Inappeopriato use of sodal media.

To undarstand tha imits of appropriate wse of socel media, 1t s imporant o have zn undarstanding of confidentialty ard privacy
in the health case context. Confidentiality and peivacy aee rebsted, but distnct concepts. Any patient information beamed by
ther nursa curing the course of tematmant must be safequarded by that nursa. Such informatian may only be disdesad to othar
members ol the health care team bkee health core punpoeses. Conddential imlormation should be shared only with the patenl’s
indfcammececd csnasant, vahien leally recuined o whess fatling to dischose the infomation could result in sigrificant hamn, Bepond thecs
wery Imited excopions the rurse’s obligation (o safequand guch confidential information i unbsrsal.

Privcacy relates to the patient's aspectation and rght to ke freated with digrify snd mepect. Flective numse-paient edafionshigs
are buiht on tnust. The patient reeds 1o be confident that their most personal information and their basic dignity will be protected
By b o, Pustionits: will beer Bositant bo cischoss persanal infommation if they e it will be diseminated bayond o who e
a lagitimate “nessd B knowe ™ Ary benach of this tnst, avan inadvartent, damages tha partioular nursae-patient relatonship and the
gemeral ustworthiness ol the proliession of nursing.

Fadaral law rinforcas and furthar defines privacy through tha Haalth Insurarcs Portahility and Acoooniability Act HIPSA). HIPAL
regulations ane milended o proled, patient. privacy by delining indmidually identiiable inlormation and establishing how ths
indoamaion may ke used, by vahaom and urader what circimstances. The dedinition of individually identifiable: infomnation inchudes
any infoermation that relaies tothe past, peesent or futwe plysical or mental health of an indeddual, or prosides enough nfoemation
thicall beriacs. Sommmscanes oy Eeliewe thee imdormmallion could bee ised B bceniily am individual.

Ernaches of patient confidentiality or privacy can be intentional or iInadvertant and can ooour In 2 vanaty of ways, Murses may
breach conficentiality of privecy with information be o she posts v social media, Exsenples may inchide comments on social
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nubwirking sibes inowhich 3 patient & described with sulfacient detail to be dentified, seberming o patients in 3 degrading o
demaaning mannar, of posting vidao or photos of patients. Additional axamples ana inchadad at the end of this dooumsant.

Possible Consequences
Protartial consaquancas for iInappeopiata sa of socal and alsctronic media by 2 irss ane saked. This potantial comsaouances
will chepend, in e, on the partioutar nature of the nuese’s conduct

BN Implications
bnstars of mappiopriate use of social and electionic media may be epored bo te BORN. The kws outlning the basis for

disciplinary action by a BON vany batwaan jursdictions. Dapanding on tha laws of a uisdiction, a BOMN may imestigate mpors
of inappopiaie dedoswes on socal media by a uese on the grounds of:

= Unpriassional condct
= Unethicsl conduct;

= Mol rpitudc;

= Mismanagement of patient records;

= Hesoaling 2 praleged communiction;, ard
= Peaach of confidantialitg

I th allegations ae found 1o be e, mmmﬂwmrﬂrpmwmmﬂ mchuding & reprimand o sanction,
asasamant of 3 monatany fing, or temporany of parmanent koss of Boansue.

A AN sy of BOMs conducted by MOSEN indicated am ovesnwdelming majority of esponding BOMs CE3 of the 34 sespondents)
mpartad receiving complaints of mises who b volated patient privacy by posting photos o information about: patients on
social neteorkng sies. The majpmty (26 ol the 3§ ol BOMNs seporled taking deoplnany adions based on these complaints.
Actions taken by the BOMs nchuded canass of the nirse, issuing 2 ketter of concem, placing conditicrs on the mirss's loonss o
suspensian of the nurse’s Boensa.

Othesr Comibguanss

Impropes use ol sooal media by nurses may volate state and fedesal vs estableshed o peotect patient prsacy and conficentiabty.
Sach wiolations may et in both chil and criminal poenalties, nchading fines. and possibile jail time, A nurse may facs poesonal
Iabikty. The: rurse may b indnadually sued for defamation, invasion of privacy o harassment. Partoutarly fagrant misconduct on
pctal e wekraitions many e rarses lability uncher state o Sederl megulations fooussd o presenbing potient abase o seploiLation.

I the mursa’s condict violates the policies of the employer, the rurse may face employment consequences, indisding tesmination.
Sadclitionally, thes acticis of the nurss many dameacge the reputation of the health care orgarization, of subject the ceganization 103
Lz st o encpulartony COnNSaqLRNGRS.

At hws coorecern wailth the e of social e i s effect on team-based patiend caee. Onlire comenents by  nunss ieganding
on-woriers, ewen if posted from home during nonswod bours, may constihute as Biaral violence. | ataral wiolancs s reosking
groales allenbon as mose s leaened aboul ils impact on patient salety and guality dinkcall outcomies. Lateral viokenoe ndudes
clisnupitive bahavions of intimidatien and billying, which may be peapetusted 0 pamon or Wa the Intemet, sometimes alamoed
1o & “cybor bullyng.™ Sudh acthity = cause for conozan for oament and future employons and equiatos bocause of the paticmt-
aalery ramificaions. The line betwoen spoech pestected by labor kwe, the Firt Arendement and the ability of an employes to
Impose eapmctaiions on amployees outsida of work ks 8l baing detarmined. Morstheless, such comments can ba detrimantal o
a cohesive health caee delvery team and may resulll nsanctions agairst te mrse.

Common Myths and Misunderstandings of Sodal Media
‘While instanoes of mitcniional or mabcious mssuse of social meda bave oooamed, n most cases, the inappeopiate discloase or

pcsstineg b uninbeaticnal, A numbsr of Bactors. moy contribue b o nase inadwertently violaling patient prvacy and conficientialing
while u=ing socal media. These may incuda:

= A mistaken badief that the commurication or poet s private and sooessible anly o the interded necipient. This rms meay fil
o seoognine that conbent once posted or sent can ba disseminated to others. In B, the terms of wsing a social media sie
iy ieschuche an extmemely brod vweabeer of righits to Bt wse of comtent” Thes solitary use of the bitemest, ssen whils posting
o & soclal madia s, can create an Hhslon of prvacg.

o sl iy prciny o o e, o e 3 B, peeanl s . o
ey pabiscly porim, pa iy ceplag Kkl Ko, coned stk 0 B [y, ot Dk el 00k i ane oo oy ol ot (A, A f
il e . [N ], Baiewen] Bove Wy Vs poaglnins Convibmali s by SRR kR,

WAL B ?
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w stk el that cortent that has besn debebod from a site i o longer seomssible.

= A mistaken belbiof that it = hamiless If private: informason about pationts 1= diedosed if the communication i aocoessod only
oy thwe itiemconc pesciprien. This: i still 3 broach of confidentiality

= & mistaben behef that it ks acoeptable to disoes o eder o patients if they ane not identified by nama, bt referned bo by
a micknarme, room mumber, disgross of condition. This too i 5 bresch of conlidentiality and demonstrates dissespect for
patkant privacy.

w  Confusion between 3 patient’s right o disckoss personal mformation sbaout Femmelli sl o 2 bealth cae organization’s
right b disclosa athanstss protectad information with a patient’s consant] and tha need for kaalth cane providars to refrain
lrom desdosing paticnl mlormation withoul a e selaled need o the dischosune.

= Thia aesn of posting and commaonplacs ratura of shanng information via socal madia may appsar o blur the line bateocn
one's poersonal and peolessonal bees. The quick, casy and cllicont technology enabling wse of sooal moeda reduoes e
amount of Bime it takes to post cortent and simutanacasly; the time to consider whether the poet B appropaate and the
ramifications of inappeoprate contant.

How to Avoid Problems

It is important to recogaise that instances of inappropriate use of sodal media can and do ooo;, but with awaseness and caution,

rourses: can avoid irsdvertently disclosing conficential or private mdosmetion sbout patients.

The folkowang quidalines ane intended to minimie the: risks of using socal media:

= [First and fosamest, nurses st recoagics that they hie an ethical and kegal obligation o maintan patient prsscy and
confidentlity at all tmes

= [Murses ane sirictly prohibited from transmitting by way of any electeonic media any patient-rmlated image. In sddifion, rses
e restricied from transmitting any nformation that may be seasonably anbicipated to wolate patient rghis to oonfidentiality
of by, of othenates degracke of embxmass the palient.

= Donot share, post or otherwise disseminaba any information, iInduding images, about a patient or Information gained in tha
i patient pelathonship with anyone unbess these i 2 ptiend cse pebabed need to dischose the infornation of othes legal
asbiligartioin by b 5.

w Do sl ety puatioents by P of post oF pulbdish mfosmcstion that may beasd b the identilication of a patient. Limiting
acrass o postings through privacy sattings 1s not suffickant o ansurs: privacy

w Dot nser o peatients in & disparsging menewe;, even il the potient i nol identifed.

w  [Donot ke pholos or videos of patients on personal desices, induding cell phones. Follow employer policies for taking
phetegraphe o widio of palients for treatment of otfes legitirate purposes wsing emploper-paosided devioes.

= Maintain profesdonal boundarios in the use of clectronic media. Like in-person melatonships, the nuee has the obligation
i eestabliahs, commiminicate and enforee professionl boundares with patients in the onlie erwimniment. Use caition sfen
Thaning cnline soclal contact with patiants o fomear patients. Onling contact with patiants or former patiants biurs the
distinclion botween a prolessonal and personal relatonsfap. [The el thal a paticnl may inibate comlao] with e nerse does
ol st e ndreas B eanpape in s personal selaticaship with the pafient

w  Corsull employer policies on an appeopriste leader within the oganizson o guidancs regarding work elabed posings.

= Promptly report any idenitfied braach of confidentiality or privacy.

w e aveane of and cormgly with employer policies egarding use of employer-cwreed compaitens, cameas rd other dectionic
devices and use of parsonal devices In the work placa.

w Do st ek el anging permarks abal emplopens of co-vweorkers. Do noll make thiestenieeg, harssing, peolane, obscon,
savually axplich, racdally darogatony, homophobic or othar offersra comments.

w (Do ol pecesd cxonibiand o olhwereise spessk o beshall of the emploper unbess suthonioed bo deo so snd follow il applicabbe
policies of tha amployes
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Conclusion

Soacial and edeciroini: media possess remandods. pobential for strengtraning pesmonal relatiorehips. and prosiding vahsble infor-
mation to health e consumers. Nurses need o be aware of the potential mmificiions of dedosing patent-related nformation
wiar social media. Murses shoubd e mindful of employer polices:, rebevant state and federal kws, and prolessonal standaids m-
murses may eopoy the personal and prolessonal benediis: of socal and diectionic meda wathout solabng patient. pivacy and

llustrative Cases
Thas filboawineg carsns, biasad on events mpored to BORs, depict inappropriats et of secdal and electroni; madia. The catcomes
wrill vary from purisdiction bo jursdiciion.

SCENARID 1

Baob, a lcensed pradiclivocational L PMAN) nurse with 20 years of experience used his parsonal cell phone 1o take photos of 3
sl i e cprcsiap hoarues wbvenis Bue wacatboscd. Pricor s Lok Eho obbecsi, Bk arboescd thae pevsickeent i bomolther if it weass cobiayfio hirm Bk the
photo. Tha beother agread. Tha residant was unabla o give corsant dua o ber manial and physical condition. That esaning, Bobsaw
2 lovmer employeeol the group bome al a kool bar and showed him e photo. Bob also disorssed the iesdent’s oondition wath the
foormmee comenrbe. Thee ssclinistration oof thee o beomes boammed of Bk acticns and temminated his eongdoymeant. The matter wes also
reported totha BON. Bob told the BOM he thought it was accoptabla for bim to talko the resdent s photo becacse be had tha consont
il 1 Esenriby rrwsendmst. Hier aabsacy Ehomgivt ot wers: sceapitabbe for b o dscuss the nesident’s oomdition b te fonmmeen e mgloges was
o employed at anothar Exclity within the: company and had workad with the residant. Tha muss aconowledoad ha had no
legiamale purpose lor Lk o showing e photo o desoussing e resideni’s condition, The BON imposed dedplnany action

oo Bacbr’s, loanss redquiring him to complete continuing ediacation on gatknt privacy and confidentiality athics. and peofessional
boundanes.

This caes demorstrates the nesd to obitain valid corsent befor taking photograpke. of pationts; the. Impropeiely of using &
personal destos b take 3 patients phato; and that confidential infoermation should not ke disdiosed o persons no kongar inohsed
i thes care of & patient

SCEMARIO 2

Sally, 3 nurse employed ot 2 large hong-term cane Taclity srmved at ok one moming and Boued 3 strance email on hes ptop.
Shir couldl rct el tha source of the amall, anly that 1t was sant during the previoas righeshift. Attached to tha email was a photo
ol whal appearsd o be an eldesly lemale weaning a gown with an exposed backssdie bending oser near her bed, Sally asked the
crther dayshift staff about the amailiphoto and some confirmed they had received the sams photo on their office

Mobody knew anything about the source of the email or the identity of the woman, although the badkground appeaed o be a
posickni’s o ab the Facalivy i an effon to find out whether amyg of the stalf knew amything about the emal, Sally forsarded it o
the computars and oall phones of sevaral staff mambars who sid they had not moaked it Some saff disnesed tha photo with
amn an ol conoom, bl others wese ughing about it 2s they lound 1 amusng. Somobody on stall started an ollioe boting pool 1o
quaesss. the identity of the resident. At lsast ore stalf member posted the photo on her blog

Ahhough no stall membes had bothenosd bo bring i o the attention of a supenasos, by midday, the dinecior of murseng and Tacility
mnanagement Fud becomes s of the pheobo and begam an insestigation s they veere wery concemasd about the patisnts ghts

Whila the county proseasion, after neviesang the police report, dedined o proseoutie, the story was heavily covened by bocal media
sl oven made the national fews. The Bcilitys maragement placed soveral staff mesbes on sdmmstrative beaee whils they

Inokad nto wiolations of fality nles that amphasina patient Aghés, dignity and protecion. Managament eporiad the mattar
1o the BON, which opened investigations 1o determine whethes state or lederal reguiatons against “eephoitation of wuinerabde

achlts™ vanre violsted, Althcagh the criginator of the photo was neser discowssd, nursing stalf alsno faced potential lability for
their wallingnaess 1o clectronically share the photo wthin and outside tha faciity, thus cxacorhating the pationt peivacy wiolations,
wahiber ot the sarme timse, Faling to bing i 1o managements attention in acoosdance vith Bcility polcies and procedures, Ths
patiant in thia photo was ultirataly dantfied and har family thmatened to s tha faciity and all the st inechad. Tha BONS
complaml is pending and this matter was robered Lo the agency thal overseos long lerm cane sgeroies.

This scenanio shows how Important it ks for nursas o casafilly considar their actions. Tha nrses had a duty to iImmadiataly
report the imcident Lo el supervesor 1o peolect pabenl prvacy and maintain prolessonalsm rsted, the stuabon cscalated o
irvecibaing thes BOM, the cotnty prosscutorn and even tha naticnal media. Since the patient wees ultimately identifiedd, the Gmily was
embarasssd and the crgantration faond posible legal corscquences. The organtation was alko embarmasced bocawss of the
fraitical Fedia fosis.

WP TSN BN 4
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SCEMARIC 3

0 year ok punios nuesing studoent, Lol was exoted 1o be in her pediatecs sotation. She had always wanted 1o bo a podiaine
muirss, Emily was caring for Tomemy, a thise-peseold patient in 5 major scademic medical contarys pediatric unit, Tomimy was
RoRvng for leukemia. He was a happy Ittle guy who was dioing quite well and Emily enjoyed canng for him. Emly
v o o By b aqcninag Bacormes s, s v b rewcorm weenil Do theer cafitieniar for 2 e of coffess, Emily ask Brim if e minced
i shia toods bis pichure. Tommey, 2 litha “ham,” consented iImmadiately. Fmily took his pichsas with bar oall phona as she whaalad
Tm inbey his poom because she wanied o noememibes his soom ramber.

‘Whar Fmily got homa that day she axcEadly posted Tomeny's photo on her Facebook paga so har fellow nursing studants could
soe how lucky she wars 1o be canrg ko such a cute itbe patienL. Aloog with the photo, she commented, ™ This s ary 3 pearold

Besuibesrnian pationd whio B bisvedy recoiving chemotherapy | wabched the e sdminister his chiomaothoragsy today and it macks me
=0 proud 1o b a murse.” In the photo, Room 334 of tha pediatric unit was casily wisiblo.

Thies cays Later, the daan of the rrsing program called Emily inbo ber affice, & ramse from the hospital was brossing Facebook
and fourd the phobo Emily posted of Tommy: She reported it to hospital oficials who prompily called the nursing program. While
[Ermly nussaer ievierschid tor bresch the patienit’s conlidentiality, it didn't matien Mol onby was the patient’s privecy oompionmissd, but
thia hespital faced a HIPGA vialation. Peopls ware able to kdantify Tommy as a “ncer patient,” and the hospital was dentified
s woll. The nursing prograe had a polbcy aboul breadhng patienl conlidentialny and FIRAA wolations. | ollowing a hcaring with
ithees shudeant, schonl officials and thi shadent's profiesscd, Emilly was axpsdied from the program, The nissing pacgram wes. hamed
from using the pediatric unit for their shudents, which was very problemaiic becauss dinkcal sites for acute pediatnics are difoult
i fined. The boesrital contacted federal offciabs abont the HIRAA viclation and began bo irstitube mose st policies about use of
call phonas at the hospital

This seenaric highlighis el poinis. Firet of sll, even if the sudend had debeted the phobo, it il avslabbe. Thessloe, it weuld
still ba discosmrabla in 5 oowrt of e Arything that exists on a sarver Is theans fossvar and could ba resurrectad later, even aftar
dicietion. Furthes, someone cn aooess Faosbook, ake a soreen shol and post il on a publc websibe.

Sacondly, this scenario aluckdates confidantizlity and privacy beaadhes, which not only siokata HIPAA and tha nusa practica act
i that state, bt abso could put the student, hospital and mursing peogam at sk o s el iU dear in this stuation that the
m“ﬂwmyﬂmw“ﬂiww Whika the patient was not dentified by name, e and the
hospital were still readily identifiabla

SCEMARID 4

& BOM seceived a complaint that a murse had blogged on a lecal newspaper's online chat room. The complaint noted that the
i b abwoil taking caie of her Slitthe horcdcapper” Becauss they ived in 2 small town, the complsinaet oould

thea nurss and the patiant. The complainant stated that the nurss. was vickabing “privacy less™ of thea child and his family. twas
also disooseencd thatl there appeared 1o be debale between the complainant and the urse on the blog over local ssees, These
ekt and dissgredsments resilted in the other bloagages filing & complaing shit the nursa,

& chock ol the newspaper wolbwote confirmed thatl the urse appeaed o weile alfeciorstely about the kandicapped child for
it she prosced cane, In acdition to making robes about ber "t handicappec® there wees comments about 3 whesdchair
and the child’s age. The comments wenz not meant to be offersive, but did provide personal informaiion about the patient. There
wins iy s icheritifysng indnmation found o the bkog st the patiest, Lt if you ke the nunse, the palient of ths patient’s
family, & would be possible o ideniify who was baing discssad.

T Encared irmsmsstigeatosr cxanbactesd the s bt the e, The murse admitbed she i a fecquent Blogges o th kocal nessgaper
sita; she aupilaired that shia does not have 2 talaision and blogging ks what she doas for entartainmant. Tha irsestigaton disoussad
that s 3 nurse, she maust be carclul nol Lo provide any imdermation aboul her home cane patients n a puiblic keeume

Thia BOM onuld have takan disciplinary action for tha nursa falling o maintain the confidentiality of patient Information. The
BON deaded @ warning was sullicenl and sonl the rarse o letier advising ber thal lurther evderce of the ielease ol personal
nframnalion about patieats vl result in disciplinary action,

This scenanio illustates thal murses need o be cinclul nol 1o menbon work: ssees intheir pesate vse ol websites, incuding
posstire on blbogs, discussion boands, etc. The site used by the nurse wes. not specifically ssscciabed with her like a peescnal blog
s nonetheless the murse posted sufficent information o identsly hersell and the patent.
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SCEMARIO S

Hursineg shudants &t a bocal college had organized 5 geoup on Facebook that allowed the student nases” association fo post
announcements and where studcnts could Bequently blog, shanng day-tooday study tips and amanging study groups. A shudent-
seelaesd edinical emor cooumed in 3 local facility and the student was dissnissed from clinical for the day pending an evalestion of
the arrne. That avening, tha studants blogoed about the amon, parceived faimess and unfaimess of tha discdpling, and projediad
the shudents twe. The dirical conor was desoibed, and snce e oollege only uliieod o Baalibes. for dirical experieonoss, it
s, ey o clisceam whers the emor fook place, The page and biog could be acoeesed by fiends of the students, as woll a5 the
genaeral public.

Tha shuckesrits in this sconario conld face possible copalsion and discipline. These blogs can b scoeesed by the pablic and the
patient could be identified because: this s a small community. It 15 3 myth that it can only be accessed by that small group, and as
i S 3, o poshed, the information i availabibe foreves Adcitiorally, rformation can be guickly spiesd to 2 wick sudiene,
a0 snmeenns could have taben 3 scresn shot of the shuation and postad iton a public site. This is aviokiion of employaafunissrsity
pobicies.

SCENARIO &

Chies Smilh, the beothers ol mursesg bome resident Ldwaed Smith, submitted a oomplaint b the BON. Chris was al a party when
his friand, ok, pickad up his wifa's phons to mmad hee 3 teet messags. The meseans mobed that she wees 1o el 3 dnig sceen
for resident Edwaed Smith.” The people at the party who heand the ooders wene immedialely awase that Edwasd Smith was the

bupcathotar cof Chres, Chite: cicl nocl west B0 et Thee raarsas i troubide, bt was sepesed thal parsonal information sbout b
brothars medical nformaiion wes elacsnd Infront of othas

Tha BOM cpeenied af invectigation and learmed that the plyscian had been teing ordens bo the pemoral phone numiber of
murses at the nursing homa. This saved time bacauss the nuses would gat the onrders. diectly and tha physican would not hav

o diciabe oeders by phone. The wse of ool phones also prosedied the ability for nurses 1o gel oders while they worked with other
msidonts, The practicn was widely lnown within the facility, bart was not the appeoeed method of commisnicating ordars,

Thaz BOM learrssd thal on the night ol the party, the noese had kel the laality caly & couple bours prion o leavang her shill she had
callad the phamician for new arders for Edwand Smith. She pessed this information oo the nmsas who relisend her, She caplained
that the plysician must not have gotien a text from her co-workes befose he texted bhear the orders.

Tha BOR ccantactiod thees narsineg hosme and spaoike fo the directon of rursing. The BOMN indicated that if the physician wanbed touse
el phonies to text orders, he or the facility would need 1o provide 3 dedicated cell phone o stalf- The c2ll phone could remain n
& secuined, piivali aied ot the rursing heime of vith the puanse dusing her shift.

Tha: BOM msued 2 warmireg 1o the: nuese:. I addition, the case: information was passed along to thae haalth board and medical boaed
o elbow up with thee Tacility and plosician.

This scerario lhstrabes the need for nurses o question pracices that may sesult involations of confidentiaity and prracy: Murse
s shoulkd be avese of these stuations e ke steps b minimize such sk

SCEMARIO 7
Jarmiies lhaas: oo &y s for 12 years, wworkng im hospice for thee last ste yeans. Ore of Jamie’s cument patients, baris, mainbaied
a hospital-sporsnned commanication page to keap frisnds and family updatad on her battla with cancer Jamie paricdically mad
Marias postings, butl had neser ket any onbre comments. One day, Mana posted about Ber depeession and dilhouity hnding an
effiectivee combination of medicaiions to reliess her pain without unbserable side effects. Lamie knes bara had bsan stnaggling
and wanted o peovide support, so she wiole a comment in responss bo the post, stating, 1 know tha last week has boen diicdt.
Hopesdully the e hapgey pal wall help, along with the increased dose of morphine. | will see you on Wednesday = The site
automatically listad the user’s nama with aach commant. The next day, Jamie was shopping at tha local grooeny stom whan a
Triend stopped ber and said, ™1 dcn'L knoer you weee laking cane ol Mara. | sae youn message o hor on the communicaliion page.
I can tall you really cars aboat her and | am glad she has you, She's an obd Genily friend, you krow Wie've Besn prayieeg for ke bar
ntdoesn't lnok e 3 miace & going to happen. How long do you think che has leftT™ Jamie was instantly komfied 1o ealine hor
ool caecamams cory thees wkapages had been an inappeopiiate dischosse. She thanked e frieed for being concemed, but
sakd sha conibdn 't disoss Marlak condition. She immaediztely want homa and attemptad b remose bar comments, bt that wasn't
porszibile. Furthe, others could have oopied and pasted the comments cloewhoee.

At e naart visit wath Marta, Jamis explaired what had happensd and apologead fior bar actions. Mara acoapted the apology, bat
askod Jamie nol 1o post 2y haerther comments. Jamic sl repoied o/ the BON and s asaiting the BON's decsion.
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This: sz enpdirsizes the wnportanee for pumees o cansbully comsider the implications of posting amy informmation abaout patients
o any typa of wabsita. Whils this webein was hospital sporsoead, it was avallabla to fiends and Eamily. In soma contests it s
appropeiale lor a marse o communicabe empatby and suppon e patients, bul they should be cautious nol o desdose prisale

iniframnation, such as types of medications the patient s taking
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Appendix I

Academic Dishonesty Policy

POLICY:

Academic dishonesty is subject to disciplinary action. Offenses of academic dishonesty
shall be cumulative for the entire program.

PURPOSE:

The purpose of this policy is to define academic dishonesty and the procedure for the
consequences of the behavior.

Academic dishonesty includes but is not limited to the following:

1. Cheating or knowingly assisting another student in committing an act of cheating
or other academic dishonesty.

2. Unauthorized possession of examinations or resources.

Unauthorized changing of grades or markings on quizzes and/or examinations.

4. Plagiarism, which may include, but is not necessarily limited to, submitting test
papers, research reports and writing, illustration, laboratory results, or any other
assigned responsibilities as one's own work, when in reality it has been done by
artificial intelligence, another person, or copied from another author or from
written, published, or unpublished material including internet sources.

.

PROCEDURE:

1. Each incident of unsafe student practice shall be reported by the instructor to the
Nursing Admissions, Promotion and Retention Committee and to the Vice
President for Academic Administration for action. Decisions could range from
written warning to course failure and/or dismissal from the nursing program. All
records will be contained in the student’s file.

2. The student may use the Grievance Procedure if dissatisfied with the penalty for
dishonesty.
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Appendix J

Unsafe Student Practice Policy
POLICY:
The student will:

1. Demonstrate patterns of professional behaviors which follow the legal and ethical
codes of nursing.

2. Promote the actual or potential well-being of clients, health care workers, and self
in the biological, psychological, sociological, and cultural realms.

3. Demonstrate accountability in preparation, documentation, and continuity of care.

4. Show respect for the human rights of the individuals.

PURPOSE:
The purpose of this policy is to:

Protect the safety of the clients, peers, staff members, and clinical instructors.
Ensure compliance with the Missouri Nurse Practice Act.

Maintain nursing practice within the Standards of Nursing Care.

Promote an awareness of the responsibility and accountability for student’s
clinical performance.

oo

Indicators to be used as guidelines for evaluating safe practice are:

e Regulatory: The student practices within the boundaries of the Missouri Nurse
Practice Act, and the guidelines and objectives of the Associate of Science in
Nursing Program. The student follows the rules and regulations of the cooperating
health care agencies. Guidelines and objectives are found in the Student Handbook.

o Examples of unsafe practice include but are not limited to the following:
= Failure to notify the agency and/or instructor of clinical absence
= Presenting for clinical practice under the influence of alcohol and/or
other drugs
= Repeated tardiness to clinical
e Ethical: The student practices according to the American Nurses Association Code
of Ethics, Standards of Practice, and the Missouri State Nurse Practice Act.
o Examples of unsafe practice include but are not limited to the following:

= Refusing assignments based on client's race, culture, or religious
preference

= Placing personal values and standards above institutional values and
standards

= Failing to report unethical behavior(s) of other health care persons
in the clinical setting(s) which affects client welfare
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e Biological, psychological, social, and cultural realms: The students practice meets
the holistic needs of the client, utilizing basic knowledge acquired from the
biological, psychological, sociological and cultural sciences.

o Examples of unsafe practice include but are not limited to the following:

= Failure to display stable mental, physical, or emotional behavior(s)
which may affect others' well-being

= Failure to follow through on suggested referrals or interventions to
correct deficient areas which may result in harm to others

= Acts of omission or commission in the care of clients, such as but
not limited to: Physical abuse, placing clients in hazardous
positions, conditions, or circumstances, mental or emotional abuse,
and repeated medication errors

= Miscommunications, disruption of client care and/or unit
functioning

= Lack of physical coordination necessary for carrying out nursing
procedures

e Accountability: The student's practice demonstrates consistency in the responsible
preparation, documentation, and promotion of the continuity of the care of clients.

o Examples of unsafe practice include but are not limited to the following:

= Failure to provide concise, inclusive, written and verbal
communication

= Failure to accurately record comprehensive client behaviors

= Failure to report questionable nursing practice (Refer to standards
of nursing care of the respective agency)

= Attempting activities without adequate orientation or theoretical
preparation or appropriate assistance

= Dishonesty

e Human rights: The student's conduct shows respect for the individual, client, health
team member, faculty, and self (including, but not limited to, the innate, legal,
ethical, and cultural realms)

o Examples of unsafe practice include but are not limited to the following:

= Failure to maintain confidentiality of communications

= Failure to maintain confidentiality of records

= Utilization of stereotypical assessments which are detrimental to
patient care

= Failure to recognize and promote every patient's rights

= Preceptor or clinical agency refusal to continue working with the
student due to clinical safety issues

= Defamation of character

= Assault or battery
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PROCEDURE:

1. Each incident of unsafe student practice shall be reported by the instructor to the
Nursing Admissions, Promotion and Retention Committee and to the Vice
President for Academic Administration for action. Decisions could range from
written warnings to course failure and/or dismissal from the nursing program. All
records will be contained in the student’s file.

2. Astudent who is observed by a faculty member to have put a patient in danger will
be dismissed from the clinical setting immediately.

3. Immediate termination will result from the following:

a. Knowingly causing harm to a client
b. Appearance in class or clinical under the influence of drugs or alcohol
4. The student may appeal the decision by following the grievance procedure.
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Appendix K

Confidentiality Statement and Agreement

Craigmiles School of Nursing (CSON) has distinct expectations of its students regarding
the confidentiality of patient and student related information, including classroom content,
clinical content, and student’s individual acquisition of information. The CSON Student
Handbook outlines policies that apply to students enrolled in CSON programs.

Student Agreement

As an enrolled student of HLGU’s Craigmiles School of Nursing, I hereby agree and
consent to the following, and further indicate my understanding of the same:

That I am aware that as a CSON student | will receive information about patients
in written form and in verbal discussions with faculty and agency staff. | agree to
abide by CSON policies, Federal Health Insurance Portability and Accountability
Acts (HIPAA) guidelines, and individual agency policies related to sharing of
patient information;

That | understand that | am to hold all information in strict confidence and will
consult a CSON faculty member prior to sharing any part of clinical or classroom
content related to patients;

That I agree that | will not send or receive patient information via electronic means
unless instructed to do so by a CSON faculty member;

That I understand that I am not to share or disclose patient related information from
class or clinical(s) with individuals who are not part of that class or clinical
experience, including family and friends;

That | understand that violation of confidentiality laws and/or policies may result
in disciplinary action; and further

That my failure to sign this Confidentiality Statement & Agreement, indicating my
agreement, will result in disciplinary action.
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Appendix L

Criminal Background Check; Substance Abuse; and Drug & Alcohol Testing Policy
POLICY:

Students in the Nursing major who have contact with patients or residents must provide
disclosure regarding his/her criminal background and evidence of negative substance
abuse and drug and alcohol screens. In addition, the Craigmiles School of Nursing adheres
to the Hannibal-LaGrange University student policies and regulations, which include
disciplinary action for criminal behavior, use and/or possession of drugs and alcoholic
beverages, and use of tobacco, on campus and while representing the University off
campus, as stated in the University’s yearly Handbook.

PURPOSE:

In order to comply with terms of affiliation agreements between Hannibal-LaGrange
University Craigmiles School of Nursing programs and clinical agencies, any student who
is to have contact with patients or residents must provide disclosure regarding his or her
criminal background and have a criminal background check conducted by CastleBranch.
State law prohibits a hospital or other medical provider from knowingly allowing anyone
to give care to clients in their agency who has been convicted of, or pled guilty or nolo
contender to certain criminal offenses in Section 192.2495, RSMo. list of these criminal
offenses may be requested from nursing@hlg.edu.

In addition, clinical agency sites with which the University has affiliation agreements
require evidence of negative substance abuse and drugs and alcohol screens. The Hannibal-
LaGrange Craigmiles School of Nursing requires all students to report for their clinical
experience free from the effects of illegal drugs, alcohol, or any other drugs that may
impair their performance and jeopardize patient safety.

The information received by Hannibal-LaGrange University’s Craigmiles School of
Nursing will remain confidential and will be used for the sole purpose of determining an
applicant’s ability to enter patient or resident care areas in order to complete requirements
of the nursing program.

PROCEDURE:

1. Prior to clinical experiences, all students are required to submit completed consent
forms and documents required for criminal background checks. Consent forms for
specific clinical agency sites that require substance abuse and drug screens will be
completed as needed. Costs incurred for the background checks and clinical
substance abuse and drug screens are the sole responsibility of the student.

2. Each student must provide evidence of a negative criminal history search through
CastleBranch®©. Any student convicted of a felony or misdemeanor while in the
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nursing program must report the conviction immediately to the Director,
Craigmiles School of Nursing.

3. Students who do not complete a criminal background disclosure or who do not
request criminal background history check will be unable to complete clinical
rotations in affiliating clinical agencies.

4. Any student who refuses to submit to initial or subsequent substance abuse and
drug testing will be dismissed from the Nursing Program immediately for any such
refusal.

5. Any student who tests positive for a drug or controlled substance must be able to
verify that it was obtained legally and legitimately. If an initial drug or controlled
substance test is positive, a second test will be performed on the initial sample to
confirm the initial result. A positive test result on the confirming test will result in
immediate dismissal from the nursing program.

6. Ifan alcohol test is positive, a second test will be performed immediately to confirm
the initial result. Any confirmed alcohol result above 0% will be considered
positive. A positive test result on the confirming test will immediately result in
dismissal from the nursing program.

7. Any student dismissed following a positive drug, controlled substance, or alcohol
test will be removed from all nursing courses and will also be referred for
disciplinary action from the University. A grade of “W” (withdrawal) will be noted
on the transcript if prior to the University withdrawal date. If the student is removed
from courses following the University withdrawal date, the final earned course
grade will be noted on the transcript.

8. Clinical agencies and Hannibal-LaGrange University reserve the right to conduct
random drug and alcohol screens on all students.

9. Students must abide by the terms of the above policy and must report any
conviction under a criminal drug statute for violations occurring on or off
University premises. A conviction must be reported within 72 hours after the
conviction. Convictions include pleas of guilty and nolo contendere. Students
convicted of involvement in a criminal drug offense will be dismissed from the
nursing program.
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Appendix M

Competency Performance Evaluation Tool (CPET) for Clinical

Term Course: Clinical Dates Student: PN or ASN
For the PN student, the following competencies are threaded — progressing from awareness, recognition, and beginning application (1%
year/Term 1); to application and performance (1% year/Term 2). The competencies are guided by the curricular framework, the PN
program outcomes, the Missouri Scope of Practice for LPNs, and professional standards.

For the ASN student, the following competencies are threaded — progressing from awareness, recognition, and beginning application
(1% year/Term 1); to application and performance (1% year/Term 2 and 2" year/Term 3); to proficiency (2™ year/Term 4). The
competencies are guided by the curricular framework, ASN program outcomes, Missouri Scope of Practice for RNs, and professional
standards.

The ASN or PN student will provide clear evidence of demonstrating and meeting the following competencies, keeping in mind their

unique roles within healthcare, while operating within their expected scope of practice.

CLINICAL COMPETENCIES Dat | Provide evidence-based example(s) of | Dat Faculty Comments Faculty
PERFORMANCE EVALUATION @ how you have met each competency e Evaluatio
CRITERIA n

EDUCATIONAL RELEVANCE

1. Clinical Reasoning and
Professional Judgement

2. Critical Thinking and Problem-
Solving Skills

3. Evidence-Based Practice,
Research, and Use of Relevant
Resources.

4. Technology-Based Skills

5. Performance, Hands-on,
Psychomotor Skills

6.  Time Awareness; Time
Management Skills

TRANSFORMATIONAL LEADERSHIP
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7. Prioritization and Delegation
Skills

8.  Professional Communication

Skills (Written, oral, non-oral, and team
communication skills)

9. Interprofessional Collaborative
Practice

10. Information and Systems
Management Skills

11. Budgetary and Finance Skills

12. Professional Enrichment and
Development

COMMUNITY MINDSET

13. Safe Patient, Family, and
Community-Centered Care

14. Promote Health/Prevent
Disease/Address Healthcare
Needs

15. Glabal Perspective; Cultural /
Demographic Considerations

16. Ethical, Legal, and Political
Awareness Skills
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17. Engagement Skills

18. Personal Appearance,
Presentation, Demonstration &
Public Speaking Skills

GENERATIONAL IMPACT

19. Establish Trust of the Public
across Generations

20. Effective Teaching/Instruction
Considering Generational
Differences, Strengths, and
Weaknesses.

21. Consider Physical Growth and
Developmental Stages

22.  Provide Quality, Age-
Appropriate Care

23. Address Nutritional and Physical
Needs of individuals within each
generation

24, Address Environmental &
Cultural Influences/Risk Factors
for Generational Trauma.

BIBLICAL WORLDVIEW

25. Displays Christian Character:
HUMILITY (Mindset)

26. Displays Christian character:
COMPASSIONATE CARE
(Actions)
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27. Displays Christian Character:
EMPATHY (Feelings)

28. Ministry Skills: Conduct
Spiritual Assessments

29. Ministry Skills: Prays with and
for patients

30. Ministry Skills: Addresses
Spiritual Needs of Patients

Midterm Faculty Comments:

Midterm Student Comments:

Midterm Faculty Signature/Date: Midterm Student Signature/Date:

End of Term Faculty Comments:

End of Term Student Comments:

End of Term Faculty Signature/Date: End of Term Student Signature/Date:

Determination of Student Clinical Performance: “E” “S” “N” “U” or “NA”
“E” — Excellent
“S” — Satisfactory
“N” — Needs Improvement
“U” — Unsatisfactory
“NA” — Not Applicable

Determination of Student Clinical Performance: “E” “S” “N” “U” or “NA”
“E” Excellent - Exceeds expected level of requirements related to thoroughness, initiative for learning, and demonstrating depth of accurate insight.

“S” Satisfactory - Expected level of safety to meet course/clinical outcomes; safe, accurate, effective each time; efficient, generally organized, punctual, and confident;
completes tasks in a given time period; written work clear, specific, relevant, and with appropriate breadth and depth; professional in attitude and in response to others,
follows written and verbal guidelines; clear, positive, and effective communication/documentation; well-prepared for clinical; asks relevant, insightful questions and
responds positively to instructor feedback. Meets standards.
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“N” Needs Improvement - Not completely satisfactory or unsatisfactory; not acceptable for final clinical evaluation.

“U” Unsatisfactory - Frequent or constant supervision needed to assure safety; performs at risk, not always accurate, lacks confidence; unskilled, inefficient,
unorganized, or ineffective; considerable expenditure of energy; completes tasks within a prolonged period of time; judgmental with patients, staff, and/or faculty;
unable/unwilling to demonstrate procedure/behavior; written work late, unclear, incomplete, inappropriate, unacceptable, and/or untrue/unsafe; unprofessional attitude
and/or response to others; ineffective, negative communication/documentation; does not follow written and/or verbal guidelines; not prepared or late for clinical
session(s); does not ask questions or engage in discussions; does not adhere or follow through with feedback. Not meeting standards.

“NA” Not Applicable - Not appropriate for this clinical setting or not an expectation of the student at this time.

FINAL CLINICAL EVALUATION: S,or U
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Appendix N

Clinical Calculations Policy

POLICY:

Nursing students must demonstrate expertise in medication calculations. A clinical
calculations exam will be administered during NUR 280 to assess the student’s proficiency
in accurately performing calculations utilizing a 6-function (basic) calculator.

PURPOSE:

It is a vital responsibility of nurses to accurately calculate medication dosages. If
mathematical errors occur, a patient can be seriously or fatally injured.

PROCEDURE:

1. To meet the requirements of the HLGU nursing program, the student must

successfully pass the Clinical Calculations exam during NUR 280 and score a 95%
or higher.

The student will have unlimited attempts to pass the exam with a 95% or higher
throughout the semester, however there must be at least one week between each
attempt to allow for remediation.

The first exam will be scheduled and administered within the first month of class.
If subsequent exams are needed, they will be administered during class (refer to
Road Map for dates).

If the student has not passed the exam by the end of the semester with a score of
95% or higher, s/he will receive an “Incomplete” but may participate in pinning
and graduation ceremonies given all other HLGU graduation requirements are met.
The student will be required to return after graduation ceremonies and continue
taking exams until a score of 95% or higher is achieved. At that time, all course
requirements will have been considered to be met.

Grading rules will include the following:

No partial credit will be given on any problem on a test (ex. If the problem has four
steps or parts and you miss one, the entire problem will be wrong)

Follow all directions on the test

For parenteral drugs, if the amount to be given is less than 1 ml round to the
nearest one hundredth, (2 decimal places). For example, 0.239 is rounded to 0.24.
In addition, if the amount to be given is more than 1 ml round to the nearest tenth,
(1 decimal place). For example, 1.28 is rounded to 1.3.

For manually regulated IV calculations you can only visually count whole drops. It
is impossible to calculate 14.7 drops per minute. Round to the nearest whole
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number. For example, 14.7 is rounded to 15 drops per minute. Carry calculations
to one decimal place, then round drops per minute (gtt/min) to the nearest whole
number.

e When writing decimals, eliminate unnecessary zeros to avoid confusion. Never use
a trailing 0. For example, write 0.2, do not write 0.20. Although the last zero does
not change the value of the decimal, it is not necessary and may lead to confusion.

e To avoid missing a decimal point and interpreting the numeric value as a whole
number always place a zero to the left of the decimal point to emphasize that the
number has a value less than one. For example, write 0.35, 0.15, 0.003.
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Appendix O

Guidelines for Writing a Formal Paper

When writing, it is important that the paper be concise, clear, and readable. All papers for
the Craigmiles School of Nursing are to be typewritten and follow the American
Psychological Association (APA) format, 7th edition.

1.

Before beginning the paper, review the grading rubric. Remember to make
sure all areas from the rubric are covered. Areas not included in the paper
will receive zero points.

A review of literature is done by reviewing nursing and medical journals
(within the last 5 years) for current information on the chosen topic. More
journal articles should be used rather than textbooks, so that the paper includes
the most current information. A computer search for articles can be done in the
library. We suggest using CINAHL. Many journal articles are available in html
or PDF format and can be printed free of charge in the Roland Library. The
articles can be obtained through interlibrary loan if the library does not carry
the journal in which the article is written. It is important to begin the research
for your topic early.

When reviewing articles or textbooks for information, notes can be made on
index cards. Credit needs to be given to the author, unless the information is
your own original ideas or it is common knowledge. Failure to do so is
plagiarism. If exact words are used from articles or textbooks then quotation
marks need to be used and also page humber needs to be indicated as well as
author and year (see APA Guide). A limited number of quotations should be
used. Quotations should be used for special emphasis or if translation would
detract from its original meaning.

Writing an outline of what you intend to write can help to identify areas that
you have covered as well as areas you need to expand on.

The introduction usually tells what the subject of the paper is, why the subject
was chosen, or the relevance to the class or to nursing. (Why is it an important
topic?). Do not use "I chose this topic because ....”. Avoid the use of "I" in a
formal paper. More appropriate would be "This topic was chosen because ...,"
or "The author chose this topic because ....," or "This paper will discuss ....”

Conclusion — Summarize your findings.

Finalize the draft. Using headings to subdivide the paper will make it easier to
read, and will help identify that all areas are included.
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8. Refer to Writing a Paper in APA Style for further instructions.

9. Proofread your final paper for spelling, correct grammar, correct punctuation,
and for content. Are all topics addressed?

10. A “References” page must be included. Make sure that all references included
on this page are included in the paper. Make sure that all references used in the
paper are included on the reference page.

11. Refer to the current edition of the American Psychological Association (APA)
textbook for additional information.
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Appendix P

Plagiarism: What It Is and How to Avoid It

Plagiarism can be defined as "...taking and using as one's own the ideas or written work of
someone else” (Kreis, 1994, p. 66).

A writer who fails to give appropriate acknowledgment when repeating another's wording
or particularly apt term, paraphrasing another's argument, or presenting another's line of
thinking is guilty of plagiarism™ (Gibaldi, 1995, p. 26).

Acts included under the general heading of plagiarism:

okrwdPE

Buying a paper from a research service or term paper mill;

Turning in another student's work without that student's knowledge;

Turning in a paper a peer has written for the student;

Copying a paper from a source text without proper acknowledgment; and
Copying material from a source text, supplying proper documentation, but leaving
out quotation marks...Paraphrasing material from a source text without appropriate
documentation...” (Wilhoit, 1994, p. 161-162)

PLAGIARISM = STEALING

Avoid plagiarism by:

doing your own work!

begin researching early

make an outline of the main points that will be supported by your research material
make note cards of facts and ideas that support your research thesis (the main idea)
and include on the note cards quotes and all reference info (journal, article title,
publication date, author, page humbers)

use quotes and the ideas of others to SUPPORT your thesis and credit ALL ideas
and quotes. "In writing your research paper, then, you must document everything
that you borrow-not only direct quotations and paraphrases but also information
and ideas" (Gibaldi, 1995, p. 29)

expect to write several drafts, checking all drafts for quotation errors, and proof
read!
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Appendix Q

HLGU Student Promissory Note

MIHLGU

T U azewug Mhstireils agup Nanly,
Hannibal-LaGrange University
Student Promissory Note
This azreament, when sizned, becomes a binding agreament befween Haneibal-LaGrange University (HLGL) and the
stadent (barrower). The Bormower azrees that by esmalling, he or she is subject to 2pplicabls charzes that become a legal
debt uetil paid or otherndze settled. This azresment will 2pply to all samesters in which the Berrower i3 erralled at
HLGT

1. Use of Acconnt — I mutherize HLG fo 2dd to my smdent accouet all mition and 21l other applicable fees and
charges inommed by ms a2 2 result of registering to attznd HLGUT and receiving services from HLGTT. T understamd that
once [ have registerad, if T do net afficially drop by the 100%4 refund deadline, I am rezponsible for toition and odher
charges inourmed that are charzed to my student account. T am awars that the droprefimd and withdrawal deadlines ars
publizhed on the HLGU websit: 2nd mderstand that T 2m bmmd by the drop'refimd and withdrw deadlines.

2. Promize to Pay — Rezistration to atbend classes at HLGTT comstitutss a financial obligation between HLGT and
me. In accardance with LG palicy, listed on the HLGUT websits, I ackmowiadze that any tuition, fas {inchuting
hpising and meal plan foas] and other charges that are not paid in foll by the paymset due date, the amount of fond:
errcmepasly distursed to me, and amy other fmancial oblizations to HLGU, will automatically be considersd pest due
and'ar owing and incur applicable fimenes charges ax listed on the HUGT website. T acknowledze that T have read and
mndarstood the payment due dates and that the applicable payment dus dates are expressly mcorparated in the A sreameant
Imy reference. I undarstand that if amy of noy fnancial eblisatens to HLCGU are pot paid in full by the pryment dus dates or
ary fimis erronsousty disharzed to me are not retomed to HLGU, HLGU will, to the extent permitted by law, refuss
allowr me to registar for additional classes, withkold relaass of noy transcripes and diploma and tzks action 2zainst me to
collect any wnpaid or urrefuresd ammerts owing mnder my sudent account, inclnding assigrment of the shudent account
for collections, in which caze T am responsibis for peving amy additional f22s and costs inomred to collect the studzet
accoant. Pursuantta 11 TUE.C § 523, amy balance doe i hereby ackmendedsed 2= a studsnt loan and will be
comsidered nom-dizcharssahls undsr the fedaral and state low sovenming benknptcy. T firther imdsrstand that my faihre to
artend clas: does not absohve me of my financial eblisation: 23 desoibed abovs.

3. Smdent Account, Billing Statement — HLGT commuanicates all sbadent accoumnt informetion via electromic
5ETVICes uEing an anline senmed portal, Self-Senice (55). HLGU may send ma impartant notices via ary HLGTT-issned
email accomt T agres to review oy student acooust kistory available on 55 prior to and after registering for clazsss and
lafore the payment dus date eack term [ agree that is it myy responsibdity to review my stedent accoumt stafus :md my
HLGU iszo2d email acomot rezularhy. Faibars by me to wisw ary student accouant or HLGU izo0ed email acomet iz nod
valid grounds for absehving me of mry fnancial obliz2tions or waiving the late payment fees or regismation, diploma ar
tramscript holds,

4 Returned Payment Fee - A retumed payment f2e i the ament of 323 00 will be added to my student account

ﬁurmpurmentretmaihaﬁmﬂa]maurunuuﬂﬁlmmutenghtmmuaﬂleaﬂm&eamﬂahlem
collect on any rehamed payment.

5. Collection Apency — If HLGL retains 3 collaction azency, then, o the exteant permitied by applicabls low, T
asTes to pay 2l reasomable collection costs including, bt pot liméted to, collaction f2ss of amy callaction azency, and
inclnding all reaspnabls atbomey faes, costs, and expenses peces:ary for the collection of 2my ameamt wot paid when doa.

fi. Notices — All notices regaired to be given by HLGU in connaction with ery student acceant shall be sent to my
HLGU iszoad email acoout and desmed received when the email enters the HLFT information processing system for my
HLGU iszoad email acoouort Stedent acoount information s considerad received when the information i: posted on 35
Amy nofices semt to by mailing address ame dasmed to have been dalivered on the day they are depositad in the TS mail,
properly addressed, and with postage prepaid. It is my responsthility to keep all of my contact information up to date.

7. Telephome Consumer Protection Act (TCPA) and Mizzoori Fair Debt Collection Act - I aothorize HLGTT
mimrea;ecm'e agent{s) and comractars, inchidiee collection agerdcie:, to contact me regardine woy stodent accoumt 2t
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the Current ar any fiture telzphane mimber providsd by me for ooy landline, celhalar phone or other wirslass devics for the
purpas: of receiving notifications pursaamt fo thiz A zreemant usinz asomated telephone dialing eguipment or artificial or
pre-recorded voics or tent mes:age and in compliance with the reguirements of the MO Fair Debe Collactions Practices
Act Forthermors, [ understand that T may withdraw oy consent by subnitiing my request in writing to the Offfce of
Studant Accousts o In writing to the applicable comtractor or agent comtactins me an babalf of HLGLT

2. Entire Agreement, Change of Terms — Thiz Asrssment supersedes all prior umderstandings, reprazentation:,
nzzndiations, and comespondance betwesn me and HLGU, constitues the entire agreement between me and HLGU with
respect to the matters descmbed, and shall not be medified or affected by any cowrse of dealins or course of performance.
HLGU reserves the right to charss the terms of this Asresment at any time Motice of soch a chamss will be provided an
55 and will allow me the opporturity to pey ray stodert account in full if T dispute the change It i ooy responsibility ta
ez that T am aware of amy chansss, incloding charss: to amy and all tuition and feaz Chanss: may apply toall
outstanding balances and to any firture ransactions on oy stodent account.

10 Billinz Fighi= Summary — In caze of errors, inaoooracies, or questions aboat my student accournt, or if 1 need
moTe informeation about 2 ranzaction on pry stadert accoumt, I will call the Ofice of Smdert Accourts at 373-620-3035.

11 Governing Laws- Thiz Agrssment iz zovemed by the laws of the Statz of Wzsousd and all applicaible Tnited
Srates faderal lawe

12 Venme — The parfies azree that the 107" fodical Cirowit sitting in 2nd for Marien Coonty, State of Mizsour shall
b the verue n which any legal actions are prozecited that comcern state law. The parties further agres that the US
District Covart of the Eastern Diistrice, Narthem Divizion in the State of Missear shall be the vems in which 2y legal
actions are proseouted that concam solaly faderal [awe.

13. Severability — Thiz Promizsory Mota shall be raated 25 severable, tothe and that if amy ane or more such
seciians shall be adjudeed or declared dllegal. immlid or unenforceakls, this Promiszary Mote skall be inferpreted, and
shall ramzin in fiull force and effect, az thowsh said seciion or sections had never besn coptamed in the Promdzzory Moda.
I agree that T am 18 vears of age and have carefully read this statement, folly understand it, and agree to
be legally bound by it.

Srudent Mame Smdent HLGU Iy
Srudent Signature: Dizta:

If Student i nnder age 18, a parent or legal guardian most sign below:.

I agree that I have carefully read thiz statement, folly understand it, and agree to be lezally boond by it.
Furthermore, I agree that I am fully responsible for paying any charges mourred by my child as a rezult
of registration to attend clazses at HLGU or receipt of any service from HLGU in connection therewith
and fines, charges and collections costs incurred as a result of mizzing deadline: or late payments.

Srudent Name Srudent HLGU [T
Parent or Legal Guardian Nams:
Parers of Legal Cherdian Simnatms
Phops Late:
Adidregs:
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Appendix R

Student Information Release Form FERPA Waiver

Student Information Release Form !ﬁ! H LG U
FERPA Waiver Hamibal-1 aGrange Umeersity

. . . Office of the Estrar
(Family Education Rights and Privacy Act) 550 Paomrs B S e g4
Fhomac I73-429-300 Fax: 8752114293
Ernail repEIRATI R EET
FEEPA pertalns io the releass of records anly, Ik does not glve cfhars the Wt o i e acsda i, Tegatnar

right &0 change your records or act an your behald,
TO BE FILLED OUT FY THE STUDENT OMLY:

Mama: I Wuralber:

Initial beside each itew vou want to be released.

Academic/Educational Records (examples Include admisslon and registration information, schedule Informasion,
EsEeEEmenE teck soones, Satisfactory Academic Fropress status, resldercy tnformatiar, and any other docurment conkaired in
tha scadene records))

Financial Records (examples Indede: amounts due for fulklon and Sess, sounces of payvmant for fulbon ard Sees,
rafurd information, records kald Infarmaslom as 13 relates to parking Boeets, Hbrany Bres, fmancial ald awands, financiz] aid
repayments, and any other account reccivable irdormation contalned in studert recoeds )

ImstructonClassreom Records [eaamples irclude: atierdance, propress reporks, ard ek and homawork scores B
avallzble. Flease node: Irstruckors are mot required o kake stdendance or provide propress reporks, and retatn only dhace
rerords which make up the final grade. FERFA pertaing 4o #he relesse of records. Imskrsciors are rot nequired bo have
corrersatiarg abowt acaderds propress with amrons other than the student )

Other (Flease Specify)

The following individualiz) are anthorized to 2ccess the information indicated abeve: PLEASE FRINT FULL MAME(S)

HNarme: Ralatiomship:
HNarme: Ralatiomship:
Namna: Ralastomchip:
Name: Ralastonship:
Name: Ralastonship:

Security Code [must be at least 4 digits)c
ANy person requesking nfcrmailon must be Boted sbove and arswer the securlty code above. Studerds requesting
tnformation aver the phone will alio be required to provide the securiby code abova.

Thargky auiborize Hannibal-LaCrange Universiiy to releace my educational records as Moed above. Although [ understand
T am ot requined to releace this irdormatton, [ am phving ey corcent o Hanndbal-ToCrarge Universtiy to diccloce thase
racoeds. [ also understand that fhis releass remalns In effect unless I revoke morconsenst inwriding ard deliver Ik to the Offlcs
of Ragplctrar,

Studens Slgnaturne Dhase

Tha tzree will e kapt alesirorasally norg DiNce of the Regieimar. Upor o Téoert. 8 oopre will 28 et bz the appecprinte cernpun afcar for thaer Hise

Earriasd T/ 92010
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